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[Mosoxkenue
0 3AaIHUTe ﬂBpCOHﬂJ’lele JAHHBIX paﬁﬂTHHKOB

1. O6mue nonokeHus

1.1. Hactosinee [Tonosxenue pa3paboTaHo B COOTBETCTBHH ¢ DdenepanbHbIM 3aKk0HOM Ne 149-D3 ot
27.07.2006 r «O6 uHpOpMALHK, HHPOPMALIMOHHBIX TEXHOIOTHAX H O 3aLUATE HHQOPMALHHY B
penakumu ot 2 nexabps 2019 r, ®enepambHbiM 3akoHOM Ne 152-®3 or 27.07.2006 r «O
NEPCOHAIbHBIX NaHHBIX» B penakimd OT 31 gmexabps 2017r; Komcruryumeidi Poccwiickoit
Genepaunn  w TpyaoBsiM  koaekcoMm Poccuiickoii ®enepaunn, YcraBoM  IOIIKOIBHOTO
00pa3oBaTenbHOro  yupeskaeHus. [Ipu cocTapieHHH ydateHo IlojokeHHe 00 0COGEHHOCTAX
00paboTKH  MEpCOHANbHBIX  JaHHBIX, OCYLIECTBIAEMONH 0€3  HCHONb30BAHMS Cpencrs
aBTOMATH3ALMH, yTREpkACHHOe [loctanoBnennem IlpaButenscrea P® Ne 687 ot 15.09.2008r:
TpeboBanus K 3alHTe MEPCOHATLHBIX TAHHBIX IPH HX 06paboTke B HH(OPMALMOHHBIX CHCTEMAX
NCPCOHANBHBIX  NaHHbIX, yTBepikiaeHHbie [loctanoBnenuem [lIpasutennctBa Poccuiickoii
Oeneparmu Ne 1119 or 01.11.2012r.

1.2. lannoe TlonoxkeHHe OMpenenseT OCHOBHbIE TPeGOBAHHMS K 3almMTE, obpaboTke, mopsaKy
MOTYHCHHU, XpaHEHH S, UCII0/1b30BAHHSA H NIEPEIaiH TIEPCOHANBHBIX JAHHBIX COTPYIHHUKOB ETCKOTO
Canma, a TalOKe OTBETCTBEHHOCTb 3a HApYLICHWE HOPM, PEryIMpylomux o0paboTky M 3ammuTy
NEPCOHAJIbHBIX JAHHBIX B AOLIKOILHOM 00pa30BaTeIbHOM YUPEKICHHH.

1.3. Tlonoxenne ycTaHAaBIMBACT OCHOBHBIE TIOHATHSA M COCTAB NIEPCOHAIBHBIX JAHHBIX pabOTHHKOB B
HAOY, pernameHtrpyeT GopMHpOBaHHE H BEICHHE IHYHBIX JIE/1, ONPEACIIACT PaBa i 00A3aHHOCTH
pabOTHHKOB MO 3alIMTE TEPCOHANBHBIX NAHHBIX, @ TaKKe OOA3AHHOCTH COTPYAHHKOB IO
00€eCTeYeHHIO TOCTOBEPHOCTH MEPCOHANILHBIX JAHHBIX.

1.4, Densto Hacrosiero [lojoskeHus sBAAETCS OOCCMEYEHHE 3AIIUTHI npas u cBoboxn
MearorHIeckuX PabOTHHKOB H 0OCITY/KHBAIOLIEro MEPCoHana Mpu o6paboTke HX MEePCOHATBHBIX
AaHHBIX, B TOM YHCJIC 3aLUMThI [IPAB HA HENPUKOCHOBEHHOCTh YACTHOM JKU3HM, JTHUHYIO TaitHy.

1.5. Ilpn onpenenenny o6bema u coaepPKaHUs IEPCOHATBHBIX JaHHBIX PabOTHHKA aIMMHHCTPALLMs
HOY pykosoncteyercs Koncturyumeii Poccuiickoii ®enepauny, denepanbHbIMH 3aKOHAMEA M
HactosaMm [lonoskeHuem.

1.6. ITepcoHanbHble NaHHBIE OTHOCATCS K KATErOPUH KOH(HMIeHIMambHOH undopmaimn. Pexum
KOH(UIEHIMATBHOCTH TIEPCOHANIbHBIX AAHHBIX CHHMAETCS B COydYasX 00€3THMYMBAHMSA WIH 11O
HCTEUYEHHH 75 €T CPOKa XpaHEHUs!, €CJTH HHOE HE OTIPEIEIIEHO 3aKOHOM.

1.7. Hactosimee Tlonoskenue sBseTcs BHYTPEHHMM JIOKAJIbHBIM HOPMATHBHEIM aktoM JIOVY,
00s3aTeNbHBIM JUISl MCIIONHEHHS BCEMH DPabOTHUKAMH, MMEIOMMMH JOCTYI K TEPCOHAIbHBIM
JaHHBIM COTPYIHHKOB JOLUKOJIbHOIO 00pa30BaTEbHOIO YUPEKIEHHS.

2. OcHoBHBIE IOHSATHSI H COCTAB NMEPCOHAIBLHBIX AAHHbLIX PAOTHHKOB

2.1. Ilepconanenvie Oannvie - mobas HHOOPMALMA, OTHOCAINASCA K ONPENEICHHOMY HIH
ONpe/e/IAeMOMY Ha OCHOBAHHH TaKOH HH(OpMaLHK HH3HIESCKOMY JTHILY, B TOM YHCIIE ero (haMuius,
HMsl, OTYECTBO, T'ON, MECHL, JaTa W MECTO POXKICHHSA, a TaKXKe ajapec, ceMelHoe, COLHAabHOE,
MMYIIECTBEHHOE MOJIOKEeHHE, 00pasoBanne, mpodeccus, JOXOAb! U Apyras HHGOPMALIL.

2.2, [lepconanereie dannvie pabomuuka - 310 UH(GoOpMauus, HeobXonumas 3aBeayiomemy 10V B
CBS3H C TPYAOBBIMH OTHOLICHHUAMHM H Kacarollascs KOHKPETHOrO coTpyanuka. [Ton unpopmaumei o
paboTHHKE MOHMMAKOTCA CBEICHHS O (akTaX, COOBITHAX W OOCTOATENBCTBAX KH3HU paboTHMKA,
MO3BOJISIIOLIME HAEHTHHUMPOBATH €ro THIHOCTD. [lepconasbHble TaHHbIC PaOOTHHKA COAEPHKATCS B
OCHOBHOM JIOKYMEHTE II€PCOHAIBHOrO y4eTa paDOTHUKOB - JIHYHOM Jienie paboTHHKA,

2.3. Obpabomra nepconaibholx OaHHHIX — ITO NEHCTBUA (ONIEPALIMH) C MEPCOHATBHBIMH JaHHBIMH,
BKITKOYas COOp, CHCTEMATH3ALMIO U HAKOIUIEHHE, XpPAaHEHHE, YTOUHEHHE (OOHOB/ICHHE M H3MEHEHHE ),
MCII0JIb30BAHHE M PACNPOCTPAHEHHE (B TOM YHCJIE NIEpeaaya) NepPCOHaIbHbIX AaHHbIX.

2.4, Pacnpocmpanenue nepcoHaieHelX OAHHbIX - JICACTBUS, HANpaBlICHHBIE Ha IEpeaady
NICPCOHANIBHBIX NAHHBIX ONPEACICHHOMY KpYry JIMI (Nepelava NEepcOHaIbHbIX NaHHBIX) HIH Ha
O3HAKOMJICHHE C NEPCOHANbHLIMH JIaHHBIMHM HEOTPAHWYEHHOTO Kpyra JIMl, B TOM YHCIE



OOHAPOOBAHHE MEPCOHATBHBIX JAHHBIX B CPeaCTBaX MaccOoBOH HH(MOPMALMH, pa3sMELIEHHE B
HH(OPMALIMOHHO-TENEKOMMYHHKALMOHHBIX CETSX HIIH NIPEIOCTABICHHE TOCTYMA K MEPCOHAJILHBIM
JaHHBIM KaKHM-TM00 HHBIM CIIOCOOOM.

2.5. Henonbsosanue nepconanvusix danmsix - 1eHCTBAS (omeparmu) ¢ NepCcOHANLHBIMHE JTaHHBIMH,
cosepiraembie JIOY B uensx NpUHSTHS PeLueH it HIH COBEPIICHHS HHBIX AEHCTBHIN, MOPOKAAIOLIMX
FOPHIMYECKHEe TIOCAE/NICTBHA B OTHOLUCHMH PalOTHHKA WM APYTHX JHI JIMGO HMHBIM o0pazom
3aTParuBaOIIMX Mpasa v CBOOOIbI PAOOTHHKA WM APYTHX JIHIL.

