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[ToJ10keHHe
0 3aluTe ﬂCpCOHaﬂbeIX JAHHBIX paﬁ(}THHKOB

1. O6mmue 1noJioKeHHst

1.1. Hactosunee [Tonoxkenue pa3paboTaHO B COOTBETCTBUU € denepaibHbBIM 3aKOHOM Ne 149-@3 ot
27.07.2006 r «O6 uHbopMaLK, HHYOPMAIMOHHBIX TEXHONOTHAX U O 3ALIUTE uHpOpMaUU» B
penakuup 0T 2 aexabps 2019 r, ®enepanbhpiM 3aKkoHOM No 152-03 ot 27.07.2006 r «O
NEPCOHANBHBIX JAHHBIX» B PENAKUMU 0T 31 nexabps 2017r; KoHctutyumen Poccuiickoi
denepauut W TpyHOBBIM KOIECKCOM Poccuiickoii ®enepauun, YCTaBOM JOLIKOILHOIO
00pa30BaTEILHOr0  YUPCHICHHA. [lpu coctasnennu ydreHo Ilonoxenue 00 0co0EHHOCTAX
00paboTKH  NEPCOHANbHBIX — JAHHBIX, OCYIIECTBIAEMOM 0e3 HMCNONbL30BAHUS  CPEACTB
aBTOMATH3anMK, yTBEpkKaAeHHOE [10CTAHOBICHHEM [IpaeutensctBa PP Ne 687 o1 15.09.2008r;
TpeGopanus K 3alLMTE MEPCOHANBHBIX NAHHBIX npu ux 0dpaboTke B HHGOPMALIMOHHBIX CHCTEMAX
MEPCOHANBHBIX  JAHHBIX, YTBEPKIACHHBIC [MocTaHoBNeHHeM IlpaBuTeNbcTBA  POCCHHCKOH
®enepauyn Ne 1119 o1 01.11.2012r.

1.2. Jlannoe [lonoxkenue ompenenseT OCHOBHBIC TpeGoBanud K 3allUTE, 00paboTKe, MOPAIKY
[OJyUeHHUs, XPaHEHHU S, HCI10/1b30BAHMS H NCPCaati [EPCOHANBHBIX TAHHBIX COTPYHHUKOB [IETCKOr0
caja, a TAOKe OTBETCTBEHHOCTb 33 HApyLICHHE HOPM, peryaupyiommx 00pa0oTKy W 3alnTy
EPCOHABHBIX IAHHBIX B IOLIKOILHOM 00pa30BaTebHOM YUPEKIACHHH.

1.3. TlonoseHHE YCTAHABIUBAET OCHOBHBIE MOHSATHS 1 COCTAB MEPCOHAIbHBIX JaHHBIX paboTHHKOB B
JIOY. pernameHTHpyeT OpMUPOBAHHE 1 BEACHHE JHIHBIX 1S, ompenesieT npasa i 00sA3aHHOCTH
paGOTHHKOB MO 3aIIMTE MEPCOHATBHLIX JAaHHBIX, @ Takke 0083aHHOCTH COTPYIHHKOB TIO
0BeCIICYECHHIO 10CTOBEPHOCTH 11€PCOHANTBHBIX NaHHBIX.

1.4, lenbto Hactosimero [lomoxenus SABIACTCS o0cCrieueHHe 3alMThl [paB M CBOOOX
[e1aroruYeckux pabOTHUKOB H 0OCIY/KHBAIOLIETO MEPCOHANA TIPH 00paboTKe MX NMEPCOHANIbHBIX
JAHHBIX, B TOM UHCJIE 3ALIUTBI TPaB Ha HENPUKOCHOBEHHOCTD YACTHOI JKM3HU, TUYHYIO TAHHY.

1.5. TIpu onpene/ieHnt 00beMa i CONSPIKAHHA epCOHANIbHBIX JaHHBIX PAOOTHHKA aAMHHHCTPALIHA
JOY pyKOBOIACTBYETCA Konctutyrmeii Poccuiickoii denepat, denepasbHbIMH 3aKOHAMH H
pactosmum [TonoxeHneM.

1.6. [lepcoHasbHbIE JAHHBIC OTHOCATCS K KaTeropu KoH(HIEHIMAIbHOH HHPOPMALIHH. Pesxum
KOHGHICHIHAIBHOCTH MEPCOHANBHBIX NAHHbIX CHUMACTCA B ClyyasxX 00e3nMYMBaHMA WK TIO
pcTedeHun 75 neT cpoka XpaHeHHs, €CJIH HHOC HE ONpENEICHO 3aKOHOM.

17. Hactosmee Ilonoxkenue SBASETCS BHYTPCHHHM JIOKAIbHBIM nopMatuBHBIM akToM JIOY,
o0s3aTeNbHbBIM Ui MCTIONHEHHS BCEMM PabOTHHKAMH, HMCIOUIMMH A0CTYN K TEPCOHATbHBIM
JAHHBIM COTPYIHHKOB IOLIKOIBHOrO 00pasosaTebHOro VUPEIKIEHHUS.

2. OCHOBHbIE MOHATHS H COCTAB NEPCOHATBHBIX JAHHBIX pabOTHHKOB

2.1. [lepconanenvie Oaunbie - nmobas uHdoOpMAaLs, OTHOCSINAACH K ONPENCTEHHOMY HJIH
Orpe/Ie/AEMOMY Ha OCHOBAHIH TaKOH undopmatri (PU3HYECKOMY JHLLY, B TOM HHCIC CTO (hamumns,
UM, OTYECTBO, TOM, MECALl, laTa U MECTO POKICHHA, a TAKKe agpec, ceMeiHoe, COLMANbHOEL,
HMYLIECTBEHHOE TOJIOKEHHE, obpasoBaHue, NpodeccHs, NOXOIbI 1 Apyrast HHPOPMALHSA.

2.2. [epconanbrbie danHbie paboMHUKd - 310 urpopMaLs, HEOOX0AHMAas 3aBEYIOLIEMY JIOY B
CBSI3H C TPYIOBBIMH OTHOLICHUSMH 1 KaCcaioLascs KOHKpPETHOro coTpyaHuka. Ilon nndopmavmeii o
paboTHUKE MOHMMAIOTCA CBEACHUA O akTax, coOBITHAX U ODCTOATENLCTBAX HKU3HH paboTHHKA,
[103BOSIONIHE HACHTH(HHUIIUPOBATH €ro JTHIHOCTD. [TepcoHalibHbIE JaHHbIC PADOTHHKA CONEPHKATCA B
OCHOBHOM JOKyMEHTE NMEPCOHAIBHOrO y4CTa paOOTHHUKOB - TAYHOM JCNIC paboTHHKA.

2.3. Obpabomxa nepCoOHATbHBLY JaHHbIX — ITO ACHCTBHA (ONEpaliH) ¢ NMEPCOHATBHBIMH NAHHBIMH,
BiCTIOUAst cOOP, CHCTEMATH3ALMEIO i HAKOTIIEHHE, XPAHEHHE, yTouHeHHEe (0OHOBICHHE U HU3MEHEHHE ),
HCIIONB30BAHKE U PACTIPOCTPAHEHHE (B TOM HHCIIC repenaya) nepCoHaNbHBIX TaHHBIX.

2.4. Pacnpocmpanenue NepcoHdibHelx Odannelx - JeHCTBHMA, HAMpaBiCHHblE Ha Mepeaaty
[EPCOHAIBHBIX JAHHBIX ONPEACICHHOMY KPYTY s (mepenaya mepcoHaNbHBIX NAHHBIX) WIH HA
03HAKOMIIEHHE ¢ TEepCOHANLHLIMA TaHHBIMHU HEOrpPAHWYCHHOTO Kpyra JHL, B TOM qucIe



00HApOJ0BAaHUE MEPCOHATBHBIX TaHHBIX B CPENCTBAX MACCOBOM HMHQOPMALMH, Pa3MEICHUE B
HH(POPMALIMOHHO-TENIEKOMMYHHKALIMOHHBIX CETAX WM MPEIOCTABICHHE JOCTYMNA K NEPCOHAILHBIM
JNaHHBIM KaKHM-JIHOO HHBIM CNIOCOOOM.

2.5. Henoavsosanue nepconansblx oanmbix - ICHCTBUSA (ONEpaliK) ¢ NEPCOHATBHBIMEA JAaHHBIMU,
cosepiaeMsie JIOY B LensX MPUHATHS PELIEHHI W COBEPIICHUS HHBIX ICHCTBHI, MOPOKIAIOIIMX
FOPUIIMYECKHE TOCTIEICTBHA B OTHOIIEHHM padOTHHMKA WM APYrHX Jul Jub0 HHBIM 00pazoM
3aTparuBarolIMX MpaBa U cBOOOIbI pabOTHUKA WM APYTHX JIMIL.

2.6. Obwedocmynnvie nepcoHaibHble OaHHbIe - TIEPCOHABHBIC TaHHbIE, JOCTYI HEOrPAHHUEHHOIO
Kpyra JIML K KOTOPBIM MpPEIOCTaBlEH € coriacks pabOTHUKA WIIM Ha KOTOPbIE B COOTBETCTBHH C
(enepanbHBIMU 3aKOHAMHK HE PACTIPOCTPaHsieTCs TpeOOBaHUE COOMOAECHIS KOH(DHICHIIHATEHOCTH.
2.7. B cocraB nepcoHaibHbIX AaHHBIX padoTauka JIOY Bxondr:

L ]

aHKeTHbIe U Ouorpaduyeckue JaHHbIE,

oOpa3oBaHuE;

CBEAEHHSA O TPYAOBOM M OOLLEM CTaXE;

CBEZIEHHS O COCTABE CEMBH;

NacrOpPTHBIC TaHHBIE,

CBEICHHSA O BOWHCKOM yUETE,

cBeJeHHA 0 3apabOTHOM MIaTe COTPyAHUKA;

CBECHHA O COLIHANTBHBIX JIBroTax;

CIELHAIBHOCTD,

3aHMMaeMasi JI0JKHOCTh,

azpec MecTa )KUTENbCTBA U TenedoH;

MeCTO PaboThl WK y4ebbl YICHOB CEMBbH U POJCTBCHHHKOB;,
coziepikaHue TPY10BOro J0r0BOPa;

NOJIMHHUKH M KOTIHK NPHKA30B;

JIMYHOE JIETIO U TPY/AOBAasi KHWKKA COTPYAHHUKA,

OCHOBAaHHs K MpHKa3aM;

MaTepuanbl 10 TMOBBILEHHK) KBAIM(DUKAUMM W TEPErnoAroTOBKE COTPYAHHKA, €ro
aTTECTallMH, CITyKEOHBIM paccieq0BaHHAM.

2.8. JIugynoe aeno padborarka JIOY HAXOIMTCA B JOKVMEHTALIHH JIEJIONMPOU3BOIUTENS U COCTOUT M3

CIACOAYIOLUIHMX JOKYMCHTOB!:

aHKeTa;

aBroduorpagus;

KOIUH JOKYMEHTOB 00 00pa3oBaHuH,

kaprouka popmer T-2;

KOITHSI NPHKa3a o npuéMe Ha paboTy;

TPYZOBOH 10r0OBOP;

JOKYMEHTBI, CBSI3aHHBIE C TEPeBOJOM M NepeMelleHHeM paboTHMKA (KONMHHM NPHKAa30B,
3asBJICHUs padOTHHUKA U T.11.),

BBIMUCKH (KOMHH) W3 NOKYMEHTOB O MPUCBOCHHWH IMOYETHHIX 3BAHHUH, YYE€HOH CTENEHH,
HarpaxJI€HUH rocy1apCTBEHHbIMH HarpaaamMH;

KOMHH HATPaIHBIX JTUCTOB,

aTTeCTALIMOHHBIE JTUCTHIL,

KOMHH NPUKA30B O MOOMPEHUAX, B3bICKAHUAX,

XapaKTEPHUCTUKH C MPEIbIAYILETO MECTa paboThI;

3asBrieHne paboTHHKA 00 YBOJIBHEHHH,

KOMHA NMpUKa3a 00 YBOJbHEHHH,

3asBieHHe paboTHuka 00 o3HakomieHHH ¢ jgokymeHTamu JIOY, ycTaHaBIMBaKOMHMH
nopsaok 00pabOTKH TNEepCOHANbHBIX JaHHbIX PabOTHUKOB, a Talkke O €ro mpasax H
00S3aHHOCTSAX B 3TOM 001aCTH;

ApYTHE NOKYMEHTBI, HaXOKICHHE KOTOPBIX B JIHYHOM IETI€ Oyzer mnpu3HaHO

Le/1€C000pa3HbIM;



* B JIMYHOE Je7l0 pabOTHUKA MOMIKOIBHOTO OOPa30BATENBHOIO YUPEKACHHS BKJIFOYAETCH
TAKKE OIMHCHh BCEX NOKYMEHTOB, HAXOAAIIMXCS B JIETIe.