2.6. Obwedocmynnvie nepconanvhvie danmvie - NEPCOHAJILHBIC JAHHBIC, NOCTYIT HEOIPAaHHIEHHOI O
Kpyra JiMll K KOTOPbIM NPEIOCTaBJICH ¢ COTJIACHA PabOTHHKA MJTH HA KOTOPbIE B COOTBETCTBHU C
(enepanbHBIMHU 3aKOHAMH HE PACTTPOCTPAHSETCS TpeboBanue COOMONEHN KOHDUIEHIHABHOCTH.
2.7. B cocTaB nepcoHanbHbIX naHHbIX padotuuka JIOY BXOAST:

AHKETHbIE H OHOrpadHYeCKHE TaHHBIE,

obpasoBanue;

CBeJI€HHsI O TPYJA0BOM H 00LIEM CTake;

CBEJIEHHS 0 COCTABE CEMbH;

NacrnoOPTHbIE TAHHBIE,

CBEICHHSA O BOMHCKOM YUETE;

CBEICHHUA O 3apabOTHOIH IiaTe COTPYAHHUKA;

CBE/ICHHS O COLIMANIBHBIX JIbIOTaX;

CHELHAIBHOCTS,

3aHHMaeMas J0J/DKHOCTB,

azpec MecTa JKHTENbCTBA H Tele]oH;

MeCTO paboThl UM yueObl YICHOB CEMbH H POICTBEHHHKOB,
COZICPIKaHUe TPYAOBOTO 10TOBOPA;

NOUVIHHHHKH W KOTIHH TPHKA30B;

JINYHOE J1eJ10 H TPYN0Bass KHHKKA COTPYIHHUKA,

OCHOBAHHS K TIPHUKA3aM;

MATepHalibl 110 TMOBBILUCHAK) KBATM(UKALMM M TEPENOArOTOBKE COTPYIHUKA, ero
aTTECTaLMH, CIy:KEOHBbIM PacCIeI0BaHHAM.

2.8. Jluynoe neno paboruuka JIOY HAXOIHTCS B TOKYMEHTALIMH JCJIOINPON3BONTEIS H COCTOUT U3

CIASOVIOMHX TOKYMEHTORB;

aHKeTa,
asTobuorpadus;

KOIHH JI0KYMEHTOB 00 00pa3oBaHHU;

kaprouka Gpopmsi T-2;

KOIus [IPUKa3a o MpuéMe Ha pabory;

TPYIOBOH 10r0BOpP;

JOKYMCHTBI, CBA3aHHBIC C NEPEBOJOM U TEPEMEIICHHEM pabOTHUKA (KOTTHH IIPUKA30B,
3asBJIEHUs pa0OTHHKA U T.11.);

BBIIUCKK (KOTIMM) M3 JIOKYMEHTOB O MPHCBOEHWHM MOYETHBIX 3BaHUM, yU4EHOH CTeneHH,
HarpakKACHUH rOCy1apCTBEHHbIMU HarpaaaMH;

KOITHH HArpaJHbIX JHCTOB;,

ATTCCTALHOHHBIC JIHCThI,

KOITHH NPUKA30B O MOOLIPEHUAX, B3bICKAHHSAX,

XapaKTEPUCTHKH C MPEAbIAYILEro MecTa paboThl;

3asBIeHHE pabOTHUKA 00 YBOJNBHEHHH,

KOMUs Mpukasa 00 YBOJIbHEHHH;

3asABJCHHE paboTHMKAa 00 o3HakomyieHWH ¢ pokymeHtamu JIOV, ycTaHaBIMBAIOMIAMH
nopsAaoK 00paboTKM NEPCOHAIbHBIX NAHHBIX DPAOOTHHKOB, a TaKkKe O €ro MpaBax U
00s3aHHOCTAX B 3TOMH 00J1aCTH;

ApPYTHE JNOKYMEHTbI, HAXOKICHHE KOTOPBIX B JIMYHOM nene OydaeT TNPH3HAHO
LenecoodpasHbIM;



* B JIHYHOC €0 pabOTHHKA MIOLIKOIBHOTO 0GpPa30BATEILHOIO VUPEXKIEHHS BKIIHOYACTCA
TAKKe OMHCh BCEX NOKYMEHTOB, HAXOASMIIMXCA B ACIe.

2.9. Pasmemenne ma oduumansHOM caiite dororpadmii paboTthukoB, BHAEO C paboTHHKaMu
COTPYIHHKH pa3pemiatoT MyTeM MpeaoCTaBIEH S COrIachs Ha 006pabOTKy NEPCOHANBHBIX TaHHBIX B
AOLWKOJIbHOM 00pa30BaTENbHOM YUPEIKAEHHH.
2.10. IMepconarshbie nanHbie pabotrika JJOY seasiotes KOH(MAeHIMANLHOH HHdOpMaLHei i He
MOTYT OBITb MCTIONb30BAHBI COTPYIHHKAMH JOLIKOILHOIO 00pa3oBaTeNbHOTO YUPEKICHHS B
JMYHbIX LETISX.

3. opsinok nostyuenus, 06paborkun u nepeaa’ iy NnepcoHAAbHbIX JAHHBIX PA00THHKOB

3.1. INon 06paboTkoii nepcoHaNbHBIX TAHHBIX paborruka JIOY noHumaercs nonyuenye, XpaHEHHE,
KOMOMHMDOBaHHE, mepenaya WM moboe ApPYroe HCMNoNb30BAHHE MNEPCOHAIBHBIX JAHHBIX
COTPYIHHKA NOIIKOJIBHOTO 06PA30BATEILHONO YUPEHKICHHS.

3.2. B uensax obecneuenus npas u cBOOON YEI0BEKA M IPaKIAHHHA DK 00paboTKe NepPCOHATBHBIX
JaHHEIX PabOTHMKA 00s3aHbI COBMIOIATECA CIEAVIONIHE obime Tpebopanmus:

3.2.1. Tlonyuenue, XpaHenue, KOMOMHWPOBAHHE, Tepeaaya WiH o6oe JIPYro€ HCHOJIb30BAHHE
NMEPCOHANBLHBIX NaHHBIX padoTHHKa JIOY MOXKET OCYINECTBIAATHCS HCKITIOUMTENRHO B Heasx
oOecrieyeHns COOMIONIEHHsT 3aKOHOB M HHBIX HOPMATHBHBIX TNPABOBLIX aKTOB, COICHCTRHS
pabOTHHKAaM B TPYNOYCTPOHCTBE, 0GYUEHHH M NPOABHIKEHWHU TIO cayx0e, obecrneyeHus THIHOMN
0€30MacCHOCTH COTPYAHMKOB, KOHTPONS KOJMYECTBA H KAYCCTBA BBITIOJIHAEMOH paboThl M
obeCreUeHNS COXPAHHOCTH HMYILIECTBA.

322 Tlpu onpenenennn obbvema u conepskaHusi, o06pabaTbIBAEMBIX MEPCOHATBHBIX NAHHBIX
paboruuka 3aBenyiommii  JIOY  momken pykoBoacTBOBaThCs KoHcTuTyimed Poccuiickoii
Deneparmu, TpynoBbIM KOIEKCOM W HHBIMH (benepaibHBIMH 3aKOHAMH.

3.2.3. Bee mepcoHanbHbie JaHHBIE paboTHHKa MOTYYaloTCa Vv Hero camoro. Ecmm TIEPCOHAJIbHBIE
AlaHHble coTpynHuka JIOY BO3MOXKHO MOMY4HTB TONBKO Y TpEeTheli CTOPOHBL, TO palOTHHK JO/DKEH
ObITh yBETOMIIEH 00 ITOM 3apaHee, H OT HEro TOMKHO GBITH MOJY9EHO MHChMEHHOE COTJIacHe.

3.2.4. 3aBenyrolHii JOWKONLHBIM 06PA30BATENbHBIM YUPEKACHHEM JOJDKCH COOOIMTH pabOTHHKY
0 HEJBIX, IPEANOoIaraeMbIX HCTOYHHKAX H CHIOCO0AX MOMTYYEHHs EePCOHAILHBIX JAHHBIX, 4 TAKKE O
XdpaKkTepe MOANCKALIHX TOJYYEHHIO NEPCOHANIBHBIX JAHHBIX W MOCIEACTBUAX OTKA3A COTPVIHHKA
IaTh MUCbMEHHOE COIJIACHE HA HX MOJTYYEHHE.

3.2.5. He nonyckaetcs nonyuenue u oGpaGotka NEePCOHANBHBIX AaHHbIX pabotanka OV o ero
MOJIMTHYCCKHUX, PCJIMTHO3HBIX H WHBIX YOCKICHHAX M YaCTHOM KH3HM, 4 TAKOKE O €ro WIEHCTRE B
00IIECTBEHHBIX 0OBEIMHEHHSX HIH €r0 TPOPCO3HOI AEATEIBHOCTH, 3a HCKIIOYEHHEM CITyYacs,
[Ipe/lyCMOTPEHHBIX 3aKOHOAATeNbECTBOM Poccuiickoii @enepanyn.

3.2.6. Paboronatens He MMeET NPaBo MOAYYATH M 00pabartkiBaTh NepcoHabHbIe NaHHbIC pabOTHHKA
0 €ro 4ICHCTBC B OOIMICCTBEHHBIX OOBENMHCHHSX WM €ro mpodCor3HOM JEATEeNILHOCTH, 33
HCKITIOUCHHEM CITy4aeB, MPEAyCMOTPEHHbBIX (eiepaJbHBIMH 3aKOHAMH.