2.9. Pasmemenue Ha oduuuanbHOM caiite QoTorpadmuii pabOTHHKOB, BHAEO ¢ paGOTHHKAMH
COTPYIHHKH pa3pellaioT MmyTeM MPEeIOCTAaBIECHUS COTNIacHs Ha 00paboTKy MepCOHATBHBIX JaHHbIX B
JOIIKONEHOM 00pa30BaTENLHOM YUPEIKIAEHHH,
2.10. Iepconanbubie nannpie pabotHika JOY sBIsIOTCA KOH(HISHIMANLHON HEpOPMALMEH 1 He
MOryT ObITb HKCHONB30BaHbl COTPYAHHKAMH JOLIKOJILHOIO 00pa3’oBaTe/bHOrO YUYPEKICHHS B
JIMYHBIX LICIIAX.

3. llopsizox nosyuenusi, 00paboTKH H nepeIavH NePCOHAIbLHBIX JAHHLIX PAGOTHHKOB

3.1. Tlon o6paboTkoii nepcoHanbHbIX naHHBIX paboTHuKa JIOY noHUMaETCs Nony4eHUe, XpaHeHHE,
KOMOMHHpOBaHHE, Tepenaya WiIH 0060e Ipyroe HCMONb30BAHHE MEPCOHATLHBIX TaHHBIX
COTPYIHHKA JOLIKOILHOTO 00pa30BaTeIbHOIO YUPEIKIACHHS.

3.2. B nenax obecnieueHus npas U cBOOOA YeNOBEKa H rpakIaHHHA pH 00paboTke MepcoOHAIbHBIX
JaHHbIX pabOTHUKA 0043aHbI COOMIONATRECA ClIEAVIOUHE 00uIre TpeboBaHus:

3.2.1. Tlonyuenue, xpaHeHue, KOMOMHMPOBaHHe, Mepeaya WM JH00E APYroe HCMONb30BaHHE
NEPCOHAILHBIX AaHHbIX paboTHHka JIOY MOXET OCYINECTBIATBCA HCKIYHTEALHO B LENAX
obecnieueHnsa CcoOOMIOAEHHS 3aKOHOB M WHBIX HOPMATHBHBIX TMPABOBBIX aKTOB, COAEHCTBHSA
paboTHHKaM B TPYHOYCTPOHCTBE, O0YYEHHH W NMPOABHKEHHH MO COy:kOe, o0ecreuycHus NUYHOM
0€30MacHOCTH COTPYAHUKOB, KOHTPOJS KOJWYECTBA M KAuecTRa BHIOMHAEMONH paboThl M
o0ecrnevyeHHs COXpaHHOCTH UMYIICCTBA.

3.2.2. Ilpu onpenenennu obbema U comepkaHusi, 00pabaThiBAEMBIX TIEPCOHATBHBIX IAHHBIX
pabornuka 3asemyrommii  JIOY nomkeH pykoBoxctsoBathecsi Kouctutyumei Poccuiickoi
Deneparmn, TpyaoBBIM KOAEKCOM H MHBIMH (eiepaibHbIMK 3aKOHAMH.

3.2.3. Bce nmepcoHanbHBIC NaHHbIC pabOTHHKA MOJy4aloTea y Hero camoro. Eciiv mepcoHasbHbIe
JAaHHble COTpyAHUKA JIOY BO3MOKHO MONYYHTH TOJIBKO YV TPEThEH CTOPOHBL, TO palOTHHK MOKEH
OBITH YBEAOMIIEH 00 3TOM 3apaHee, U OT HEr0 A0/DKHO ObITh MOJYYEHO MHCHMEHHOE COoTIacHe.

3.2.4. 3aBeayrouUmii 1OWIKOIbHBIM 00pa30BaTeJIbHBIM YUPEKICHHEM J0JDKEH COOOIUTE PaboTHUKY
0 LIeJIsSX, NPEAnoIaraeMbIX HCTOYHMKAX M criocodax MoMyYeHHs IePCOHATbHBIX JaHHBIX, a TAKKE O
XapakTepe Mo iealuX MoJy4YeHHI0 NMEPCOHAIbHBIX JAHHBIX H MOC/EACTBHAX 0TKA3a COTPYAHHKA
AaThk NMHCBEMCHHOE COI'JIaCHE Ha HX NMOJIYYCHHE.

3.2.5. He nomyckaetcs monydueHHe W 00paboTka mepcoHaibHBIX AaHHBIX pabotHuka JIOY o ero
MOJMTHYECKUX, PEIUTHO3HBIX H WHBIX YOSKIEHHUAX W YaCTHOM JKH3HH, a TAKKE O €ro YICHCTBE B
001eCcTBEHHBIX 00BEAMHEHHIX MK €ro MPOQCO3HON NeATETbHOCTH, 3a UCKITIIOUYEHHEM CITyYaces,
Npe1yCMOTPEHHBIX 3aKOHOAaTe/IbecTBOM Poccuiickoii denepauun.

3.2.6. PaGoroaaresib He MMEET NIPaBO MOAVYaTh U 00pabaThiBaTh MEPCOHATBHBIE JTAHHBIE PADOTHHKA
0 €ro 4YiICHCTBE B OOUICCTBCHHBIX OOBEAMHEHUAX MM €ro NpodCcOrO3HOM NEATENBHOCTH, 3a
MCKITIOYCHHEM CITYYaeB, MPeIyCMOTPEHHBIX ()eepanbHBIMH 3aKOHAMH.

3.2.7. llpn npuHATHH PELICHHH OTHOCHUTE/ILHO PaDOTHMKA HA OCHOBAHHMH €ro IMEPCOHAJIbHBIX
JaHHBIX He TOMYCKAeTCS MCIONIb30BaHHE NaHHbBIX, MOJYYEHHBIX UCKIHOUHTEILHO B Pe3yIbTaTe MX
aBTOMATU3HPOBAHHOH 00PAbOTKH MK YIEKTPOHHOTO MOJVUYEHHS.

3.3. [IpuHumnsl 00paboTKH MEPCOHANBHBIX JaHHBIX padoTHHKOB JIOVY:

*  3aKOHHOCTH LieJsieii H ¢roco0oB 00padoTKH MepcoHalIbHBIX JaHHBIX H 100POCOBECTHOCTH,

*  COOTBCTCTBH#A Liesicit 00paboTKU MePCOHANbHbIX AaHHBIX LEAM, 3apaHee ONMpPEeNe/ICHHbIM H
3asBJIEHHBIM TNpPH cOOpe MepCOHANBHBIX IAHHBIX, @ TakkKe MOJHOMOYHMAM pabOTHHKA,
OCVILECTBIISLIOLLEr0 00paboTKy NEPCOHANBHBIX JaHHbIX,

s COOTBETCTBUS 00BbEMa M XapakTepa oOpabaThiBaeMbIX MEPCOHATBHBIX TAaHHBIX, COCO00B
00pabOTKH MePCOHATBHBIX TaHHbBIX LEAsM 00pabOTKH MEePCOHABHBIX TaHHBIX;

* JIOCTOBEPHOCTH TEPCOHANBHBIX JAHHBIX, HX JOCTATOYHOCTH Ui wened oOpaborku,
HEA0MYCTUMOCTH 00pabOTKH NEPCOHAIbHBIX JAHHbIX, H30bITOUHBIX [10 OTHOUICHHUIO K LIEJIAM,
3asBJIEHHBIM TIPH c00pe NEPCOHAILHBIX TaHHbIX;

*  HEMOMyCTUMOCTH O0BEAUHEHHs CO3JAaHHBIX I/ HECOBMECTHMBIX MEKAY C000# merei 0a3




JaHHbIX UHPOPMAIIMOHHBIX CHCTEM MEPCOHAJIBHBIX TaHHbIX.
3.4. B cayuasx, HEMOCPEICTBEHHO CBSI3aHHBIX C BOMPOCAMH TPYIOBBIX OTHOLICHHI, B COOTBETCTBUH
co cr. 24 Konctutyuuu Poccubickoii @enepaly BO3MOXKHO TMOTydeHUE U 00paboTka JaHHBIX O
YaCTHOH >KM3HM pabOTHUKA NOLIKOMLHOrO 00pa30BATENBHOrO VUPEKICHHS TOJNBKO C €ro
[MCbMEHHOI0 COIJIACHs.
3.5. K obpaboTtke, nepenaue 1 XpaHEHHIO IEPCOHANIBHBIX JAHHBIX PAOOTHHKA MOIYT HMETh JOCTYII
COTPYIHHKH JOLWKOILHOTO 00pa30BaTEILHOTO YUPEKICHHUS,
3.6. Hcnonb3oBanue MEepCOHANBHBIX NAHHBIX BO3MOXKHO TOJILKO B COOTBETCTBHH C LICJIAMH,
OMpeNeNuBIIMMU UX nonydeHue. [lepcoHanbHble NaHHbIE HE MOTYT ObITh MCIOJIB30BAHBI B LENAX
NPHYHHEHHSA UMYIIECTBEHHOTO M MOPAJIbHOTO Bpela rpakaaHaM, 3aTpyJHEHHUS pealu3aluy Mpas 1
cBoOox rpaxaan Poccuiickoit @enepaumn. Orpanuyenue npas rpaxnan Poccuiickoi @enepainm Ha
OCHOBE HCIO/Ib30BaHUA HMHpOpMaUMH 00 HMX COLHAILHOM TPOHCXOMNICHHH, O PacCOBOM,
HAaLIMOHAJIbHOM, SI3bIKOBOM, PETMTHO3HON W NMapTHHHON NMPUHAJUIEKHOCTH 3aNPELeHO W KapaeTcs B
COOTBETCTBHH C 3aKOHOAATEIbCTBOM.
3.7. llepenaua nepcoHaNbHBIX MaHHBIX pabOTHHKA JOIIKOJBFHOTO 00pa30BATE/ILHOIO YUPEKICHHUS
BO3MOJKHA TOJIBKO C COTTIAcHs pabOTHHKA B CITYUASX, MPSIMO MPEIyCMOTPEHHBIX 3aKOHOAATETLCTBOM
Poccuiickoii denepanui.
3.8. Ilpu nepenaye nepcoHalbHbIX JaHHbIX paboTHHka 3aBeayioumi JIOY nomkeH cobiawonats
caenyroue TpeboBaHus:

e He coolulaTh mMepcOHaNbHbIC NaHHble paboTHHKAa TpeThedl cTopoHe ©0€3 NMUCHMEHHOrO
cornacus pabOTHMKA, 32 MCKIIOUEHHEM CITy4aeB, Korja 93TO HeoOX0AMMO B LENsiX
MPeaynpeXkaeHdss Yrpo3bl JKH3HH M 3[0pOBbH0 paboOTHHKA, a TalKe B Clyudasx,
YCTAHOBJICHHBIX (heepaIbHbIM 3aKOHOM;

* He coo0mIaTh MEpPCOHATbHbIE [JaHHble PA0OTHHKA B KOMMEpUYECKMX Lensx ©Oe3 ero
MUCBMEHHOI'O COTJIACHS,

*  [PEAYNPEAMTH JTHII, TIONYYaOIUX MEPCOHANbHBIEC JaHHblE padOTHHKA, O TOM, 4YTO 3TH
JaHHBIE MOryT ObIThb HCIOJIb30BaHBl JIMIIb B LEMAX, I/ KOTOPbIX OHW COOOLIEHBI, H
TpeboBaTh OT HTHX JHMIl TIOATBEKACHHMS TOrO, 9T0 ITO mnpaBuio codmroneno. Jluma,
MOJTy4aroIIie TIePCOHANBHBIE aHHble paboTHHKA, 0053aHbl COOMIOIATL PEKHM CEKPETHOCTH
(konpuaeHuManbHOCTH). JlaHHOE TONOXKEHHE HE  pacrnpocTpaHsercs Ha obOMmen
MEPCOHAJIbHBIMA  [aHHBIMH Pa0OTHHKOB B TOPAIKE, YCTAHOBJEHHOM (peaepanbHBIMHA
3aKOHAMH;

e paspemiath JOCTYM K TMEPCOHATbHBIM JaHHbIM PADOTHUKOB TOJBKO CIEHHATbHO
VIOJTHOMOYEHHBIM JIULAM, OMpeAeIeHHbIM npukasom no JIOV, npu 3ToM yKasaHHbIC JTHIA
NOJDKHBI MMETh TIPABO TIOJNYYATh TOJIILKO T€ NEPCOHANbHBIC JaHHBIE PAOOTHHMKA, KOTOPbIE
He0OXOIMMBI [T BBIMOJHEHHS KOHKPETHBIX (YHKIIHIA;

« He 3ampamMBaTh WHPOPMALMIO O COCTOSHMM 370POBbS PabOTHHKA, 32 MCKIIOYECHHEM TEX
CBE/ICHH, KOTOpbIE OTHOCATCA K BOMPOCY O BO3MOJKHOCTH BBITIOJIHEHHS PabOTHHKOM
TPYOBOi pyHKLMY,

*  TepenasaTh NEPCOHATbHbIE NaHHbIE PADOTHHKA MPEICTABHTENAM PaOOTHHKOB B MOPSIKE,
YCTAHOBIEHHOM TpPYIOBbIM KOJEKCOM, M OTPaHM4YMBATHL 3TY MH(OPMALMIO TOIBKO TEMH
MEPCOHAJbHBIMH  JaHHBIMM pabOTHHKA, KOTOPblE HEOOXOAMMBbI Ul  BbIIOJHCHHSA
yKa3aHHBIMH PEICTABUTENAMHU HX QYHKLIHIA.

3.9. Ilpu nepenaue MEPCOHATBHBIX JaHHBIX Pa0OTHHKA (B TOM YHCIE H B KOMMEPYECKHX LX) 32
npenessi JIOV 3aBenyrommii JETCKHM €aloM HE JOJDKEH CO00WATh 3TH AaHHBIC TPEThEH CTOPOHE
63 MICBMEHHOTO COrJIacHs PabOTHHKA, 38 MCKIIFOYSHHEM CITyJaeB, KOra 3T0 HEOOXOAUMO B LEIsX
NpeAyNpPEKIeHHsl YIPO3bl KM3HH M 310POBbI0 PabOTHMKA WM B C/Iy4asX, YCTaHOBICHHbIX
(henepambHBIM 3aKOHOM.

3.10. [Nepenaua mepcoHanbHbIX JaHHBIX PabOTHHKA B Mpeieax IOWKOIBHOrO 00pa3oBaTe/bHOTO
YUPEKICHHS OCYIIECTBIISETCS B COOTBETCTBHH C JIOKAIbHBIMH HOPMATHBHbLIMH aKTAMH YIPEHKACHHS.
3.11. He nomyckaeTcsi OTBEHaTh Ha BOIIPOCHI, CBA3AHHbIE C MEpeAayeii NepcoHanbHON HHPOPMALHH

o Tenedony Ui (hakcy.




3.12. Bce Mepbl KOH(HACHUHAIBHOCTH NPH cOope, 00paboTke 1 nepesayu nepcoHalbHbIX TaHHbIX
COTPYJHMKA PacrpoCTPaHsOTCs Kak Ha OyMakHbIC, TAK U HA JICKTPOHHBIE (ABTOMATH3HPOBAHHbIC )
HOCHTEJIN HH(OPMALIHH.

4. ®opMHpOBaHHE U BeleHHE JHYHBIX JeJ1 padoTHukos J0Y

4.1. JInunoe neno paboTHHKA AOLIKOIBHOIO 00pa30BaTEIbHOTO yUpekAEeHHA POPMHDPYETCA MOCTE
M3aHKUA TIPUKa3a 0 ero mpuéme Ha padoTy.

4.2. TlepBOHAYAJILHO B JIMYHOE JIEN0 TPYONHPYIOTCA JAOKYMEHTBI, COACPKAUIHE [EPCOHAIBHbIC
naHHble pabOTHHKA, B OPSIKE, OTPAXKAIOLIEM MPOLECC MPHEMA HA PadOTy:

+ 3asBicHHE pabOTHHKA O MPHEME Ha padoTy;

*  aHKeTa;

« aBToOHOrpadms,

*  XapaKTepuUCTUKA-PEKOMEHIaLHS;

*  KOMNHMA NpHKa3a 0 NpuéMe Ha paboTy B JOLIKOILHOE 00Pa30BaTEIbHOE YIPEKICHHE,

« pacrMcka pabotHuka 00 o3HakomiieHHM ¢ gokymentamu JIOY, ycTaHAaBIMBAIOLIMMH
nopsnoK 0OpabOTKH TEPCOHATLHBIX AaHHBIX PabOTHHKOB, a Taike 00 ero mpaBax H
00513aHHOCTAX B 3TOH 001aCTH;

+ pacmucka pabOTHHKAa 00 O3HAKOMJICHHH €ro ¢ JIOKaJIbHbIMH HOPMATHBHBIMH aKTAMH
JOIIKOJILHOTO 00PA30BATEILHOIO YUPEKIEHHS, BHYTPEHHSS OMUChH.

43. Bce JOKYMEHTHI JIMYHOrO J€ja TMOALIMBAIOTCS B 00J0KKYy o0pasua, YCTAHOBICHHOTO B
JIOLIKOBHOM 00Pa30BaTENbHOM YIPEKICHHH, Ha 00/103KKE JOJDKHBI ObITh (haMHIIHs, HMsl, OTYECTBO
COTPYIHHKA.

4.4, JlnaroMy A€y TMPHCBAHBACTCA HOMEP, KOTOPbIH (PUKCHPYETCs B JKYpPHANIE yUETa IMUHBIX JIEI.
Homep JHYHOro Jiesia COTPYIHHKA AETCKOrO cajja NPOCTABIACTCSA B BCPXHEM JICBOM YTITy 00105KKH
aena.

4.5, K ankeTe B JM4HOM jene npukiensactcs dororpadus paborteuka (6e3 romoproro ybopa)
¢opmara 3x4.

4.6. B nuunom nene padorauka JIOY BeaeTcs BHYTPEHHAS OMKCh, KyAa 3aHOCATCS HAUMCHOBAHUA
BCEX MOMLIMTHIX JOKYMEHTOB, JaTa MX BKJIIOYEHHA B /€0, KOJMYECTBO JIMCTOB, & TAKXKE Aarta
W3bATHSA JOKYMEHTA M3 Je/a C YKa3aHHEM JIMLA, U3bABLIETO JOKYMEHT, H MPHIHHY H3bATHA. B
Cllydac BPEMEHHOTO M3bATHS TOKYMEHTa BMECTO HETO BKJIANBIBACTCSA NHCT-3aMeHHTeNb. M3baTue
JIOKYMEHTOB W3 JMYHOTO J€Na NPOW3BOAMTCA HCKIFOUMTENBHO C PaspElUCHHA 3aBEAYIOLICTO
NOUIKONBHBIM ~ 00pa30BaTE/IbHbIM ~ YYPEKACHHMEM.  BHYTpCHHAA  ONKCh  MOATNHCHIBACTCH
JCJIONPOXU3BOAUTENEM, C yKaszaHueM NaThbl COCTABJICHHA.

4.7. Bee n0KyMEHTBI, TOCTYNAKOIINE B THYHOE JI€JI0, PACHONIATAIOTCS B XPOHONOTHYECKOM MOPATIKE.
4.8. He nomyckaeTcs BKIOYATH B JIHYHOE JIEI0 JOKYMEHTbI BTOPOCTENEHHOTO 3HAYCHHA, HMEIOIIHC
BpeMeHHbie (10 10 neT) CPOKH XPAaHCHHMS, HAPHMED, CIIPABKU ¢ MCCTA JKHTEIbCTBA, O COCTOAHHH
3710POBbS, 0 CEMEHHOM IMOJIOKEHHH H T.IL

4.9, JIMCThI JOKYMEHTOB, TIOJIIHTBIX B JTHIHOE A€/10 PabOTHHKA JOLIKOILHOTO 00pa30BaTeIbHOTO
YUPEIKIACHHA, HYMEPYHOTCH.

4.10. AHKeTa ABJIAETCS OCHOBHBIM TOKYMEHTOM JIMYHOIO JIeJ1a, PeICTaBsomuM cobol nepedeHb
BOTIPOCOB 0 OHOrpaMuecKHX HaHHBIX COTPYIHMKA, €ro 00pa3soBaHUH, BBIMOMHAECMOH paboTte ¢
Hauana TPYAOBOH JAESATEILHOCTH, CEMEHHOM MOJIOKEHHH, MECTE NMPOINMCKU WA MPOXKHBAHUA H T.1L
AHKeTa 3anofHSeTcs PabOTHUKOM CAMOCTOSTENbHO TPH O(OpMIEHHH npuéma Ha paboTy B
NOIIKOJIbHOE 00pa30BaTEILHOC YUPSIKACHHE.

4.11, TIpu 3anoNHEHUH aHKETbI PAGOTHHK JOIKEH 3aMOHATE BCE o€ rpadbl, Ha BCe BONPOCk! 1aBaTh
[OJTHBIE OTBETHI, HE JONYCKATh UCIIPABICHMH MK 3a4€PKHBAHKS, IPOYEPKOB, IOMAPOK, B CTPOrOM
COOTBETCTBHM C 3aMHCAMH, KOTOPhIE COIEPKATCS B €ro NHYHbIX NOKyMeHTax. OTpHIATebHbIC
OTBETHI B rpa)ax aHKETHI 3aMHChIBAIOTCS O€3 MOBTOPEHHA BOMPOCa.

4.12. TIpu 3anonsenny rpadsl «O6pasoBanue) cleayeT NPUMEHATH cleyvioure GopmMyIHpPOBKH B
3BMCHMOCTH OT TOTO. KAKOii TOKYMEHT MMEETCs V PaboTHHKA.

*  (BBICIICEY,




*  (HEMNOJIHOE BBICILEEY;

*  «CpeIHee CreLHaIbHOEY,

*  (HEMNOJHOE CpelHeey.
4.13. B rpace «bnmskaiiiine poncTBEHHHKH» MEPEUUCIISIOTCA BCE WieHbI ceMbH pabotaika JJOY ¢
YKa3aHUEM CTEMEHH POJACTBA (OTEL, MaTh, MYXK, JKEHA, ChIH, 10Ub, POAHEIE OpaT H cecTpa), Jajee
MEPEINCIAIOTCA OIM3KHE POACTBEHHHUKH, MPOXKHBAKOLINE COBMECTHO ¢ PADOTHHKOM. YKa3bIBAIOTCS
(hamuiins, UMs, OTYECTBO U JATa POKACHUA KAKAO0TO YJIEHA CEMbH.
4.14. B rpade «Brbinonnsemas pabota ¢ Hauaa TPYAOBOH AEATEALHOCTHY OTPAKAKOTCS CBEICHHS 0
paboTe B CTPOrOM COOTBETCTBHH C 3aIMCSMM B TPYAOBOH KHUKKE. B TpyJI0BYIO A€ATE/ILHOCTD HE
BKJIOYACTCA BpeMs ydueObl B 0011€00pa30BaTeNbHBIX MIKOIAX, MPOPECCHOHATBHO-TEXHHYECKUX U
ApYyruX TMpPHPAaBHEHHbIX K HHMM y4eOHbIX 3aBeleHusx. Bce 3anmcu mnpowssomarcs B
XPOHOJIOTHUECKOM TIOPSIKE.
4.15. AHKeTa NOANMCHIBAETCSA JHULIOM, MPUHMMAEMbIM Ha paboTy, M ACIONPOU3BOIHTEIEM
JOLIKOJIHOIO 00pa30BaTeNbHOTO YUIPEKICHHSA TI0CNE CBEPKH CBEICHHIA, 3aHECEHHBIX B aHKETY, C
COOTBETCTBYHOIIUMHA JOKYMCHTAaMH H 3aBCPACTCS MICYaAThLIO.
4.16. Asrobuorpadmss - OOKyMEHT, cCOHePKAlMii  OMHCAHHE B  XPOHOJOTHYECKOMH
MOCJIEI0BATEIBHOCTH OCHOBHBIX 3TAIMOB JKU3HH H J€ATENbHOCTH prHIMaeMoro B JIOY pabdoTHuka.
AsToOHOrpadHs coCTaBIsETCA B IPOM3BOILHOM (hopme, 6€3 MOMAPOK H HCIPAB/ICHHIA.
4.17. OCHOBHbIE MOMEHTBI, KOTOPbIE JIOJLKHEI OBITh OCBELIEHEI B aBTOOHOrpaduu:

* (amuaus, UM, OTIECTBO,

*  YMCJI0, MECALL ¥ FOJI POMKIECHUSA

¢ TIONyuYeHHOe oOpa3oBaHue (rae, KOraa, B KakMX Y4YeOHBIX 3aBEINEHHAX, M0 KaKoi

CMELHAILHOCTH ),

*  BpeMs Hauaja TPYAOBOH NEATEIBHOCTH,

*  TPUAYMHBI IEPEX0A HA APYTroe MECTO paboThI,

* OTHOLICHHE K BOMHCKOH 005A3aHHOCTH, BOMHCKOE 3BaHHE;

*  HAJIWYME NPABUTEILCTBEHHBIX HArpal, MOOLPEHHUIA;

*  CBEJICHHSA O CEMEHHOM MOJOKEHUH U OJIM3KHX POJICTBEHHHKAX;

*  JaTa cocTaBjieHus aBTOOHOrpadHu 1 JIMYHAS NOANMHCH COCTABISEMOrO.
4.18. ABtoOuorpadus, coctasnennas npu npueme B JIOY, He momnesxkut koppektuposke. [lpm
Heo0X0AUMOCTH BHECEHUS M3MEHEHHH WIIH JTOTONHEHUI, OHH (PUKCHUPYIOTCS Ha OTICIBHOM JIHCTE,
MONMUCHIBAIOTCA PAOOTHHKOM C YKa3aHHEM JaThl H MPUOOLIAKOTCA K MEPBHYHOM aBToOHOrpaduu. B
ciydae OonplIMX W3MEHEHWH Ouorpaduueckux AaHHbIX pPabdOTHUKA OT HEro MOXKET ObITh
3aTpeboBaHa 0OHOBIEHHAA aBTOOHOrpadus.
4.19. ABtoOuorpadus He 3aBepsieTCs MOAMMCAMH 3aBEIYIOLIET0 JOLIKOAbHbIM 00Pa30BaATEIbHBIM
YUPEKICHHEM HITH NEYATHIO.
4.20. Konun nOKyMEHTOB 00 00pa3oBaHHUM 3aBEPAOTCA JIMYHOM MOANHUCHIO AEJIONPOU3BOIUTENS
NoCJie CBEPKH MX C MOAJHHHHKAMH JOKYMEHTOB.
4.21. Jluu"oe neno BeLETCs Ha NPOTSDKEHHH BCEH TpyA0BOM aesTenbHOCTH padotHuka J[OV.
M3MeHEeHHs, BHOCHMBIE B JIYHOE €710, OOKHBI OBITh TMOATBEPHKIAEHBI COOTBETCTBYIOIIHMH
JOKYMEHTaMH.
4.22. Jlenonpou3BOAMTEb NMPUHUMAET OT TPHHAMAEMOro Ha paboTy pabOTHMKA NOKYMCHTBI,
MpoBepsAET TOJHOTY UX 3aMOJIHEHHs W NPaBHILHOCThL YKa3bIBAEMBIX CBEICHHH B COOTBETCTBHH C
NpeIbABICHHBIMA UM JIOKYMEHTaMH.

5. Yuer u XpaHeHHe NepCOHAIbHBIX JAHHBIX PA0OTHHKOB
5.1. Jln4nble 1ena, B KOTOPBIX XPaHATCA TepcOoHANbHbIE AaHHble pabotHHkoB [IOV, sBisroTcs
noKyMeHTaMH « [l BHYTPEHHETO 110J1b30BaAHHY.
5.2. JlugHOoe [en0 PEerHCTPHUpPYETCA, O YeM BHOCHTCH 3amuch B «OKypHasi yu€ra JHYHBIX A€y
JKypHan coaepKuT caeayomue rpadsl:

*  IOPAAKOBbIH HOMEP JMYHOrO Aea,

¢ (amMunus, UM, OTYECTBO PAOOTHHKA JOIIKOIBHOTO 00Pa30BaTEILHOTO YIPEKACHHA,




* J1aTa [IOCTAHOBKH JI€J1a Ha y4Yer,

* JaTa CHATHMSA JIENA C YYeTa.

5.3. Jlndnble fAena pacmonaraloTCs B MOPAIKE COrNIACHO KX HOMEpaM 00 B aa(aBHTHOM MOPSIKE.
5.4. llocne yBonbHEHUs pabOTHHKA DOLIKOIBHOTO 00pPa30BATENBHOTO YUPEHKIACHHS B JTHYHOE €0
BHOCATCS COOTBETCTBYIOLIHME JOKYMEHTHI (3asBJIEHHE O PACTOP/KCHHUH TPYIOBOIO JOTOBOPA, KOMHS
[IPHKA3a O PACTOPKEHUU TPYAOBOI0O J0r0BOPA), COCTABNAECTCS OKOHYATENLHAS OIMUCH, CAMO JIMYHOE
aeno odopmiseTcs U nepeaaeTcs 1A XpaHeHHUs.

5.5. Jluuneple nena coTpynAHUKOB, yBoleHHbIX W3 JIOY, XpaHsrcs B apxuBe NOLIKOJIBLHOTO
00pa30BaTE/ILHOrO YUPESIKIAEHHA B a/1(PaBUTHOM MOPSAIKE.

5.6. He nonyckaercs:

* coo0wAaTh NEPCOHAILHBIE TaHHbIE PA0OTHHKA TPEThEH CTOPOHE 0€3 MUCHMEHHOTO COTTIACHs
paboTHHKa, 3a UCKJIIOUEHHEM CJIy4aeB, KOTa 3T0 HEOOXOOMMO B LENSX MpeaynpeKIeHHs
yrpo3bsl JKM3HH M 3[0pOBbI0O pabOTHHMKA, a Takke B CiIy4asx, YCTAHOBJEHHBLIX
3aKoHOnaTeabcTBOM Poccuiickoi denepauuu;

* coo0wmaTh NEPCOHAIbHBIE NaHHbIE PA0OTHUKA B KOMMEPUYECKHX LIEIAX 0€3 €10 MHCbMEHHOI0
corJIacus,

* sanpammBarte HMHQOPMAIMI0O O COCTOSHHM 3I0pOBbs paboTHHKAa HETCKOro cajaa, 3a
HCKITHOUYCHHUEM TCX CBCJ].CHI/Iﬁ, KOTOPBIE OTHOCATCHA K BONIPOCY O BO3MOXKHOCTH BbITNOJIHEHHSA
pabOTHUKOM TPYIAOBOH (PyHKLIMH.

5.7. JlocTyn K DEpCOHAIbHBIM [AHHBIM pPAOOTHMKOB pa3pellacTCs TONBKO CHELMAILHO
YMOJTHOMOYEHHBIM JIHIAM, [TPU 3TOM YKa3aHHbIE JIMLA JODKHBI HMETh NIPABO MOAYYaTh TOJIBKO TE
nepcoHatbHble AaHHble paboTHHka JIOVY, KOTOpble HEOOXOIMMBI [l BBIIOJIHCHHS KOHKPETHBIX
(GyHKIMA.

5.8. Bce Mepsbl KOH(pHICHLHMATLHOCTH TPH YIETe W XPAHEHHH MEPCOHAIBHBIX JaHHBIX COTPYIHUKA
PacnpoCTpaHAIOTCs Kak Ha OyMaKHbIE, TAK M Ha JJIEKTPOHHBIC (aBTOMATU3WPOBAHHBIC) HOCHTEIIH
UHPOPMALIHH.

5.9. XpaHEHHE NEPCOHATIBHBIX JAHHbBIX JO/DKHO IPOMCXOINTh B MOPAIKE, HCKIIOYALOIIEM HX YTpaTy
MJIM UX HEMPaBOMEPHOE HCITOJIb30BaHHKE.

6. locTyn K mepcoHAIbHbIM JaHHBIM padoTHHKOB [IOY
6.1. BHyTpeHHHIT JOCTYT (ZOCTYI BHYTPH JAOLIKOILHOIO 00pa30BaTeNbHOrO YUPEesKACHHS ).
6.1.1. [paso nocTyNa K NEPCOHAIbHBIM JIaHHbIM padoTHHKa JIOY umeroT:
6.1.2. TlepedyeHs M, MMEKLIMX IOCTYNl K MEPCOHAIBHBIM JIaHHBIM PA0OTHUKOB, ONpPEAEIACTCH
NPHKA30M 3aBEIYIOLIEr0 M MHCBMEHHOrO 00fA3aTeNbCTBA O HEpasralleHHH MEePCOHAbHBIX
JIaHHBIX PabOTHUKOB.
6.2. Buewmnwuii noctym.
6.2.1. K wumcny MaccoBbIX MOTpPEeOMUTENEH TMEPCOHANbHBIX [aHHBIX BHE JOLIKOJILHOIO
00pa3oBaTEIBHOrO YUPEXICHUS MOKHO OTHECTH TI'OCYJapCTBEHHbIE W HEroCyJapCTBEHHBIC
(yHKLIMOHAIBHBIEC CTPYKTYPBI.
6.2.2. Haa30pHO-KOHTPOJIbHBIE OpraHbl MMEIOT AOCTYN K HHOOpPMaLMM TONbLKO B cdepe cBoeH
KOMITETEHIIHH.
6.2.3. Opranu3anyki, B KOTOPblIE COTPYIHHUK MOXKET OCVIIECTBJIATH MEPEUUCIICHUS IEHEKHBIX
CPEACTB (CTPAXOBBIE KOMIIAHHH, HErOCYJAPCTBEHHBIE MEHCHOHHBIC (OHMbI, O/IArOTBOPHTEILHEIC
OPraHM3allMH, KPEAHTHBIC YUYPEKICHMA), MOIYT TONYYHTh AOCTYN K NEPCOHANIbHBIM JaHHBIM
paboTHHKA TOJBLKO B Ci1yYae €ro MHCbMEHHOI0 PaspelleHHS.
6.2 4. Ilepenaua nepcoHaNbHbIX JaHHBIX coTpyaHKKa JIOY Npyrum opraHH3aiusam:
 CBEZEHHA O PabOTAIOMEM COTPYAHHKE HJIH Y/KE YBOJEHHOM MOTYT ObITh MpPEAOCTAB/ICHbI
ApYroif OpraHM3alMKM TOJNBKO C TNHCbMEHHOro 3ampoca Ha OnaHKe OpraHH3alHH,
MPHIIOKEHHEM KOTIHH HOTAPHABHO 3aBEPEHHOTO 3a0BJIeHHs PabOTHUKA,
* MepcoHanbHblE JaHHbie Pa0OTHMKA METCKOTO cana MOryT ObiTh NPeNOCTaBJIECHbI
POJACTBEHHHKAM WJIM H4IEHaM €ro CEMbH TONIBKO € TNHCbMEHHOTO pa3peUICHUs CaMoro

COTpPY/IHHKA.




* B Ciy4ac pas3soia ObiBLIas Cynpyra (Cynmpyr) HMEKT NpaBo OOPATHTECA B JOIIKOJIBHOE
0bpa3oBatebHOE YUPEKACHHE C NHCHMEHHBIM 3alPOCOM O pasMepe 3apabOTHOH mIaThi
corpyaunuka 6e3 ero cornacus (YK P®).

7. 3amuTa NepcoHaJbHBIX AaHHbIX padoTHukos JJOY

7.1. Tlon yrpo3oii WM ONACHOCTBIO YTPaThl MEPCOHATBHBIX JAHHBIX MOHUMAETCA €IMHMYHOE WITH
KOMILIEKCHOE, pealbHOC WM TMOTEHUMANbHOE, AaKTHBHOEC WM MACCHBHOE IPOSBJCHHE
3/I0yMBILITEHHBIX BO3MOXKHOCTCH BHEIIHMX HIM BHYTPEHHMX WCTOYHHKOB YTPO3bI CO31aBATH
HEOIArONpPUATHBIE COOBITHSA, OKa3biBaTh AeCTAOWIM3MPYIOLIEE BO3NEHCTBHE HA 3AIMINAEMYIO
uHpopMaLHio,

7.2. Puck yrpo3pl moObiM HHPOPMALMOHHBIM pecypcaM CO3NAl0T CTUXHMiiHblE OGencTBHA,
IKCTPEMAJIbHBIC CHTYAlLIHH, TEPPOPHCTHYECKHE NCHCTBHA, aBaAPHH TEXHUYECKHX CPENCTB W JIMHMM
CBSI3H, IPYTHE 00BEKTHBHbIE 0OCTOATEILCTBA, @ TAKIKE 3aHHTEPECOBAHHBIE H HE3AHHTEPECOBAHHBIE B
BO3HUKHOBEHHMHU YIPO3bI JIMLA.