3.2.7. Tlpu TIPUHSTHH pELICHHI OTHOCHTEIBHO pabOTHMKA Ha OCHOBAaHHM €r0 MEPCOHATBHBIX
AGHHBIX HE IOMYCKACTCs MCMOJIb30BAHHE NAHHbIX, TIOTYYEHHBIX HCKIIOUHTENBHO B PE3yILTATE MX
aBTOMATH3WPOBAHHON 00PabOTKK HIIH IMEKTPOHHOTO MOTYYEHHS.

3.3. [IpuHuMnB! 06pabOTKH IEePCOHATBHBIX AAHHBIX PAGOTHHKOB JOV:

*  3AKOHHOCTH LEJIeH U CTIOCO00B 00paboTKH NEPCOHAIbHBIX JAHHBIX U 106POCOBECTHOCTH;

*  COOTBCTCTBHs LENCH 00pabOTKM NEPCOHANBHBIX JAHHBIX LIE/IAM, 3apaHee OHpeaeeHHbIM 1
3asBJICHHBIM TIpM COOpe MEPCOHANBHBIX JAHHBIX, @ TAKKE MOJHOMOYHSIM paboTHHKa,
OCYLICCTBISIIOIIEr0 00paboTKy NEePCOHANBHBIX JAHHBIX:

* COOTBETCTBHS 00bEMa M XapakTepa 00pabaThiBaeMbIX TEPCOHANBHBIX JAHHBIX, CIIOCOGOB
00pabOTKH MEPCOHATBLHBIX JAHHBIX LEIAM 00PabOTKH MePCOHANBHBIX AaHHBIX:

* JIOCTOBCPHOCTH MEPCOHAJIbHBIX NAaHHBIX, MX JOCTATOYHOCTH IS Uefnel 06paboTkm,
HEZIOMYCTUMOCTH 00pabOTKN MEPCOHAIIBHBIX JIAHHBIX, H30BITOYHBIX N0 OTHOLICHHIO K LIE/IAM,
3aABJICHHBIM IIPH COOpE MEPCOHAIbHBIX TaHHBIX,

* HENOMyCTHMOCTH O0BEAMHCHHA CO3/IaHHBIX I HECOBMECTHMBIX MEXy co0oii 1eneit 6a3




JAHHBIX HHQOPMALIHOHHBIX CHCTEM MEPCOHATBHBIX JAHHBIX,
3.4. B cnyuasx, HEMOCPE/ICTBEHHO CBA3AHHBIX C BOIIPOCAMH TPYAOBbIX OTHOLLCHHH, B COOTBETCTBHH
co ct. 24 Koncturyun Poccuiickoit ®eepauun Bo3mMokHO noayyeHue u obpaborka maHHBIX O
HaCTHOH JKM3HH pabOTHHKA JOLIKOJLHOTO 0OPa30BaTElLHOTO VYPEKICHHSA TOJNBKO C €ro
MHCBMEHHOIO COracHs.
3.5. K obpaboTxke, nepenaye u XpaHEHHIO IEPCOHANBHBIX TAHHBIX pabOTHHKA MOTYT HMETH JOCTYN
COTPYIHHKH IOUIKOJIBHOTO 00Pa30BATENBHOIO YYPEKICHHS.
3.6. Vicnonb3oBaHue MEpCOHANBHBIX JAHHBIX BO3MOXKHO TOJNBKO B COOTBETCTBHH C LEIAMH,
ONPEeAC/IUBIIMMH UX Mojy4eHHe. [lepcoHanbHble 1aHHBIE HE MOTYT OBITH MCMONB30BAHBI B LE/AX
MPHIMHCHHS HMYILIECTBEHHOTO M MOPAJIbHOTO BPEAa rpakaaHaM, 3aTPyAHEHHS Peajiu3aliH pas 1
cBobox rpaknan Poccuiickoii ®enepanuu. OrpaHnueHne npas rpaskaan Poccuiickoi Penepanmn Ha
OCHOBE HCMO/Ib30BAaHMA HWH(pOpMALMM 00 HMX COLMAILHOM IMPOMCXONIECHHH, O pPacoBoil,
HALMOHA/ILHOH, A3bIKOBOMH, PETMIHO3HOMN H NAPTHITHON MPHHAIUIEIKHOCTH 3aNPEIIEHO W KapaeTcs B
COOTBETCTBHH C 3aKOHOIATEIECTBOM.
3.7. llepenada nmepcoHANBHBIX NAHHBIX PAGOTHHKA JOIKOILHOTO 00pa3oBaTE/ILHOTO VUPEIHKIECHHS
BO3MOHA TO/IBKO C COrNacus paboTHUKA B CIy4asX, IPSIMO NPEAYCMOTPEHHBIX 3aKOHOIATEILCTBOM
Poccuiickoii deneparyn.
3.8. Ilpu nepemaue mepcoHaIbHBIX JAHHLIX PaGOTHHKA sapeayrommid JIOY nomken cobmonats
CIENVIOIHNE TPEOOBAHHUS:

* HE Ccoo0warth TEPCOHAIbHbIE JaHHbIe PAbOTHHKA TpeThbeil CTOpPOHE 6e3 NHChMEHHOro
cornacus pa0OTHHKA, 3a MCK/IHOYEHHEM CJIyYaeB, KOTAA 9TO HEOOXOAMMO B LeJIsX
MPCAYNPEAACHNA  YTPO3bl JKU3HM W 310POBbIO pabOTHHMKA, a Taloke B CAydasx,
YCTaHOBJICHHBIX (peZepabHBIM 3aKOHOM;

* He coo0warth MNepcoHaIbHble NaHHble PAa0OTHHKA B KOMMEDYECKHX LEISX 0€3 ero
MTHCBMEHHOT O COTTIACHS,

* MpPeAyNpennTb JIHL, MOIYYaloUMX MEPCOHATbHBIC JaHHbC pabOTHHUKA, O TOM, YTO JTH
JaHHBIC MOTYT ObITh WCMONBL30BAHBI JIMIIL B LENAX, I8 KOTOPHIX OHM COOOLICHBI, H
TpeOoBaTh OT ITHX JIMLl MOATBEPIKICHHUS TOrO, 4YTO 3TO NpaBHio cobmomeHo. Jlwua,
MO/Ty4a0LIHE NEPCOHANbHBIC AaHHbIC paboTHHKA, 00:3aHbI COOMIONAT PEKUM CEKPETHOCTH
(kondunenumansHocTH).  JlaHHOE  MOJNIOKEHME HE  PAclpOCTpaHseTcs Ha  OOMeH
NEePCOHAIbHBIMU  TaHHBLIMH  PA0OTHWUKOB B TIOPSIAKE, YCTAHOBIEHHOM (enepanbHbIMH
3aKOHAMH;

* paspewath JOCTYN K [EPCOHAIbHBIM JaHHBIM pPabOTHHKOB TOABKO CIEIHAILHO
YIOJIHOMOYEHHBIM JIMLIAM, OTIPEIC/ICHHBIM npukazoM o IOV, npu 3TOM yKa3aHHbIE THIIA
JOJDKHBI MMETh TPABO TONYYATh TONBKO T MEPCOHANbHBIE NAHHBIC PAOOTHHKA, KOTOpbIE
HEOOXOIMMBI /151 BBITIOJHEHUS! KOHKPETHBIX (PYHKIIHIA;

* HE 3ampaliuBaTh WHPOPMALHIO O COCTOSHHH 310POBhs PAOOTHWKA, 32 HCKIIOYEHHEM TeX
CBE/ICHHH, KOTOPbIE OTHOCATCSA K BONPOCY O BO3MOXKHOCTH BBIMOJHEHHS PabOTHHKOM
TPYAOBOH QyHKLIMH;

* IepeaasaTh NEPCOHAJLHbIE JaHHbIE PabOTHHMKA MPEACTABHUTENAM PAabOTHHKOB B MOPAIKE,
YCTAQHOBJICHHOM TpPYyZOBBIM KOIEKCOM, H OrpaHHYMBATH 3Ty HH(OPMALHIO TONLKO TEMH
MEPCOHALHBIMH  JAHHBIMM  PAa0OTHHKA, KOTOpbIE HEOOXOIHMMbI Ul  BBIIOJHEHUSA
yKa3aHHbIMH NTPEACTABUTENAMHA UX QYHKIIHH.

3.9. Ilpu nepenaye nepcoHanbHBIX JAaHHBIX Pa0OTHUKA (B TOM YHCTIE H B KOMMEPYECKHX LIEIAX) 3a
npeaeist JIOY 3aBeayrommil IETCKUM €afloM HE J0JLKEH CO00LIaTh ITH JAHHBIE TPEThEel CTOPOHE
0e3 mucbMEeHHOro cornacks pabOTHHKA, 32 UCKITFOYEHHEM CITYYaeB, KOraa 9T0 HEOOXOMMMO B LIEIAX
NPeIynpexIeHAs Yrpo3bl KU3HH H 3I0pOBbI0 pabOTHMKA MM B CIIy4asX, YCTAHOBJICHHBIX
(penepanbHBIM 3aKOHOM.