7.3. 3ammTa NEPCOHAJBHBIX JaHHBIX MPEACTABIAET CODOH JKECTKO PErjaMEHTHPOBAHHBIH U
JUHAMHYCCKH-TCXHOJIOIHYECKHI  NPOLECC, MNPEayNpekKAaloUMid  HapylleHHe  JIOCTYIHOCTH,
IIEJTOCTHOCTH, IOCTOBEPHOCTH M KOH(QHICHIHATLHOCTH MEPCOHAIBHBIX JIAHHBIX M, B KOHEYHOM
cuete, obecneuuBaromIMi  JOCTATOYHO HAACKHYI0 0€30MacHOCTs HH(OPMALMH B MPOLECCE
YMPaBIEHYECKOW MW  TMPOM3BOACTBEHHONW AEATE/IBHOCTH  JOLIKOJBHOIO  00pa3oBaTe/IbHOIO
VUPEKICHHS.

7.4. 3amuTa nepcoHabHbIX JaHHBIX Pa0OTHHKA OT HEMPABOMEPHOTO X UCIIO/Ib30BAHMUS WITH YTPAThI
noibkHa ObITh oOecriedena 3asenyrommm JIOY 3a cueT CpecTB OOMIKOIBHOTO 00pa3oBaTeNbHOIO
YUPEKICHUS B MOPAIKE, YCTAHOBJICHHOM (peIepabHBIMH 3aKOHAMH.

7.5. "Buympennssa zauuma’".

7.5.1. OcHOBHBIM BHHOBHHUKOM HECAHKLHMOHUPOBAHHOIO [OCTYIIA K MEPCOHAJIbHBIM JIAHHBIM
ABJIACTCS, KaK MpaBUJIO, EPCOHa, padoTaroumii ¢ ToKyMeHTaMu 1 0azamMu naHHbIX. PermameHTamms
JOCTYyMa MepcoHasia K KOHQUICHUMAIbHBIM CBEACHHAM, IOKYMEHTaM M 0a3aM daHHbIX BXOAWUT B
YHCI0 OCHOBHBIX HATMPABICHHWH OPraHW3allMOHHOH 3alMThl UHGOPMALIMK M TpeJHa3HAYeHa JIJIs
pasrpaHUYeHHUs TMOJHOMOYHMH MEKAY aJAMHHHCTpalMed W  CHNELMAJUCTAMH  JIOUIKOJIBHOTO
00pa30BaTEILHOIO YUPEIKICHHUA.

7.5.2. Jns olecneueHuss BHYTPEHHEH 3allMThl MEPCOHANbHbLIX JaHHbIX pabotHuko JIOY
Heo0XonMMo cobronarTh psaa Mep:

* OrpaHUYEHHME M PErNIAMEHTAlMs CoCTaBa PabOTHHKOB, ()YHKLMOHAbHbIE 0053aHHOCTH
KOTOPBIX TPeOYIOT KOHPHACHLIMAIbHBIX 3HAHHI;

» crporoe u3bupatenbHoe W OOOCHOBAHHOE paclpele/icHHE NAOKYMEHTOB M HH(OpMAalMu
MEXKy pabOTHHKAMH JETCKOro ¢aja,

*  parMOHAJFHOE pa3MellieHHe pabourx MecT pabOTHHKOB, MPU KOTOPOM MCKITHOYANOCh Obl
0eCKOHTPOJIbHOE HCIIOL30BaHue 3aluiaemMoii nudopmauu;

* 3HaHHe pPabdOTHHKOM JOLIKOJIBHOTO 00pa30BaTENbHOrO  YUpexkIeHHss TpeboBaHmii
HOPMAaTHBHO-METOIHYECKHX JOKYMEHTOB TI0 3alIHUTe HH(POPMALIUH U COXPAHEHNH TaHHbL,

*  HaJWYMe HEOOXONMMBIX YCIOBHI B MOMEIICHHH Ui paboThl ¢ KOH(GHMICHIMATbHBIMH
TOKYMEHTaMH K 0a3aMu JaHHbIX;

*  OMpeHeNCHHE W perjaMeHTalus cocTaBa paOOTHHKOB, HMEIOLIMX NPaBO A0CTYNA (BX0Aa) B
NOMEIEHHE, B KOTOPOM HAXOIUTCS BHIUMCIUTEbHAS TEXHHKA,

*  opraHu3auMs NopaaKa YHHUTOKEeHUs HHpopmanmu;

*  CBOEBPEMEHHOE BBIABJICHHE HApyLICHHsI TPeOOBAHUH DPa3PELUMTE/ILHON CHCTEMBI JTOCTYIIA
paboTHUKAMH;

*  JIMYHBIE JI€JIa MOTYT BBIABaThCS OEOMPOHU3BOANTENIO (CEKPETAPI0) TOJIBKO 3aBEAYHOLIMM
JIOVY 1 B MCKJIIOUHTEBHBIX CYYasiX, M0 MHCbMEHHOMY Pa3pELICHHUIO 3aBEIYIOLIET0 IETCKHM
caj0M, - PYKOBOIMTEI0 CTPYKTYPHOIO MOApa3NeNeHUs (HanpuMmep, TPH TMOArOTOBKE
MaTepHasioB IS aTTECTALMK Pa0OTHUKA).

7.5.3. 3amuTa nepcoHabHbIX IaHHBIX COTPYAHHKA Ha JICKTPOHHBIX HOCHTE/IAX.




Bce nmarnku, coxepkaiume nepcoHanbHbIE TaHHBIE COTPYAHHKA, TOJKHBI OBITh 3aLIMIIEHBI TAPOTIEM,
KOTOPbIH COOOIIACTCS PYKOBOAUTEHO CTYKOBI YTIPABICHHS IEPCOHATIOM M PYKOBOIHTEO CITYKOBI
MH(QOPMALIHOHHBIX TEXHOIOTHA.
7.6. "Buewnan zawguma"
7.6.1. Tlon MOCTOPOHHMM JIMIIOM MOHHMaeTCs 000€ JIMIO, HE UMEILIEE HENOCPEACTBEHHOrO
OTHOLICHHs K AestensHocTd IOV, nocetntesny, pabOTHHKH IPYrUX OPraHU3alMOHHBIX CTPYKTYP.
[locToponnue nuua He TODKHBI 3HATH pacnpede/eHHe GpyHKIKMA, paboune NPOLECcChl, TEXHOIOTHIO
COCTABJIEHHS, OQOPMIIEHHS, BEAEHHS U XPAHEHHS JIOKYMEHTOB, JIMYHBIX 171 ¥ pab0ovMX MaTepHaIoB
V ACTIONPOU3BOIMTENA (CEKpeTaps ).
7.6.2. [1ns obecrieueHUs BHEIIHEH 3alUThl IEPCOHATILHBIX JAHHBIX COTPYAHUKOB JIOY HeoOXoauMo
co0monaTh P Mep:

* TOpANOK IMpHeMa, y4eTa U KOHTPOJsS JeSTeIsHOCTH MOCETUTECH;

* TNOPANOK OXpaHbl TEPPUTOPHH, 3[aHWH M MOMEIIEHHH NOUIKOJIBHOIO 00pa30BaTEILHOTO

YUPEKIEHUS,

* TpeboBanus K 3amUTe HHQOPMALMH NIPH HHTEPBHIOUPOBAHHH M COOECEIOBAHMAX.
7.7. Bee nvua, cBsi3aHHbIE ¢ OTyYeHHEM, 00pabOoTKO# 1 3aIMTON MEPCOHAIBHBIX JaHHBIX, 005A3aHbI
noankcarh 00A3aTeNbCTBO O HEPA3rAIIEHUH MEPCOHAIBHBIX NaHHBIX PAaOOTHHKOB JOIIKOJILHOIO
00pa30BaTENbHOrO YUPEKIACHHS.
7.8. Kpome Mep 3aIMThl NEPCOHANILHBIX JAaHHBIX, YCTAHOBICHHBIX 3aKOHOAATENLCTBOM Poccuiickoit
®enepaumy, 3aBeIYIOLIMH JOIIKOIBHBIM 00pPA30BATE/IBHBIM YUPSIKICHHEM, @ TAIOKE COTPYAHHKH
MOTYT BLIPA0aThIBATE COBMECTHBIC MEPHI 3ALLHTHI IEPCOHAIBHBIX JAHHBIX PAOOTHHKOB.

8. lIpasa u o6n3anHOcTH padoTHHKOB 1OV 10 3amuTe UX MEPCOHATLHBIX JAHHbIX

8.1. 3akpenneHue mpas paboTHMKA, PErJaMEHTUPYIOLMX 3ALMUTY €ro MEPCOHAIbHBIX JaHHBIX,
obecneyuBaeT COXPAaHHOCTh MOJHOM U TOUHOH UH(OPMAITHHE O HEM.

8.2. PabotHukH HODKHBI OBITH O3HAKOMJIEHBI TOA PACIHCKY C MOKYMEHTAMH JOUIKOJLHOIO
00pa30BaTEIbHOIO YYPEHICHHA, YCTAHABINBAIOILMMH NOPALOK 00pabOTKH NEPCOHANBHBIX AaHHBIX
paboTHHKOB, a Takke 00 WX MpaBax H 00A3aHHOCTAX B 3TOH obnacTy.

8.3, PabGoTHMK JOWKONBLHOTO 00pa30BaTENbHOrO YYpekKAEHHS 00s3yeTcs NpeloCTaBlisTh
MEePCOHAILHBIE JaHHbIE, COOTBETCTBYIOLINE NCHCTBUTENLHOCTH.

8.4. PabOTHHK HMEET MPaBo:

*  Ha MOJIHYI MH(OPMALIHIO O CBOUX NEPCOHAIBHBIX JAHHBIX U 00pabOTKe 3TUX JAHHBIX,

+ cBoOoaHOro OecriaTHOrO AOCTYNAa K CBOMM MEPCOHATBHBIM IaHHBIM, BKIIOYasd MpaBO Ha
MoJIy4YeHHe KONWi J1000H 3arucu, colep:kanleil nepcoHasbHble AaHHble pabOTHMKA, 3a
MCKITIOUEHUEM CITyYaeB, PEIyCMOTPEHHBIX 3aKOHOAaTeNnbCcTBOM Poccuiickoit @eneparim;

*  Ha OMpeUeCHUE CBOUX NPEICTaBUTENEH U1 3alIUThl CBOMX NEPCOHANBHBIX JaHHBIX,

*  JI0CTYNa K OTHOCSIUMMCA K HEMY MEIULIMHCKMM IAHHBIM C TOMOILBK METHLMHCKOTO
CMELUAINCTA M0 CBOEMY BbIOODY;

*  TpebOoBaTh MCKIHOUUTL MJIH UCTIPABUTH HEBEPHbIE UM HEMOHbIE MePCOHATbHBIE TaHHBIC, a
TAIOKE JAaHHble, 00paboTaHHbIC ¢ HApYLICHUEM TPpeOOBaHMI;

« npu otkaze 3asenytomero JIOY HCKIWOUYMTL WIM HCMPABHTh MEPCOHAJIBHBIE JIAHHBIE
paboTHHKA MMEET MpaBo 3asABUTH B MUCHbMEHHOH (JOpME 3aBEIYIOLIEMY O CBOEM HECOTJIACHH
C COOTBETCTBYIOLUIMM 000CHOBaHHEM TaKOTO HECOTIACHS,

*  MEpCOHAJBHBIE AaHHBIE OLEHOYHOrO XapakTepa PabOTHHK NETCKOro cajaa HMeeT MpaBo
JOTIOJIHUTD 3asBJIEHHEM, BBIPAKAIOIIAM €0 COOCTBEHHYIO TOUKY 3PEHHS;

« TpeboBarh HM3BElIEHHS 3aBedyIOIIMM JETCKHM CalIoOM BCEX ML, KOTOPhIM paHee ObLIH
COOOIEHbI HEBEPHbIE WJIM HEMNOJHbIE NEpCOHaNbHblE daHHbIe padoTHHKa, 000 Beex
NPOM3BEICHHBIX B HUX UCKITIOUEHUSAX, HCIIPABICHHUAX WM JOTIOJTHEHHSIX;

+ 00kanmoBaTh B cyae J0Oble HEMpaBOMEpPHbIC ACHCTBHH WM O€31EHCTBHA 3aBEAYIOLIErO
JIOLIKONBHBIM ~ 00pa30BaTebHBIM ~ YUPEXKICHHEM TpPH  00paboTKe M 3aIUHTE  €r0
NEePCOHAbHBIX JAHHBIX.

8.5. B uensx 00ecneyeHNs 10CTOBEPHOCTH NEPCOHAIBHBIX JJaHHbIX pa0boTHHKH JOY 0053aHbI;




* npH odopmiicHHH Ha pabOTy NpPEACTaBIATH AOCTOBEPHBIC CBEICHHA B MOPAAKE H 00BEME,
MIPeAyCMOTPEHHOM  HactosuM [lonoskeHHeM MW 3aKOHOHATEILCTBOM  Poccuiickoit
Qenepaunn;

* B C/Iyya€ H3MCHCHHS CBOHMX INEPCOHAJBHBIX JaHHBIX, cO00wAaTh 00 ITOM 3aBEAYHOLIEMY
IETCKHUM caioM B TeueHHe 10 nHei.

8.6. PaboThuku ctapaT 3asenytomero JIOY B M3BECTHOCTh 00 HM3MEHEHMH (AMHIHW, MMEHH,
OTYECTBA, AaThl POXKICHHS, 4YTO IMOJYYAET OTPAXKEHHE B TPYAOBOH KHHXKKE HA OCHOBAHHH
MPEACTABJICHHBIX JOKYMEHTOB. IIpH HEOOXOAMMOCTH M3MEHSOTCS JaHHble 00 oOpa3oBaHWM,
npodeccHH, crnelnanbHOCTH, IPUCBOCHHH HOBOTO pas3psaia H 1p.

8.7. B uenax 3amuThl YacTHOH JKM3HH, JHYHOW W CeMeliHOM TaiiHbl PAabOTHHKH HE MOJLKHBI
OTKa3bIBaThCA OT CBOETO TMpaBa Ha 00paboOTKY MEpPCOHANBHBIX NAHHBIX TOJLKO C HMX COIJIacHs,
MOCKOJbKY 3TO MOKET MOBJIEYb NPHYHHEHUE MOPATBHOTO, MATEPHAIILHOTO BPE/IA.

9. OTBeTCTBeHHOCTHL 3a pa3rjameHHe KoH(pHIeHIHAIbLHOH HHQOPMALHMNA, CBSI3AHHOH C
MNePCOHAJNBHBIMH JAHHBIMH

9.1. lepconanvnas omeemcmeenHocms - OOHO W3 TNaBHbIX TpeboBaHMI K OpraHU3aIMH
()YHKLIMOHMPOBAaHHA CHCTEMbl 3alMThl MEPCOHAIbHOH HH(OpMalMK U 00s3aTebHOE YCIOBHE
obecneyeHus YPPEeKTUBHOCTH ITOH CHCTEMBI.

9.2. 3ammra npas paboOTHHKA, YCTAHOBIIEHHBIX 3aKoHOAaTeIbCTBOM P@ 1 HacTosummM [onoxeHnem,
OCVILECTBISAETCS CYIOM B LEIAX [PECEUYEHUS HEMPABOMEPHOrO HMCMOJIb30BAHMS [EPCOHAJbHBIX
JAaHHBIX PpabOTHHUKA, BOCCTAHOBJIEHHS HAPYUIEHHBIX MPAB U BO3MEILEHHS NPUYHHEHHOT0 yiiepba, B
TOM YHCJIE MOPAJIbHOTO Bpeaa.

9.3. Kaxaplit COTPYIHHUK AOLIKOJBHOTO 00Pa30BaTENIBHOIO YUPEKIACHHUS, NONYYarOLIHi A5t paboThl
KOH(QHICHIMAIBHBLA JOKYMEHT, HECET €IMHOIMYHYI OTBETCTBEHHOCTD 33 COXPAHHOCTh HOCHTE/IS H
KOH(HASHINANIBHOCTE HHpOpMAIHH.

9.4, Jluna, BUHOBHBIC B HAPYIIEHHH HOPM, PEryJUpyrOUMX MoJydeHHe, o0pabOTKy W 3aLIHTY
MEPCOHAILHBIX  JaHHBIX  pa0OTHHKA, HECYT  AMCLMIUIMHADHYI0,  AJAMHHHMCTPATHBHYIO,
rPa>kIaHCKO-TIPABOBYIO WJIM YTOJOBHYIO OTBETCTBEHHOCTh B COOTBETCTBHHM C (pelepanbHbIMH
3akoHamu Poccuiickoii eneparmin.

9.5. 3a HEHCMOJHEHHE WM HEHAJIEKAILIEE UCTIOIHEHUE PA0OTHHKOM 110 €r0 BUHE BO3JI0KEHHBIX Ha
Hero 00s3aHHOCTEH MO0 COOIOIGHHIO VCTAHOBJIEHHOTO NOpAAKa padoThl CO CBEICHHAMH
KOH(HICHIMANbHOrO Xapaktepa 3asemytommi JIOY BhopaBe NPHMEHATh NPEIYCMOTPCHHBIC
TpynoBbIM KOAEKCOM TUCLIMTITHHAPHBIE B3bICKAHHA.

9.6. JloIDKHOCTHBIE JHIIA, B O0S3aHHOCTH KOTOPLIX BXOAMT BEICHHE MEPCOHAIBHBIX NaHHBIX
COTPYIHMKA, 00s3aHBEI 00eCneYuTh KAXKIOMY BO3MOXHOCTh O3HAKOMIIEHHS C NOKYMEHTAMH H
MATepHaTaMH, HENOCPEACTBEHHO 3aTPAardBalOIIMMU €ro MpaBa W CBOOOIBI, €CIIM HHOE HE
NpeyCMOTPEHO 3aKOHOM. HenpaBoMepHbIii 0TKa3 B IPE10CTABICHUH COOPAHHBIX B YCTAHOBJICHHOM
NOpsAKE JOKYMEHTOB, JTHOO HECBOSBPEMEHHOE IMPENOCTABJICHAE TAKWX MOKYMEHTOB WIIM HHOH
UH(OpPMALMK B CIyYasX, MPEIYCMOTPEHHBLIX 3aKOHOM, JTHOO MPEIOCTAaBICHHE HENOJHOH HIH
3aBEIOMO JIOKHOH HH(OPMALMK - BICUET HATOKEHHE HA JO/LDKHOCTHBIX JIMII aIMHHHUCTPATHBHOI'O
wrpada B pazmepe, onpeaeateMom Koaekcom 00 aiMHHUCTPATHBHBIX MPABOHAPYLICHUAX.

9.7. B cootBeTcTBUH ¢ [ pakIaHCKMM KOJEKCOM JIMLA, HE3AKOHHBIMH METONAMH MONYYMBLINHE
UHQOPMALIIIO, COCTABISIOUIYVIO CIYKeOHYI0 TaiiHy, 0053aHBI BOSMECTHTb MPHYMHEHHBIE YOBITKH,
npyYeM Takas ske 00f3aHHOCTb BO3/IaracTCs H Ha paOOTHHKOB.

0.8, YronoBHasi OTBETCTBEHHOCTH 3a HapVIIEHHE HENPUKOCHOBEHHOCTH YACTHOHM JKM3HH (B TOM
4yCAe HE3aKOHHOE coOMpaHWe WIM pacnpoCTPaHEHHE CBEACHMH O YacTHOH JKWU3HH JIHLA,
COCTABJIAIOIIETO €T0 JTHYHYIO WK CeMeiHyIo TaiiHy, 6e3 ero cornacus), HempaBOMEpPHbIH JOCTYT K
OXPaHAEMO 3aKOHOM KOMIbIOTEPHON HH(OpMalMK, HENPaBOMEPHBIH OTKA3 B MPEAOCTABJICHHH
COOPaHHBIX B YCTAHOBJICHHOM MOPSIIKE IOKYMEHTOB M CBEICHUH (€CIIH 3TH ACsHIS IIPHYUMHUIH BPEL
npaBaM W 3aKOHHBIM HMHTEPECaM TPakIaH), COBEPIIEHHBIC JHLOM C HCIOJL30BAHMEM CBOCIO
cykeOHOro MoJTokeHus HaKa3biBaeTcs Tpadom, MO0 JIMIIEHHEM TIPaBa 3aHUMATh ONIPEIC/ICHHBIC
JOJDKHOCTH WM 3aHUMAThCA OHD‘GlIeHCHHOﬁ NEATCIbHOCTDIO, b0 apeCTOM B COOTBCTCTBHH € YK



Poccuiickoit @enepanuu.

9.9. HenpaBOMEPHOCTH JEATEIbHOCTH OPraHOB IOCYAAPCTBEHHO# BIACTH M OPraHHU3aLiiii o coopy
MCTI0/Ib30BAHUIO NEPCOHATIBHBIX aHHBIX MOKET ObITh YCTAHOBIICHA B CYe0HOM MOPSAIKE.

10. 3ax0MHTeIbHbIE N0JI0KEHHSI

10.1. Hacrosinee [lonoxkenue ABIAETCA JIOKAIbHBIM HOPMAaTHBHBIM akToM JIOY, npuHHUMaeTcs Ha
Obumem cobpaHun paboOTHHKOB, cornacoBbiBaeTcs ¢ [Ipodcoro3HbIM KOMHTETOM M yTBEpKIAETCS
(/b0 BBOIMTCA B IeHCTBHE) MpPHKA30M 3aBEAYIOLIEr0 JOLIKONLHBIM  0Opa30BATENbHBIM
VUpEeKACHUEM.

10.2. Bce u3MEHEHHS M JOMOJHEHHS, BHOCHMbIE B Hactodee [losnoxkeHue, oQOpMISIOTCS B
MUCbMEHHOH GOpME B COOTBETCTBHH ACHCTBYIOMMM 3aKkoHOAaTE IbCTBOM Poccuiickoi Deneparii.
10.3. Tlonoxkenne nNpHHUMaETCs HA HEONpEJENeHHbIH CpoK. M3MeHeHHWsT W OMOJHEHHS K
[TonosxxeHuto NpUHMMAalOTCA B MOPAAKE, NpeaycMoTpeHHoM 11, 10. 1. HacTosiuero INonokeHus.

10.4. Tlocne npunatHa [TonoxkeHus (WM M3MEHEHMH W JOMOJHEHWI OTIACJBHBIX IMYHKTOB M
pa3zesioB) B HOBOH peJakLMH Npeablayllas peAaKkiis aBTOMaTHYECKH YTPAauYHBAET CHITY.

Coanacosano ¢ [Ipoghcorzubim Komumemom

IIpomoronr om . .20 2. Ne




IMTPUJIOXEHHE 1
k [lonoxxennio 00 obpadotke I1/1H
B MBJIOY netckuii can Ne 1 «Octpos netctsay

¢. Unsunckoe Caxamunackoii odnactu
dopma — obpaszen

COTI'JIACHE
HA OBPABOTKY INEPCOHAJIBHBIX TAHHBIX COTPY/THUKOB
¢. UnpuHCKOE «__» 20 r
a .
cepHs , No BbIZAH

, NpoKUBaNOIIMi  (ad) 10  agpecy:

Hacrosilium Jaxw cBO€ COrJIACHE MYHHIHNANbHOMY OFIKETHOMY [OLIKOJBHOMY 00pasoBaTelbHOMY
yupexaenuto aerckuit can Ne 1 «Octpos nercrsa» c. Unbunckoe Caxamuuckoi obmactu «OctpoB mercrsa c.
Hnpunckoe MynuuunansHoro oOpasosanns « Tomapusckuii ropoackoii okpyr» Caxamunckoii obnacti 694840,
Caxanunckaa obnacte, TomapuHckuii pafion, c. Hueunckoe, yn. JKenesnmonopownas 12,) nanee MBAOY Ha
00paboTKy U Mepenady MOMX NePCOHATBHBIX JAaHHbIX 11 00paboTKH ¢ HCMONB30BAHHEM CPEJICTB ABTOMATH3ALHH, C
nepenaueii mojyueHHoil MH(OpPMaUMH NO NOKANbHON ceTH YupexaeHns u mo ceru Hurepuer, a Takxke 0e3
HCMONBL30BAHHA TAKHX CPeJCTB H NOATBEPAIAD, UTO, JaBasd Takoe cornacue, s neﬁcmy}o cBOell BONEH U B CBOMX
HHTEpecax.