3.10. Ilepenaua nepcoHanbHBIX JaHHBIX pabOTHHKA B Mpeenax JOMKOJIbHOr0 00pa3oBaTeIbHOrO
YUPEKICHUS OCYLIECTBIIAETCS B COOTBETCTBHH C JIOKATbHBIMH HOPMATHBHBIMH aKTAMH YUPEIKICHHSL.
3.11. He nonyckaercs oTBE4YaTh Ha BOMPOCHI, CBA3AHHbIC C MEpeaauci NepcoHaIbHOH HHPOPMALIHH

10 TeneoHy KM Bakcy.




3.12. Bce Mepsl KOHOUIGHIHATEHOCTH npu cbope, 06paboTke K nepenayy MEPCOHANBHBIX TAHHBIX
COTPYIHHKA PacpOCTPAHSIOTCS KaK Ha OYMaKHbIE, TAK M HA TCKTPOHHbIC (aBTOMaTH3MPOBAHHbIE )
HOCHTEJIM HH(POPMALIHH.

4. ®opMHDPOBAHHE H BeICHHE JTHYHDBIX A€ paboTnukos JIOY

4.1. JInuHoe neno paboTHHKA JOLIKOTBHOIO 00pa30BaTeIbHOTO YUPEKICHUS dopmupyetcs nocne
H3/IaHUsA MPHKa3a 0 ero npuéMe Ha pabory.

4.2. llepBoHAYaNbHO B JIMYHOE €0 IDPYONHPYIOTCS JAOKYMEHTBI, COACPIKALUME TICPCOHATBHbIE
AaHHbIC PaOOTHHKA, B NOPAAKE, OTPAKAIOUIEM NIPOLIECC PUEMA HA PABOTY:

* 3aABicHHE pabOTHHKA O MpHeMe Ha paboTy;

*  QaHKeTa,

* asTobuorpadums;

*  XapaKTePHCTHKAa-PEKOMEHIALMS;

* KOmHs NpHKasa 0 NpuEMe Ha paboTy B 1OLIKOJIBLHOE 00PA30BATEILHOE YIAPEKACHHE:,

* pacnucka paboTHHMKa 06 o3HakomieHmH ¢ aokymentamu JIOY, yCTaHABIHBAKOMMME
MOPANOK 00pabOTKH MNEPCOHANBHBIX NAHHBIX PaGOTHHKOB, a Takke 00 ero npaBax u
0053aHHOCTSX B HTOM 0ONaCTH;

* pacnucka pabOTHUKA 00 O3HAKOMIEHHMH €ro ¢ JIOKAIbHbIMH HOPMATHBHBIMM aKTAMH
AOLIKOIBHOTO 00Pa30BaTENLHOTO YUPEHKIEHUS, BHYTPEHHSS OTTHCH.

4.3. Bce IOKYMEHTBI JMYHOrO Hefa MOALIMBAIOTCS B 00710)kKy 00pa3ia, yCTAHOBIGHHOTO B
AOUIKOJILHOM 00pa30BaTeIbHOM YUPEKICHHH, Ha 00JI0/KKE 10JKHbI ObITh (bamMuIIHs, UMS, OTYECTBO
COTpY/IHHKA.

4.4. Jlausomy neny NpHCBAHBAETCA HOMED, KOTOPbI (pMKCHpyeTCS B JKYPHAJIE YIETA IMUHBIX AeJ.
Homep simunoro nena corpyanuka 1eTckoro caga mpocTaBaseTcs B BEPXHEM JIEBOM YTy 00T0KKH
aena.

4.5. K aHkeTe B JIMYHOM JeNe MPUKIEHBACTCS (ororpadms paboruuka (6e3 ronosroro yGopa)
¢opmara 3x4.

4.6. B munoM nene pabothuka JIOY BeeTcs BHYTPEHHSS OIHCS, KyZAa 3aHOCATCH HAUMEHOBaHUS
BCEX MOMIIHMTHIX JOKYMEHTOB, JlaTa MX BKJIIOYEHHA B 1E0, KOJMYECTBO JIMCTOB, a TAKKE 1aTa
H3BATHA OKYMCHTA M3 €A C YKa3aHUEM JIMIA, U3ABLIErO NOKYMEHT, W MPHYMHY U3bATHA. B
cjiy4a€ BPEMCHHOI'O0 U3BATHSA JOKYMEHTA BMECTO HEro BKJIAALIBACTCH JIHCT-3aMEHHUTENb. M3bsaTHE
JAOKYMEHTOB W3 JIMYHOrO 1€na TMPOU3BOIAUTCS HCKIIOUMTETBHO C PaspellieHHsi 3aBenyHoLero
MOWIKOJIbHBIM ~ 00pa3oBaTE/IbHBIM  YUPEKICHHEM.  BHYTPEHHSS  ONHCh  MOAMHMCHIBACTCH
AENONPOU3BOAUTENIEM, ¢ YKA3aHUEM JIaThl COCTABIIEHHUS.

4.7. Bee 1OKYMEHTBI, TOCTYNAKMIME B IMYHOE [€/10, PACTIONATAKOTCS B XPOHOIOTHIECKOM NOPAJIKE.
4.8. He nomyckaeTcs BKTI0YATh B IMMHOE €0 JOKYMEHTbI BTOPOCTENICHHOIO 3HAYEHHS, HMEIOIIHE
BpeMeHHbIe (10 10 JieT) CPOKM XpaHEeHHs, HATIPUMED, CIIPaBKH C MECTA JKHTEIbCTBA, O COCTOSAHHH
30pPOBBA, O CEMEMHOM I0JIOXKEHUH U T.I1.

4.9. JIuCThI TOKYMEHTOB, MOMIIATBIX B JIHYHOE /€10 PaBOTHUKA 10LIKOJBHOrO 0GPA30BaATEILHOTO
YUPEIKACHHS, HYMEPYIOTCH.

4.10. Ankera sIBISIETCA OCHOBHBIM JIOKYMEHTOM JIMYHOTO JI€/1a, MPEICTABIISIONMM COBOI repeyeHs
BOMPOCOB O OMOrpauueckux AaHHBIX COTPYAHHKA, €ro 00pasOBaHHH, BBIOMHSAEMON paboTte c
Ha4aJ1a TPyAOBOH AEATETbHOCTH, CEMEHHOM MOJIOKEHUH, MECTE IPOMUCKH MM MPOKHBAHUA U T.1L.
AHKeTa 3anoJHIeTC PabOTHHKOM CaMOCTOATENbHO NpH OQOpMIeHHH NpuéMa Ha paboTy B
JOUIKONIbHOE 00pa3oBaTeNbHOE YUPEKICHHUE,

4.11. Ilpu 3amoHeHHH aHKEThI PAOOTHHK JIOJDKEH 3aII0HSTH BCe €€ rpad)bl, Ha BCE BOTIPOCHI 1aBATH
[OJIHBIC OTBETRI, HE NOMYCKATh MCTIPABICHHIA HMIIH 3a4€PKHBAHMUS, TIPOYEPKOB, MOMAPOK, B CTPOroM
COOTBCTCTBUM C 3aMHUCAMH, KOTOPhIE COAEPIKATCA B €ro JMYHBIX JOKyMeHTaX. OTpHLATEbHbIE
OTBETHI B rpa)ax aHKEThI 3aNMCHIBAIOTCS O€3 NOBTOPEHHS BOMPOCA.

4.12. Tlpu 3anonnenny rpadsl «O0pazoBaHue» cieayeT NPUMEHATh CASAVIONTHE QOPMYIHPOBKH B
3aBHCHUMOCTH OT TOT0, KAKOH JOKYMEHT UMeeTCs v paboTHMKA:

*  «BBICIIEEY,




*  «HENOJHOE BBICLIEEY,

*  «CPEIHEE CIEHAILHOE),

*  HEMOIIHOE CPeIHES.
4.13. B rpade «bmnkaiiiye poacTBeHHHKI» TIEPEUNCSIOTCS BCE YICHBI CEMbH pabotuuka JIOY ¢
YKa3aHMCM CTEMEHH PONCTBA (OTELl, MaTh, MYIK, JKE€HA, ChbIH, J0Yb, poauele Opat u cectpa), nanee
MEPEUUCTISIOTCS OJIH3KHE POACTBEHHHKH, NPOKUBAIOLING COBMECTHO C pabOTHUKOM. YKa3bIBAIOTCS
(hamuims, MM, OTYECTBO U [1aTa POKIACHHS KKIOTO 4JICHA CEMBH.
4.14. B rpade «Boimosmsiemas pabora ¢ Hauana TPYAOBOH JIEATEILHOCTH» OTPAKAKOTCS CBEICHHS O
paboTe B CTPOromM COOTBETCTBHH C 3A[IHCAMM B TPYAOBOH KHIKKE. B TPYIOBYIO JEATENLHOCTh HE
BKIHOYAETCA BPeMs y4eObl B 0011€00pa30BaTENbHBIX IIKOTAX, MPOQECCHOHANLHO-TEXHHIECKHX H
APYruX —NpHPaBHEHHBIX K HHM y4eOHbIX 3apeleHusx. Bee sanucm npomssomstcs B
XPOHOJIOrHYECKOM TOPSIIKE.
4.15. AHKeTa NOANHCHIBAETCS MLOM, NPHHEMAEMbIM Ha paboTy, u JENONpoM3BOAMTENEM
AOMIKOJILHOrO 00pa3soBaTENLHOTO YUPEIHKICHHS 10C/IE CBEPKH CBEIEHHIl, 3aHECEHHBIX B aHkery, ¢
COOTBETCTBYIOIUMMH JOKYMEHTAMHU W 3aBEPSETCS MEYATDIO.
4.16.  Aprobuorpadus - JOKyMEHT, cojmepKammil  ommMcaHue B XPOHOJIOTHYECKOI
NOCEN0BATENILHOCTH OCHOBHBIX ITAIlOB JKHU3HH M ICATENLHOCTH puHHMaemoro B JIOY paBoTtauka.
ABTOOHOTpa(Hs COCTABIISAETCS B IIPOU3BONILHON (hopme, Ge3 MIOMapOK U UCIPABICHHIA.
4.17. OCHOBHBIE MOMEHTBI, KOTOPbIE JIOJDKHbBI ObITh OCBELIEHbI B aBToOHorpadun:

*  (amusHs, UMS, 0TYECTBO,

*  YHCJIO, MECHLl U MOJI POXKICHHS,

* mnonyueHHoe oO0pa3oBaHue (rae, KOraa, B KakMX yueOHbIX 3aBelIeHHSX. MO KaKoii

CHELHATBHOCTH ),

* BpeMS Hayasla TPYAOBOH AEATEILHOCTH;

* [PHYUHBI TIEPEXOA HA IPYroe MeCTO paboThl;

* OTHOILLCHHE K BOMHCKOH 0053aHHOCTH, BOWHCKOE 3BAHHE,

* HaIMYME MPABUTEILCTBEHHBIX HArpa/l, MOOLIPEHHI;

*  CBEJICHHS O CEMEHHOM MOJIOKEHHH U OJIM3KHX POACTBEHHHKAX;

* JlaTa COCTaBNEHHs aBTOOHOrpaduu W THYHAS TTOANUCH COCTAB/IIEMOrO,
4.18. Aprobuorpadus, cocranenHas npu npueme B JIOY, He nomiekutT koppextuposke. [lpu
HEOOXOAMMOCTH BHECCHHS M3MEHEHHIl MM JIOTIOIHEHHIH, OHH (PUKCHPYIOTCS Ha OTAEIbHOM JHCTE,
MOAMKMCBIBAIOTCS PAOOTHHKOM C YKA3aHHEM JAThl U IPHOGIIAIOTCS K NEpBUYHOI aBToOHOrpadun. B
ciyyae OOmbLIMX W3MeHeHWit OuorpaduueckHx AaHHbLIX pPabOTHHKA OT HEro MOMKET OBITh
3atpeboBana 06HOB/IEHHAS aBTOOHOrpadms.
4.19. AsTobHOrpadmus He 3aBepsAeTCS MOAMHCAMH 3aBEAYIOIIETO NOMIKOIBHBIM 00PAa30BaTEIBHBIM
YUPEKICHHEM HJIH NEHYATBIO.
4.20. Konuu 10KymMeHTOB 00 00pa30BaHMM 3aBEPSIOTCS JTUYHOM MOAMHCHLIO JENOTPOM3BOIHTES
MocJIe CBEPKH UX € NOITHHHHKAMH TOKYMEHTORB.
4.21. Jluynoe neno BenETcs HA TPOTHKEHHH BCEH TPYMOBOH [esTenbHOCTH padotHuka JIOV.
M3MeHeHus1, BHOCHMbIE B JIMYHOE JENO, JO/DKHBI ObITh MOATBEPIKACHBI COOTBETCTBYOIIUMH
JAOKYMEHTaMH.
4.22. Jlenonpou3BOIMTETb MPUHHUMAET OT MPHHAMAEMOro Ha paboTy paGOTHMKA NOKYMEHTSI,
IMMPOBECPACT MOJIHOTY UX 3aNQJIHCHHA H NpaBUJIbHOCTE YKa3bIBACMBIX CBEICHHI B COOTBETCTBHH C
NpeabABJICHHBIMA UM JOKYMCHTAMH.

S. Yuer u xpaHeHHe MepPCOHANbHBIX JAHHBIX PA0OTHHKOB
5.1. Jluynpie nena, B KOTOPBIX XpaHATCA MepcoHasbHble naHHble pabotHukoB IOV, sBisiorcs
NoKyMeHTaMu «Jl1st BHYTPEHHETO TIOJTb30BAHKSY.
5.2. JlnyHoe neno perucTpupyercs, 0 4eM BHOCHTCA 3amuch B «JKypHasn ydérta JHUHBIX €.
}Kyp}{an COACPIMUT CJICAYIOLLHE FDad)bIZ

*  NOPAIKOBbIA HOMEP JIHYHOTO AETA;

*  (amunus, UM, 0TYECTBO PabOTHHKA JOLIKOIBHOI0 00Pa30BATENLHOTO YUPEHKICHHUS,




* JaTa [OCTAHOBKH JIe/Ia Ha YUET;

* JlaTa CHATHSA [IeJia C YYeTa.

5.3. JlnuHele nena pacnonaraioTcs B MOPSAKE COMTACHO HX HOMepam 00 B anhaBUTHOM MOPSIKE.
5.4. llocne yBonbHEHHS PaGOTHHKA OIIKOIBLHOTO 00pa30BaTEILHOTO YUPEHKIEHUS B IMYHOE J1EJ10
BHOCATCS COOTBETCTBYIOLIME IOKYMEHTBI (3asBJIEHHE O PACTOPIKEHHH TPYAOBOIO J0roBoOpa, KOmus
NpHKa3a O PACTOPKEHUM TPYLOBOTO TOTOBOPA), COCTABMAETCS OKOHYATENbHAS OMHCH, CAMO JTHYHOE
€110 0OPMIISETCS U TIEPENASTCS I8 XPAHEHHSL.

5.5. JluuHbie nena coTpymHMKOB, yBomeHHbIX u3 JIOVY, XPaHATCA B apXWBE IOLIKOJILHOTO
0bpa3oBaTeNbHOIO yUpEsKIEHUS B al()aBHTHOM NMOPAIKE.

5.6. He nonyckaercs:

*  coobwaTh NEPCOHANIbHbIEC JaHHbIE PaboTHHKA TPEeTheil CTOpOHE 0€3 MUCbMEHHOIO COrIacHs
paboTHHKa, 3a MCKITIOUCHHEM CITy4aeB, KOIa ITO HEOOXOIMMO B LIE/IsX IpeaynpeKaeHus
YrpO3bl OKH3HM M 310POBbIO pPabOTHMKA, a TaKkke B CIyYasX, VCTAHOBJICHHBIX
3aKoHonarensctBOM Poccwmiickoit Denepaumn;

*  COO0OIIATH NEPCOHATbHBIC TaHHBIE PAGOTHUKA B KOMMEPUECKHX HIESX O3 Er0 MICEMEHHOro
corjacus,

* 3ampawMBath HH(OPMALHMIO O COCTOSHHM 3/10pOBbS pabOTHHMKA NETCKOTO caja, 3a
HCKITIOYCHHEM TEX CBEACHHMH, KOTOPBIE OTHOCATCH K BOMPOCY 0 BOIMOKHOCTH BBINOTHEHUS
pabOTHUKOM TPY10BO# (yHKIMH.

577. JlocTyn K NepPCOHAIBHBIM JAHHBIM PAGOTHHUKOB paspeliaeTCs TONBKO CHEUHAILHO
YTIOJTHOMOUCHHBIM JIULIAM, MTPH 3TOM YKa3aHHbIE JTMIA J0JUKHBI HMETh MPABO MOIYyYaTh TOJIBKO Te
NepcoHallbHble AaHHbie padoTHHKa JIOY, KOTOpEIE HEOOXOMMMEI MUl BBIOIHCHUS KOHKPETHBIX
QyHKIHiA.

5.8. Bee Mepbl KOH(HICHUMATBHOCTH NPH YYETE U XPAHEHHH MEPCOHATBHBIX JAHHBIX COTPYIHHKA
PACNpOCTPaHSIOTCS KaK Ha OYMaxHbIE, TAK M HA JJICKTPOHHBIC (ABTOMATH3MPOBAHHbIC) HOCHTE/H
HHPOPMALHH.

5.9. XpaHeHue NepcoHaIbHbIX JaHHBIX TOJDKHO IPOUCXONUTh B MOPSIKE, HCKITIOUAKOIIEM HX yTpary
HJTH HX HETPaBOMEPHOE UCTIOJIb30BaHHE.

6. locTyn K nepcoHAILHBIM AaHHLIM paGoTHHKoB JTOY

6.1. BHYTpEHHMH TOCTYM (1OCTYH BHYTPH JOLIKOJIBHOIO 06Pa30BATEILHOIO YVUPEXKIEHHS ),

6.1.1. IIpaBo gocTyna K mepcoHaibHbIM JaHHBIM paboTHHka JIOY uMeroT:

6.1.2. Ilepeuens M1, MMEIOIIMX XOCTYN K MEPCOHATBHBIM JaHHBIM PabGOTHUKOB, OnpenensacTCs
MPUKa30M 3aBEAYIOLIEr0 M IMCBMEHHOTO 00A3aTENbCTBA O HEPA3IJIAIIEHHHM TMEPCOHATBHBIX
JNaHHBIX paOOTHHKOB.