Cornacue AaeTcs MHOK [l LeJIeH:

- OPMHPOBAHHS KAIPOBLIX TOKYMEHTOB i uisi BhinonHenus MBJIOY Beex TpeGoparuii TpyA0BOTO
3aKOHOOAaTeNIbCTBA,

- HAYKCIIEHHA W BBIMLIATHI 3aPabOTHOH IIATHI,

- 3aKJIFOYEHHS TPYAOBBIX H HHbBIX JOTOBOPOB,

- obpaboTku cBenenHmii no coTpyaHHKaM 06 HX MPodeCcCHOHATLHOT CITyKeOHOH AesTelIbHOCTH,

- 06paboTKM MOMX NMEPCOHANBHBIX TaHHBIX B HHPopMaLmonHbix cucremax (MCIIIH),

- BEIEHHs JIMYHLIX J1e]1, TPYAOBBIX KHHKEK COTPYAHHKOB,

- o(hopMITEHHS TOBEPEHHOCTEH,

- oopMIIEHHs BU3HTOK,

- oOpPMIIEHHS TOKYMEHTOB [0 BOMHCKOMY VYETY B BOEHKOMATax B yCTAHOBACHHOM NOPAAKE, COCTABIEHHE
CNHUCKOB NPHU3bIBHHKOB A4 BOEHKOMATOB,

- HCMOB30BAHHA MEPCOHANbHBIX JAHHBIX IS PEATU3ALMH NPaBa COTPYAHHKA HA yYacTHe B AEATENbHOCTH
HepBHIHOI MPOodCcor03HO OpraHH3aLmK Y UPEICHH, B TOM 4HC/IE PH OTHHCICHHH NPOPCOIO3HBIX B3HOCOB;

- MOArOTOBKH JOKYMEHTOB 1A NPOXOKACHHsA 00yueHHs, aTTeCTaLHH, MePeKBaTHUKALHH,

-~ MOArOTOBKH JOKYMCHTOB IJIA NpOXOKACHHA MEOHLHHCKOrO oCMOTpa,

- nepenauu B ®CC HHIHBIIYANBHBIX CBENEHHIT O HAYHCICHHBIX CTPAXOBbIX B3HOCOB Ha 00s3aTeNbHOE MEHCHOHHOE
CTPaxOBaHHe M JAHHBIX O TPYIOBOM CTaXe, KPeaHTHbIe yupeskaeHus (Oankn), BoenHbli koMuccapar,
Meskpaiionnyio uucnekuo denepanshoii Hanorosoii ciyxObl, Otnenenue [10 PO, MeanumHCKHE yHPEKACHHS, H
PacrpOCTPaHAETCs Ha CAEMYIOULYI0 HHbOPMALHIO:

- (hamMuTHA, HM3A, OTHECTBO, TOM, MeCsLl, 1aTa H MECTO POKACHH,
- azpec NPOKHBAHMSA, PErHCTPALHH,
- CeMeﬁHOe, COLHaJIBHOE, MMy].l.IeCTBeHHOe MOJIOKEeHHE,
- oGpasoeanmne, npodeccus;
- CHIELHATBHOCTD;
- 'paKJaHCTRO,
- MaCTIOPTHEIE JIAHHEbIE,
- CHHJIC,
- MHH;
- HOMep CTPAaxOBOT0 CBHAETENLCTBA FOCYAaPCTBEHHOTO NIEHCHOHHOTO CTPAXOBAHMA,
- 0T,
[Monoxenne 06 o6padotke [1H. Crpanmua 18 3 37



- TpyzoBOii 1 0buIM cTaX;

- JOXO/bl, MOJY4€HHbIE MHOI B JJAHHOH OPraHU3aLHH,

- CBeZIeHHs O BOMHCKOM YH€ETe,

- COLHAJIbHBIE JILTOTHI,

- KOHTaKTHbIE TelIe(pOHB!,

- doTorpadus;

- CBEACHHSA O JETAX,

- CyMMa J0X0/a;

- CyMMd BbIUETA,

- HOMEP JHLUEBOrO C4eTa,

- YPOBEHb BJlaAeHHA HHOCTPAHHBLIMH A3bLIKAMH,

- craxk paboTsl;

- npexkcHee MecTo paboTsl (CTPYKTYPHOE Mogpa3aeneHue)

- nH(popmarus o6 aTrecTally (1aTa aTTeCTalllH, pelieHHe KOMHCCHH, HOMep, 1aTa NpoToKoa),

- undopmauus O nosbimeHuH kBanudukanuu (OaTa Hadana M OKOHYAHMA OOy4eHMs, BHI TMOBBIIEHHS
KBaIM(UKALNH, HaUMEHOBaHHe 00pa30BaTEeNbHOTO YUpEKIACHHsA, cepus, Ne, jgara Bbigauu AOKyMeHTa 00
obpaszopanin);

- cBeleHus O Pod)eCcCHOHANBHOI NePenoaroToBKe (4aTa HaYala H OKOHYaHHA OOyHEeHHA, CeLHANBHOCTD
(HampasiieHue, mpodeccus), cepHs, HOMep, 1aTa BbIIAYH NJOKYMEHTA),

= HHq)OpM&LlHH O Harpaaax (noompenm), MOYETHBIX 3BAHHAX (HaHMEHOBaHHB Harpaael, HOMEp H 1aTa BbLIa4H
IIOKYMEHTA), pa3sMep BO3HArPaskAeHHs,; JaHHble 00 OTIyckax (BHI OTIyCKa, MepHO, AaTa Ha9ana i OKOHYaHHs
OTIMYCKa);

- OTMETKH O SBKAX H HEsIBKAX HA PadoTy M0 YHCaM MEecsld, KOIHIEeCTBO HESBOK, PHYHMHbBI HESIBOK,

- KONMYECTBO OTPabOTAHHBIX HaCOB 33 MECALl, KONMYECTBO BLIXOAHBIX H IIPa3AHHYHbIX JHEH,

- CBEIEHUS O COLHANBHBLIX NbIOTAX, HA KOTOPBLIE COTPYIHUK UMEET NPABO B COOTBETCTBHH C 3aKOHOIATEIILCTBOM
(HanMeHOBaHUE JILFOTEL, HOMEp U [aTa BbIIAYH JOKYMEHTa),

- HOMEp, 7aTa TPYAOBOTO I0TOBOPA;

- HCMbITATENbHbIH CPOK,

- MECTO HA3HAYEHMUS], 1aTa HAa4ana H OKOHYAaHHS, CPOK H LieJib KOMAHIHPOBKH,

- CBEJIEHHS O HAJIMYMH BOIHTENbCKHUX MTPaB (KaTeropus, CTax),

- CepHsi H HOMep TPYAOBOIT KHIDKKH HIIH BKIAABIIIA B HEE,

- OCHOBaHHE TIPEKpaeHHa (PACTOPKEHHS ) TPYAOBOro JOTOBOPA (YBOJLHEHHUS), IPHYHHA YBOJIBHEHHS, 1aTa
YBOJILHEHHS, HOMED U 1aTa MPHKa3a,

- CBeJIeHHA O CYIHMOCTH B COOTBETCTBHH C 3aKOHOJATENbCTBOM P@ B OTHOIICHHH MPENIOAABATENLCKOTO COCTaBa, A
TAKKE COTNACHE AAETCA MHOKO C LIEbI PA3MELIEHHs CSAYIOLIHX CBeleHnH 000 MHe Ha OdUUMAILHOM caliTe
Yupexnenus u nudopmaumoHHbx crenax: ®HO, nomkHocTs, pabounii TenedoH, pororpaduro, anpec
3/IeKTPOHHO# MOYTHI, 00LMI cTak paboThl, cTax PaboThbl MO CMELMANLHOCTH, NEAArOTH4SCKHI CTAK, YPOBEHD
00pa3oBaHUs, KATEropus, JaHHBIE O TOBbILIEHNH KBAIU(QHKALMK 1 (HIH) MPO(ECCHOHATBHOMN NEPENOArOTOBKH
(]'lp}i HaJ'IH‘IHH)., HallpaBJICHHE NOoArOTOBKH W/ unn CNELHANBHOCTD, MPENOAaBaACMbIC AHUCLHIIHHEBL, Y4€HaA CTENEHb
(npu HanmHuwH), yueHoe 3BaHue (MPH HATHIHH).

a TaKKe JONOHHTE/bHYI0 HHYOPMALHIO B COOTBETCTBHH ¢ Tpebosanusmu 1. 65 Tpynosoro konekca P®
Hacrosimee corniacue npenocTaBisfeTca Ha OCYHIECTBAEHHE JOObIX AeACTBHI B OTHOLIEHHH MOHX
NEPCOHANBHBIX NAHHBIX, KOTOPbIE HBOﬁXOIlHMbI HJIH JKeJlaeMbl U1 JOCTHIXKEHHs YKa3aHHBIX BbIIIE ueneffl, BKJIHO4Yas
(6e3 orpannyenus) cOOp, 3aMUCh, CHCTEMATH3ALMIO, HAKOTIJICHHE, XPAHEHHE, YTOUHEHHE (0OHOBIIEHHE, H3MEHEHHE),
u3BJeYEHHe, HCTONB30BAHME, nepenauy (mpenocTasiieHue, A0cTyn), obesnuumBanue, ONOKMPOBAHWE, yAaneHue,
YHHUYTOXKEHHE, 8 TAKKE OCYLIECTB/IEHHE OOBIX HHBIX ACHCTBHH ¢ MOHMH NEPCOHANBHBIMH NAHHBLIMH C yIETOM

neiicTeyioliero 3akoHoaarescTea Poceutickoi Menepaumn.

IMepenayua MOMX [EPCOHAJIBHBIX JaHHbIX Pa3pellaeTcs Ha CPOK AEHCTBHA TPYAOBOTO 10TOBOPA.

B crlyuae HempaBOMEPHOTO UCTIONB30BAHUSA NMPENOCTABIEHHBIX MHOIO MEPCOHATIBHBIX JaHHBIX COTJIACHE
OT3BLIBAETCH MOUM MUCBMEHHBIM 3adABICHHEM.

Cpox mpekpaimnenus o6pabOTKH MePCOHANIBHBIX JAHHBIX OMPENENAETCS 3aKOHOATEIBCTBOM 00 apXHBHOM
ZieNie ¢ 1aThl NepeaadH KapTOYKH NePCOHALHOTO yueTa paboTHuka B apxus (75 ner).

( hanoarTis, HHHILMATSL) (o ImHes )

« » 20 T
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IMTPUITIOXXEHME 2
K [lonoxenuio 06 o6padotke I1/In
B MBJIOV nerckuii can Ne 1 «Octpos nercrsay

¢. Unsunckoe CaxajiMHCKOM 001acTH
®opma - obpazey

3agenyromemy MBJI0Y

nerckuii can Ne 1 «OcTpoB meTcTBa»

¢. Mnbunckoe Caxanmmnckoi o0actu

(P.H.0. cyOpekTa nepcoHaIbHBIX JAHHBIX )
NPOXKHBAXOIIETO MO aJIpecyi

MACTIOPT CePHH Ne

BBIIAH

3AABJACHHE,

[lpomy Bac  npekparute  00paboTKy  MOMX  MEPCOHAABHBLIX  OJAHHBIX B CBA3H  C

(VKasaTh OpHYHHY )

( paMITHs, HHHITHATET) (ITOJITHCE )

« » 20 r
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[TPUJIOXEHHUE 3
K Tlonoxenuto 06 odbpadotke I1/1H

B MBJIOVY netckuii cax Ne 1 «Octpos metctsan
¢. Mneunckoe CaxanuHcKkoi o0nacTu
dopma - obpaszen

Cornacue

cyﬁhema NEPCOHATBHBIX JAHHBIX HA MOJIY4¢HHE
NEPCOHAILHBIX JAHHLIX OT TPETHHX JIHIY

cepust Ne BBIZIAH

NpoXKHBaKOUMA  (as) no  ampecy:

cornaceH Ha moay4yeHue MBJIOY nerckuii can Ne 1 «Octpos nercteay ¢. Misunckoe Caxamackoit obnacth
«Octpos nercrea ¢. Hnburnckoe Mynnuunansroro obpasosanus « Tomapunckuii ropoackoii okpyr» Caxanusckoii
obnactu MHpOPMALIMK, COJeprKalleil MOU NepCOHANBHBIE JAHHBIE:

(BHBI MepejaBaeMoi HHGOPMAITHH H (WIH) A0KYMEHTOB)

OT CIIEYIOLIHX IOPUIHIECKHX ((HHU3MUECKHX ) JHILL;

(0. H.O. win HaUMeHOBAHHE TPETHHX JIHLL)

C LICITBbHO:

OT3BIB cOrmacka Ha MOMYYeHHE TIePCOHATBHBIX JAHHEIX MOKeT OBITh OCYIIECTBICH B IFOO0E BpeMs 1o
TTMCEMEHHOMY 3aiABJICHHIO B a/IpeC JHPEKTOPa YUpe;KICHHI.