6.2. Buewnuii noctym.

6.2.1. K wuHcny MaccoBbiXx TmOTpeOHMTENEH NEPCOHANBHBIX [AHHBIX BHE JIOMIKOJBHOIO
00pa3oBaTeIbHOrO  yUPEKICHHS MOKHO OTHECTH TOCYIApCTBEHHBIE M HETOCYNAPCTBEHHBIE
(YHKIHOHAJIBHBIE CTPYKTYBI.

6.2.2. Han30pHO-KOHTPOJIbHBIE OPraHbl HMEIOT NOCTYN K HH(MOPMALMH TOJIBKO B cthepe croeit
KOMIICTCHLIHH.

6.2.3. OpraHusaumu, B KOTOPbIE COTPYAHHK MOMKET OCYIICCTBIATh MEPEHUNCICHUS ICHEKHBIX
CPE/CTB (CTPAXOBble KOMMAHWM, HErOCYIAPCTBEHHBIC MEHCHOHHbIE (OHMIBL, OGIaroTBOPUTENbHBIE
OpraHM3allii, KPEOMTHBIC YYPEKAECHHA), MOTYT MONYYHTh AOCTYN K NEPCOHAIBHBIM JaHHBIM
pabOTHHMKA TOJILKO B CJIy9ae €ro MUCEMEHHOrO Pa3pelieHHs.

6.2.4. [lepeaya nepcoOHANBHBIX JaHHBIX COTPyAHHKA JIOY ApYrUM OpraHu3aLism:

* CBeACHHA O pabOTalOLIEM COTPYAHHKE HIIH YXKE YBOJIEHHOM MOTYT GBITh MPeNOCTABIECHBI
IpYrod OpraHM3auMH TOJBKO C THCBMEHHOTO 3ampoca Ha OJaHKe OpraHu3aluM, ¢
NPHIIOKEHHEM KOIWH HOTApHalbHO 3aBEPEHHOTO 3asBlIeHHs pabOTHHKA,

* [[EpCOHANbHBIE JaHHble pA0OTHMKA [ETCKOro Ccaja MOryT OBITh MpeiOCTaB/IEHbI
POACTBCHHHKAM WJIM 4YJIEHAM €T0 CEMbH TOJIKO C MMCBMEHHOrO paspelleHHss CaMoro

COTPYZHHKA,




* B Ciy4ae passoja ObiBLIas cympyra (Cymnpyr) HMET MPaBo O0OPaTUTHCH B JOLIKOILHOE
o0pasoBaTeNbHOE YUPEKIEHHE C MHCHLMEHHBIM 3armpocoM o pasmepe 3apabOTHON ATkl
COTpyaHuKa Oe3 ero cornacus (YK P®).

7. 3amKUTa NePCOHATBLHBIX JAHHBIX PA0OTHHKOB A0Y
7.1. Tloa yrpo3oit wiM ONacHoCTHIO yTpatsl NEPCOHAIBHBIX IAHHBIX MOHUMAETCH CIUHUYHOE WIIH
KOMIUIEKCHOE, peajlbHOe MM IMOTEHUHANBHOE, AaKTHBHOE HMJIH MACCHBHOE NpOsIBJICHHE
3/IOYMBILITICHHBIX BO3MOMHOCTCH BHEITHMX MW BHYTPEHHHX HCTOYHHKOB VIpO3bl CO31aBaTh
HEONAronpusiTHBIE COOBITHS, OKA3bIBATEH AecTabumm3npyloliee Bo3neiicTBHE Ha 3ALIMIIAEMYHO
HHMOPMALIHIO.
7.2, Puck yrpossl moObIM HH(OPMALHOHHBIM pecypcaM CO31al0T CTUXHiTHBEIE OencTBus,
JKCTPEMATILHBIC CHTYALMH, TCPPOPUCTHYCCKHE NEHCTBUS, ABAPHM TEXHUYECKHX CPENCTE W JIMHMI
CBA3H, IPYrHe 00bEKTUBHBIE 00CTOATENBCTBA, & TAKKE 3aHHTEPECOBAHHBIE H HE3aUHTEPECOBAHHBIC B
BO3HMKHOBEHHH YIPO3bI JIHLIA.
7.3. 3ammTta NEpCOHATBHBIX [AHHBIX TPEACTABISET COOOH IKECTKO PerinaMeHTHPOBAHHBIH M
AMHAMHYCCKA-TCXHONOTHYCCKHH  TIPOLIECC,  MPEAyNpPEKNAlUMA  HapylIeHHe JOCTYIIHOCTH,
UCTOCTHOCTH, [I0CTOBEPHOCTH M KOH(DHICHUMANBHOCTH MEPCOHATLHBIX TAHHBIX H, B KOHETHOM
cueTe, O00eCHeYHBAIOMIMI TOCTATOYHO HANEKHYIO GE30MACHOCTD HH(pOpMALMH B Mmpolecce
YNPaBICHYECKOH H  MPOU3BOACTBEHHOM  JEATENBHOCTH  JIOIIKOIBHOIO 00pa3oBaTeLHOrO
YUPEKIACHHUS,
7.4. 3amuTa nepcoHabHbIX JaHHBIX PabOTHHKA OT HETIPaBOMEPHOT0 HX UCMOJIb30BAHUS HITH YTPATHI
nomkHa ObITh obecrieuena 3asenyoum JIOV 3a CUET CPEACTB NOMIKOIBHOIO 00pa3oBaTeNbHOTO
YUPEKICHUS B NIOPSZIKE, YCTAHOBICHHOM (he1ePaIbHBIMH 3aKOHAMH.
1.5. "Brympennsas 3aumuma".
7.5.1. OCHOBHBIM BHHOBHMKOM HECAaHKLIHOHHPOBAHHOIO JOCTYHA K MEPCOHA/IbHBIM  JTAHHBIM
ABJIACTCA, KaK MPaBUIIO, MEPCOHAI, pabOTAIOLIMI ¢ TOKYMEHTaAMH 1 6a3aMU 1aHHBIX. PeriaMeHTamms
AOCTYMa NEPCOHaNa K KOHPHICHUMANbHBIM CBEIEHHSAM, JOKYMEHTaM H 6a3aM JaHHBIX BXOAMT B
“HCJI0 OCHOBHbBIX HAMPABICHUI OPraHMU3aLMOHHOH 3alUThl UH(OPMALIMH U [IpeIHA3HAYCHA JUIs
PasrpaHHYCHUS  TIONHOMOYMA MEKAY aJMMHUCTPAlHEH M CHELHATMCTAMH  JOIIKOJBHOIO
00pa30BaTE/ILHOrO YUPEKICHHS.
752, [ns obecmieyeHMs BHYTpPEHHEH 3allMTHI TEPCOHAIBHBIX NAHHBIX paboTHikos JIOV
HEOOX0IMMO CODJIIIATE DS MED:
® OrpaHHYEeHHE W peErllaMeHTalus cocTaBa pabOTHUKOB, (YHKIIMOHAJbHBIE O00S3aHHOCTH
KOTOPBIX TPEOYIOT KOH(HUACHIHATBHBIX 3HAHMIA;
* cTporoe H3dHpaTesbHOE H O0OCHOBAHHOE pacrpeneleHHe AOKYMEHTOB M HH(pOPMALMM
MeXIy pabOTHHKAMH JIETCKOrO ¢aja;
* PauMOHANbHOE paszMelicHHE pabouux MecT PabOTHHUKOB, MPH KOTOPOM MCKITIOHANIOCH Gbl
OECKOHTPOJTLHOE HCTIONB30BAHKE 3aLIMIIAEMON HHPOPMALIHY;
* 3HaHHE PaOOTHHUKOM IOWIKOJLHOrO 00pa3’oBaTeIbHOrO  ydpexkaeHHs TpeGOBaHHIA
HOPMaTHBHO-METOIHYECKHX JIOKYMEHTOB T10 3alHTe HH(POPMAIIHH H COXPAHEHHH TAiHbI,
* HAJIHUYHE HEOOXOAMMBIX YC/IOBHA B TIOMCIICHHH i paboThl ¢ KOH(HMIEHIMATLHBIMH
JOKYMEHTaMH H 0a3aMH TaHHbBIX,
* ONpENE/IEHHE H periamMeHTalMs cocTaBa pabOTHHKOB, HMEIOLIMX MPaBoO AOCTYNA (BX0aa) B
MOMELICHHE, B KOTOPOM HaXOMUTCS BBIYUCIIHTEIbHAS TEXHUKA;
*  OpraHusauus rnopsjaka YHHYTO)KEHUs HHOOPMAITHH;
* CBOCBPEMEHHOC BBIABJICHHE HapyLICHHs TpeOOBaHMI Pa3peLIATENbHON CHCTEMBI OCTYIIA
paboTHHKAMH;
* JIMYHBIC J€JIa MOTYT BbIAABATLCS AENONPOH3BOMMTENIO (CEKPETAPIO) TOJIBKO 3aBEIYIOLIMM
JIOVY 1 B UCKITIOYHTETBHBIX CIIy4YasiX, [10 IMCbMEHHOMY Pa3pEIICHUIO 3aBEAYIOLIErO JETCKHM
CaJloM, - PYKOBOIHUTE/I CTPYKTYPHOrO TMOApa3deieHus (HampuMmep, NMPH MOArOTOBKE
MaTepHasIoB A aTTecTalul paboTHHKA).
7.5.3. amKTa NEPCOHabHBIX JaHHbIX COTPYIHUKA HA HIEKTPOHHBIX HOCHTEIAX.




Bee nanku, conepskamme nepconansnbie nannse COTPYAHHKA, NO/LKHBI OBITH 3alTHILEHBI MAPOIEM,
KOTOPBIH COOOIIAETCS PYKOBOTHTENIO CITY>KOBI YIIpaBICHHS EPCOHANOM H PYKOBOJHUTENIO CITY3KObI
HH(OPMALIIOHHBIX TEXHOIOT Ui,
7.6. "Bnewnan samuma"
7.6.1. Tlon MOCTOPOHHMM JMILIOM MOHHMAaeTCH moboe NHIO, He UMeLIee HEMOCPEICTBEHHOT O
OTHOLICHUA K aedtenbHocTd IOV, nocetureny, paGotauku APYTHX OPraHU3alUOHHBIX CTPYKTYP.
[locroponnue nmuua He KOMKHBI 3HATH pacnipenenenne pyHKumi, paboune MPOLECCHI, TEXHOJIOTHK)
cocTaBiieHHs1, 0ODOPMIICHHS, BEICHHUS 1 XPaHCHHS 1I0KYMEHTOB, JIHYHBIX €N i pabounx MaTepHaos
Y IeJIOTIPOH3BOANTENSA (CeKpeTaps ).
7.6.2. llns obecneyenus BHemHe 3aUIHTRI NEPCOHAJIbHBIX JAHHBIX COTPYAHUKOB JIOY HEOOXOIUMO
coburonare paa mep:

*  TOpAZIOK NpHEMa, yHeTa H KOHTPONS AeSTENbHOCTH MOCETHTENEH:

* TOPAAOK OXpaHbl TCPPHTOPHH, 3NAHHI W MOMELIEHHI MOUIKOILHONO obpazoBarensHOro

YUPCIKICHHUS;

*  TpeboBaHus K 3auinTe HHGOPMALIH ITPH HHTCPBbIOMPOBAHUH H COBECEMOBAHMSX.
7.7. Bee nuna, cBA3aHHbIE ¢ nomy4eHneM, 00paboTKo 1 3aUMTOl NIePCOHATLHBIX AAQHHBIX, 00s3aHbI
NOANKCAT 0053aTENECTBO O HepasriameHHu NEPCOHATBHBIX AHHLIX PabOTHHKOB NOIIKOJILHOTO
00pazoBaTenLHOro yupeskenus.
7.8. Kpome Mep 3aiiThl nepcoHaibHbIX AAHHBIX, YCTAHOBJICHHBIX 3aKOHOATEILCTBOM Poccuiickoii
Denepaumu, 3aBeayIOUINHA TOUIKOTBHBIM 00pa3oBate/ibHbIM YUPEKACHUEM, a TAKKE COTPYIHHKH
MOTYT BbIPabaThIBATh COBMECTHBIE MEPBI 3AIUTHI TIEPCOHAIBHBIX JIAHHBIX PabOTHHKOR.

8. IlpaBa u obsi3anHOCTH PaGOTHHKOB AOY no 3ammTe UX NEPCOHAILHBIX AAHHBIX

8.1. 3akpenyiene npap paGorHuKa, PCITIAMCHTHPYIOWAX 3aLIMTY €ro MEPCOHANbHBIX JAHHBIX,
obecrneunpaer COXPaHHOCTD TMOJIHOM U TOYHOH HH(POPMALIHH O HEM.

8.2. PabOTHMKM HOMKHEI GBITH 03HAKOMJICHDI MOA PaclMCKY € HOKYMEHTAMH IOUIKOJLHOIOQ
00pa30BaTENLHOrO YUPEKICHHUS, YCTAHABTHBAIOHAMH NOpsnOK 06pabOTKH HEPCOHANBHBIX NAHHbIX
pabOTHHKOB, a TaKKE 00 X MpaBax v 0043aHHOCTAX B 3TOH 061acTH.

8.3. PaboTHMK IOLIKOIBLHOrO 00pa3oBaTeIbHOTO  yupesKICHHUS 00s3yeTCs  NpenoCTaBIATh
[IEPCOHAJILHBIE TaHHbIC, COOTBETCTBYHOIIHE NEHCTBHTEIbHOCTH.

8.4. PaboTHUK MMeEET NpaBo:

*  HA [OJIHYI0 HH(OPMALIHIO O CBOMX NEPCOHATBHBIX AAHHBIX H 00paboTKe ITUX NAHHBIX,

*  C€BODOAHOrO GecrmaTHOro K0CTYMa K CBOWM [IEPCOHAJILHBIM JIAHHBIM, BKJTIOUas TPaBO Ha
MOJIY4EeHUE KOTHH MI000H 3amucH, coaepikaiiel MepCOHAIbHBIC TAHHBIC paboTHuka, 3a
HCKJIFOICHHEM CITy4aeB, MPelyCMOTPEHHBIX 3aKOHOIATENLCTBOM PoCCHICKOl Denepartiu;

*  Ha OMpENICICHHE CBOMX NpENCTABUTENEH /U1 3aLIHTHI CBOUX MEPCOHATBHBIX JIaHHBIX;

* JOCTYHa K OTHOCALUMMCS K HEMY MEIMIMHCKMM I2HHBIM C MOMOLIBK) METHIHHCKOIO
CIICLIHATHCTA 10 CBOEMY BBIOOPY;

® T‘pCGOBaTL HCKJTIOYHUThL UITH HCIIPpaBUTH HEBEPHBIC HMJIM HEIIOJIHBIE ICPCOHAJIBHLIC JaHHBIC, a
TAKOKE TaHHbIe, 00paboTaHHbIe ¢ HAPYIEHHEM TPeGOBAHMIA:

* TIpM oTKase 3aBeayromero JOY HMCKIOYMT WIH HMCIPABHTH NEPCOHAJIBHBIE JIaHHEIE
paboTHHKa UMeeT NpaBo 3asBHTH B MUCHMEHHOI (bopme 3aBenyioniemMy o croem mecornacuu
C COOTBETCTBYIOLIMM 00OCHOBAHHEM TAKOTO HECOTJIACHS,

* TEPCOHANBHBIC NAHHBIE OLEHOYHOrO XapakTepa pabOTHHK AETCKOTrO caza HMeer npaso
AOTIOTHHTD 3aABJICHHEM, BBIPAKALOIIMM €r0 COOCTBEHHYIO TOUKY 3PEHHS,

* TpeOOBaTh M3BELICHMS 3aBEAYIOIIMM JETCKHM CagoM BCEX AL, KOTOPBIM paHee ObLIH
COOOIICHbI HEBEPHbIE WM HEMOJHBIE NEPCOHATIBHbIE JAHHbIE paboTHuka, 060 Bcex
MPOM3BEACHHBIX B HUX HCKITIOUEHHUSIX, MCTIPABIICHUSX HJIH JOMOTHEHHSAX,

* obxanoBath B cyjae J06bIe HETIPaBOMEPHbIE NelcTBUii UM GesxeiicTBUA 3aBenylOLLEro
JOWKOIBHBIM ~ 00pa30BATENBLHBIM  YUPEKAECHHEM — TIPH obpabotke ¥ 3ammTe ero
MEPCOHAIBHBIX JAHHBIX.

8.5. B ensx obecneyerns J0CTOBEPHOCTH NIEPCORATBHBIX JAHHBIX paboTHuk JIOV ofssansr




* 1pH 0hOpMIEHHH HA PabOTy NPEICTABIATH AOCTOBEPHbIE CBEICHHS B TIOPALAKE H 00BbEME,
[IPEAYCMOTPEHHOM  HacToAwMM  [lonoskeHneM w  3akoHOmaTeNLCTBOM — Poccwmiickoii
Qenepannu;

® B CIIYyYac W3MEHEHHS CBOMX MECPCOHANBHBIX NAHHBIX, co06mars 06 3TOM 3aBeAyOLIEMY
JETCKUM CazoM B TeueHHe 10 nueii.

8.6. Pabothuku crassr sasemyromero JIOY B M3BECTHOCTS 06 M3MEHEHMH damunun, umenn,
OTHCCTBA, NaThl POXACHMS, 4YTO MOJYYAET OTPAKEHHE B TPYJAOBOH KHWXKKE HA OCHOBAHHH
TIpEACTABICHHBIX TOKYMEHTOB. Ilpu HeoOXOAMMOCTH HM3MEHSITCH HaHHBIE 00 o0pa3oBaHum,
MPogleccru, CHELMATLHOCTH, TPUCBOSHHH HOBOTO paspsja u np.

8.7. B uensAX 3alMThl YACTHOH KM3HH, JMYHOH M CEMEHHON TaifHbi pPabOTHHKM HE HOJIKHBI
OTKa3bIBATBCA OT CBOCTO TpaBa Ha 00pabOTKY NEPCOHANBHBIX NAHHBIX TONBKO € MX cornacus,
MOCKOJIBKY 3TO MOKET M0B/IEYL NIPUYHHEHHE MOPATLHOI0, MATEPHAILHOTO BPEa.

9. OTBercTBeHHOCTH 3a pasrialeHue KOH(HISHUHAILHON HH(OPMALIHH, CBSI3AHHOI C
NePCOHAJbHBIMH JAHHLIMH

9.1. [epconanvnas omeemcmeennocms - OGHO W3 TNABHBIX TpeOOBaHUil K OpraHu3ammuu
(GYHKIIMOHMPOBAHUSA CHUCTEMb! 3aLHTHI NEPCOHANLHON MH(OPMALMK M 00s3aTENbHOE YCIIOBHE
obecneuenns YPPEKTHBHOCTH ITOM CHCTEMBI.

9.2. 3ammTa npaB pabOTHIKA, YCTAHOBICHHBIX 3aKOHOIATEILCTBOM PD 1 HacTosAMM [lonokenuem,
OCYIIECTBISACTCA CYAOM B LEIAX IPECEYCHHUSA HEMPABOMEPHOTO HCIOJIb30BAHHS IEPCOHATBHbBIX
JAHHBIX PADOTHHKA, BOCCTAHOBJICHHS HAPYIICHHBIX MPAB H BO3MEMICHHS NpHYHHEHHOr0 yuepba, B
TOM YHCJIE MOPATBHOTO Bpea.

9.3. Kaxiblil COTPYIHUK IOMIKOMBHOrO 00pa3oBaTeIbHOr0 YUPeKIEHN!S, Noy4arouii 11s paboTsl
KOH(MIACHUMATILHBIH IOKYMEHT, HECET € IMHOINYHYEO OTBETCTBEHHOCTD 33 COXPaHHOCTb HOCHUTENS H
KOH()HAEHIMAIBHOCTH HHOPMALIHH.

9.4. Jluua, BUHOBHBIC B HAPYUICHUM HOPM, PEryJIHPYIOLIHX nosyueHue, o0paboTKy M 3ammry
nepcoHambHBIX JaHHBIX paﬁomHKa, HCCYT JHCLHIITTHHAPHY IO, ﬂHMHHHCTpaTI/IBHy}O,
FPKNAHCKO-NPABOBYIO HJIM  YTOJIOBHYIO OTBETCTBEHHOCTH B COOTBETCTBHH C (helepa/IbHBIMK
3akoHamu Poccuiickoii @eneparmm.

9.5. 3a HEMCTONHEHKE WITH HEHAJUTEXKALIIEE UCTIONHEHHE PAGOTHUKOM TI0 €I0 BHHE BO3JIOKEHHBIX Ha
HETo 00fA3aHHOCTEH Mo COOMIONEHHI0 YCTAHOBICHHOTO TOpAAKAa paGOThl CO  CBEJIEHHAMH
KOH(HICHIMANLHOrO Xapaktepa 3asenyrommii JJOY  Brpase [PUMEHATH  TIPENYyCMOTPEHHbIE
TpynosbiM KOREKCOM THCUHIUTHHAPHBIE B3BICKAHHS.

9.6. ,HOJI}KHOCTHBIC JIMa, B 0053aHHOCTD KOTOPBIX BXOOHUT BEIAEHHE NEPCOHAIIBHBIX JaHHBbIX
COTPYIHHKA, 00si3aHbl OOECIEYNTh KaKIOMY BO3MOXKHOCTh O3HAKOMJICHHS C JOKYMEHTAMH H
MaTepraiamMH, HEMOCPEACTBEHHO 3aTParMBalOIIMMH €r0 MpaBa M CBOOOMABI, €CIIH HHOE He
PEe1yCMOTPEHO 3aKOHOM. HernpaBoMepHbIii 0TKka3 B IPeAOCTaBICHIH COOPAHHBIX B YCTAHOBIEHHOM
MOPAIKE TOKYMEHTOB, MO0 HECBOEBPEMEHHOE MPEIOCTABIECHHE TAKMX NOKYMEHTOB HJIM HHOI
HHOPMAIM B CHy4YasX, NPEIyCMOTPEHHBIX 3aKOHOM, THOO MPENOCTABICHUE HENONHON HITH
3aBEIOMO NIOKHOH HHPOPMALIMK - BIIEYET HANOKEHHE HA JODKHOCTHBIX JHL A AMHHHCTPATHBHOIO
wrpada B pasmepe, onpenenseMom KoaekcoMm 06 aIMHHHCTPaTHBHBIX MPaBOHAPYLICHUSAX.

9.7. B cootsetcTBuM ¢ ['pakpaHCKuM KOJEKCOM JMLA, HE3AKOHHBIMH METOIAMH MOYYHBLIHE
HH(OPMALIO, COCTABIAIOUIYIO CITYKeOHYIO TaliHy, 00S3aHBI BOIMECTHTh HPHUAHECHHBIE YOBITKH,
MPHYEM TaKas ke 0053aHHOCTb BO3/TAraeTCs U Ha pabOTHHKOB.

9.8. YronoBHas OTBETCTBEHHOCTbH 33 HApYLICHHE HENPUKOCHOBEHHOCTH YACTHOW JKH3HM (B TOM
YMCIE HE3AKOHHOE COOMpAaHME WM PAaCNpPOCTPAHEHHE CBEICHWH O YACTHOH KM3HM JIMI,
COCTABJIAIOLICTO €r0 IMYHYI0 WM CEMEHHYI0 TaiiHy, 0€3 ero coriacus), HelmpaBOMEPHbIA T0CTYI K
OXpaHAEMOH 3aKOHOM KOMIIbIOTEPHOH MHQOPMaLMH, HECIPABOMEPHBI O0TKa3 B NPEAOCTaBICHHH
COOPAaHHBIX B YCTAHOBICHHOM MOPS/IKE JOKYMEHTOB H CBEIEHHH (€CTH 5TH JESHHUS TIPHYHHIIIA BPeL
[pasaM M 3aKOHHBIM MHTEpPECAM TpaXcIaH), COBEPLICHHbIE JMIIOM C HCIIOJIb30BAHUEM CBOETO
CITY’KEOHOTO 10JI0KEHH s HAKa3bIBASTCs IITPAhOM, TGO IHIIEHHEM TTPABa 3aHHUMATh OMNpeeIeHHbIE
JO/DKHOCTH MJTH 3aHMMATBCS ONPEICICHHON AEATENbHOCTDIO, 100 apecToM B COOTBETCTBHH ¢ YK



Poccuiickoit ®enepauun.
9.9. HernpaBoMepHOCTH IesTe/IbHOCTH OPraHoB rOCYIapCTBEHHOM BJIACTH H OPraHH3aLii 1o cbopy u
HCTIOIE30BAHMIO TIEPCOHANBHBIX IAHHBIX MOXKET ObITh YCTAaHOBJIEHA B CY1e6HOM TIOpAIKE.

10. 3ax104HTEABLHBIE NOJI0KEHHSI

10.1. Hacrosiuee [onosxenne sBIsETCS NOKATbHBIM HOPMATHBHBIM AKTOM JOY, npuHuMaeTcs Ha
O6mem cobpanuy pabOTHHKOB, COrNacOBBIBAETCS C ITpog)coro3HbIM KOMHTETOM M yTBEPIKAAETCA
(mibo BBOIMTCS B neiicTBME) NpUKA3OM 3aBEIYIOUICI0 JOMIKOJIbHBIM  00pa30BaTeIbHbIM
YYPEKIACHHEM.

10.2. Bce M3MEHEHHs W JOMOTHEHMS, BHOCHMBIE B HACTOALICE [lonoxenune, odopmasiores B
MUCbMEHHO#H (opMe B COOTBETCTBHH AEHCTBYIOINM 3aKOHOAATENLCTBOM Poccuiickoii Denepaliii.
10.3. TlonoxkeHne npUHUMAETCS HA HEOTPEJEECHHbI CPOK. VI3MEHEHMS M JOTIONHEHHS K
[Ton10:xeHII0 NPUHNUMAIOTCS B IOPSIKE, NpexycMoTpeHHoM 11. 10. 1. nactosmero Tonokenms.

10.4. Tlocme npunsitus [MonoxkeHuss (AW M3MEHEHMH W JONOMHEHMH OTAE/IBHBIX NYHKTOB H
Pa3/ieNioB) B HOBOH pelaKLMH NPEAbITYINas PEIAKLAS ABTOMATHUECKH YTPAYHBACT cuy.

Coanacosano ¢ Ipoghcorosnein komumemom

IIpomoxor om . 20 a2 MNe



AOKYMEHT NOAMNMUCAH
3NTEKTPOHHOW NOANMUCBLIO

CBEAEHWA O CEPTU®WUKATE 311

CepTudpmrat 603332450510203670830559428146817986133868575863
Bnapeney Koxyxapb MpuHa AnekcaHapoeHa
NeicTeuTened C12.04.2021 no 12.04.2022



http://www.tcpdf.org

		2021-04-19T03:46:44+0500