(haMWIHS, HHHITHAIBI) (IO IHCE )

« » 2 7
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[TPUIJIOXKEHHUE 4
K [lonoxenuto 06 obpadotke 1/

B MbJIOVY nercxmii can Ne 1 «Octpos netctpa»

¢. Unbunckoe CaxanuHcKoi 001acTh
®opma — obpasern

VBeaomiienne

VBaxkaeMsIit

(©.H.0.)

Ha OCHOBAHWH MBAOY  nerckwuit can Ne 1 «Octpos aercTsay c.
Hnsurckoe Caxamunckoit o6nactu «Ocrpos netctsa c. Unburckoe MyHHIMIATLHOTO 00pa3oBaHus
«TomapuHckwii ropoackoit okpyr» CaxanMHCKoH 061acTH Moy YH

oT

(HAPMEHOBAHHE OPraHH3a1lHH )

CJISAYIOUIYI0 HH(POPMALHIO, Conep:kamyto Baum nepconanbHble naHHbIe:

LEIBIO:

Bbl umeete mpago:

- Ha MOJIHYIO MHPOPMaLMIO 0 Bammx mepcoHaNbHBIX JAHHBIX, 00padaThIBAEMBIX OMEPATOPOM
(MBOOY);

-Ha CBOOOIHBIH OecryaTHblif MOCTYN K BammM mepcoHanbHbIM NAHHBIM, BKIIOHAs TPaBO Ha
NojTy4YeHWe KOMHM JODOH 3anmcw, conepxkamied Bamm nepcoHanbHbie JaHHBIE, 33 HMCKIIOUSHHEM
CITy4aeB, Npe/ly CMOTPEHHBIX JEHCTBYIOIMIMM 3aKOHOIATETbCTBOM;

-TpebOoBaTh OT ONEPaToOpa YTOYHEHHA Bammx nepcoHanbHbIX AaHHBX, MX OIOKMPOBAHMA Wi
YHMYTOKEHHA B CIIy4ae, €CIH [EPCOHAIBHBIC JAHHBIE SABIAIOTCA HEMOIHBIMH, YCTAPEBIIHMH,
HEJ0CTOBEPHBIMH, HE3AKOHHO TIOMYYEHHBIMH WM HE ABJIOTCH HEOOXOIWMEIMH [UIA 3AsBJIEHHOH LM
00paboTKH, a TakKe MPUHMMATh MPETYCMOTPEHHBIC 3aKOHOM MEDBI TI0 3alIMTe CBOMX NPAaB, MOJIYYaTh
HHYIO HH(OPMALIHIO, Kacaromyocs 00paboTky Bammx nepcoHanbHbIX JaHHBIX.

( hadUIHs, HHHIHATE) (ITOIITHCE )
« » 200 =

Hacrosmee YBEIOMIICHHC Ha PYKH IOIYYHIL

(pavroTis, MIHIHATEL) {TOIHCE )

« » 20 r
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[TPHUJIOXXEHHE 5
Kk Ilonoxenuio 06 o6pabotke 111

B MBJIOY nerckuit cax Ne 1 «Octpos metcTsan
¢. Mnpunckoe CaxanuHcko# 00acty

dopma — obpasen
Yeenomnenne

00 YHHYTOREHHH, H3MEHeHHH, NPeKpamieHnH 06paboTicn, ycTpaneHHn
HAPYIICHHH, I0MYIIeHHbIX IPH 00paboTKe NePCOHANLHBIX JAHHBIX

VBaxkaeMsbii

(D.HO)

B cBasu ¢

coodmaem Bam, 40 06paboTia Bammx rnepcoHanbHbIX JAHHbBIX PEKPALIEHA M yKa3aHHas MHPOpMALIA
MOUIEHKHT YHHITOKEHHIO (H3MEHEHHIO ).

(thaMiUis, HHHIHAITEL) (nomHes )

« » 20 r.

Hacrosiiiee yBeioMneHHe Ha PYKH TONYTHIT

(

( thaMug, HHHIMATET ) (roArmacs )
« » 15 0 v
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[TPUJIOXXEHMUE 6
K [Tonoxennio 06 o6pabotke I1)[n
B MBJIOVY netckuii can Ne 1 «Octpos aercTay

¢. Uneuackoe CaxanmHckoi o0macTh

®opma — obpasen

COFJ‘IH[IICHI‘IC 0 HEPa3I/IAIIEHHH NEePCOHANBHBIX JAHHBIX

cepus Ne BbIJIaH

; MPOKHBAOIITHH (asa) no anpecy:

[IpenynpexneH (a) o TOM, 4TO HA TMEPHON HCIOIHEHMS NOKHOCTHEIX OOS3aHHOCTEH B
COOTBETCTBMM C J[OKHOCTHOH HHCTPYKLMEH MHe OyaeT NpeaocTaBleH AOMYCK K HH(pOpMaimH,
COAEPIKAMIEH MEPCOHATIBHBIE JAHHbIE,

Sl noareepanalo, YTO HE MMEI0 IPaBa PA3IIAlIATH CIEAYIOIME CBEACHHMA: (DAMMIMA, UM,
OTHECTBO; TOJ, MECAL, AaTa W MECTO POXKICHWA. AaJpec MNpPOKMBAHMA, PETHCTPALIMH, CeMEeHoe,
COLHATIbHOE, UMY ILIECTBEHHOE NON0AKEHHE, 00pa3oBaHue; MPodeccHs; CNelMatbHOCTh, TPaKIaHCTRO;

nacroprHeie gauueie; MHH; non; TpynoBoit u o0wmmii cTask; mOXOIsl, TIOMYYEHHBIE MHOM B
JAHHOM YUPEKIACHWH, CBEICHHMA O BOMHCKOM Y4YETE, COLMANBHBIC IbrOThl; KOHTAKTHbIE Telaed)OHBI;
OuomeTpuueckue TiepcoHanbHbIe AaHHbie ((oTorpadui); HALMOHATHHAA TPHHAUIEKHOCTD, AIpec
npoxuBanud, peructpaumu; CHHJIC; Homep CTpaxoBoro CBHIETENBCTBA IOCYAAPCTBEHHOTO
[IEHCHOHHOIO CTPAXOBAHMS, TOJ; CBEASHHS O JIETAX; CYMMA JI0X0Ja, CyMMa BEIYETA, HOMED JTHILIEBOTO
CYeTa; YPOBEHb BIAJCHWA MHOCTPAHHBIMM SA3BIKAMH, CT@K padOTEL, TpekHEe MecTo padoTsl
(CTpykTypHOE moapasjeneHue), undopmauus o0 arrecTalMH (JaTa aTTeCTAllMM, PELICHHE KOMHCCHH,
HOMEP, Jara MpOTOKOoAa). MHGOpMALMi O NOBBILICHHH KBATH()HKALMK (HaTa Havala M OKOHYAHHMA
00yueHHMs, BHII MOBbIICHHA KBATHpHKALMH, HAMMEHOBaHHEe 00pPa30BaTENBHOTO yUpeKIeHHs, cepust, Ne,
Jarta BbIaYM NOKyMeHTa 00 00pa3oBaHMHM), CBENEHWA O MPO(ECCHOHATBHOM MepenoaroToBke (xara
Ha4ajla ¥ OKOH4YaHH 00YYEHHMs, CIELIMANbHOCTD (HanpasieHHe, Npodeccus ), Cepus, HOMEP, 1aTa BbLIauu
NOKyMeHTa); MHpopMalMa 0 Harpagax (TOOMPEHHAX), TMOYETHBIX 3BAHWAX (HAMMEHOBAHWE HAIPAJIBI,
HOMEP M [ara BbIOa4Y¥ JOKYMEHTa), pasMep BO3HArpakIeHHA, AaHHble 00 OTMyCcKax (BHI OTIycCKa,
MEePUO, JaTa Ha4ala ¥ OKOHYaHMA OTITYCKa); OTMETKH O ABKAX M HEABKAX Ha pPabOTy MO YHC/IaM MeCALa,
KONMYECTBO HEABOK, TNPHMUMHBI HESABOK, KOJWYECTBO OTPAbOTAHHBIX YACOB 33 MECHLl, KOIMYECTBO
BBIXOJIHBIX M IPa3sJHMYHBIX [HEH, HOMEp, Jara TPYLOBOrO JOrOBOPA; MCIMBITATENbHBIH CPOK; MECTO
HA3HAYEHMs, [1aTa HAYATIA M OKOHYAHWA, CPOK M Ledb KOMAHIMPOBKH, CBENEHHS O HATHIUH
BOJMTEBCKUX MPAB (KATEropuda, CTaXkK), CEpHA M HOMEP TPYJIOBOM KHHKKH MIIM BKJIAablla B HEE;
OCHOBAHME NPEKPALICHUA (PACTOPIKEHUA) TPYAOBOIO HOTrOBOpPa (YBOJIBHEHWA), NPHYMHA YyBOJILHEHWA,
[IaTa YBOJBHEHMA, HOMEP M AaTa NpHKas3a, YBICUECHHUs, HHTEPECHL, MOXBAaJIbHbBIC IPAMOTEL, JHITJIOMEIL,
CBHIETEJbCTBA MO yuebe, Cropry, AaHHbIE ONEKYHOB, MONEYUTeNeH, JaHHbIe O COCTaBe CEMbH,
JIaHHBIE CBUACTEIBLCTB O Opake W (MaM) 0 pacTopikeHMHM Opaka, 0 CMEHE (paMWIMM, JaHHbIE
MEIMLIMHCKOM CTpaBKe YCTAHOBJIIEHHOTO 00pasta ¢ 3aKIIOUCHHEM Bpada O Mpo(ecCHOHATBHON
MPUrOHOCTH M0 BEIOPAHHOH npodeccu:;

B cBa3u ¢ 91uM, 1210 00432TeNLCTBO, NPH 00paboTKe NEPCOHANBHBIX JaHHBIX COOMOAATE BCe
ormcanHsie B [Tonoxeriu 06 00paboTKe MepCOHATBHBIX JAHHBIX TPeOOBaHUA.
HacTosammm 1o0poBOIBHO MPHHHMAKO Ha cedsa 00d3aTenscTsa:

1. He mepemasath ¥ He pasrjiamiare TPETEHM JHL[AM HH(OPMALHIO, COASPHKAILYI0 NEPCOHANBHBIE
IAHHBIE, KOTOPas MHe noBepeHa (OyaeT MOBepeHa) MM CTAHET H3BECTHOH B CBA3M C HCIOJIHEHHEM
JOJKHOCTHBIX 00A3aHHOCTEH.

2. B ciyuyae MOMBITKH TIOCTOPOHHMX JMIl TOMYYHMTh OT MEHA MH(OPMALMIO, COASPKAIyIO
MEPCOHATbHBIC JAHHBIC, @ TAKAKE B CJIY4ac YTEpPH HOCHTEsICH HHOPMALMH, COACPKALMX TaKue
CBEICHHMA, HEMEUIEHHO COOOmMTE 00 3TOM JIMily, OTBETCTBEHHOMY 33 OpraHM3aLHI0 00padOTKH
NePCOHATLHBIX JaHHbIX.

3. He ucmos30BaTh MHGOPMALMIO, COAEPIKAMYIO MIEPCOHATBHBIC JAHHBIE, C LIENBIO MOTYYCHHA
BBITOJIBL.
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4.He mpoW3BOAMTL TpPEIHAMEPEHHBIX IEHCTBHIL, HAPYIAIOMNWX [A0CTOBEPHOCTD, LEIOCTHOCTD
WITH KOH(MAEHIMATBHOCTh [IEPCOHATBHBIX JAHHBIX, XPAHHMBIX HIH oOpaoarsiBacmbix B MBIOY

5. BeimonusaTs TpeboBanua HopMaTHBHBIX NPaBOBBIX AKTOB, PEIIAMEHTHPYIOILMX BOMPOCHI
3aIIMTbI NEPCOHATBHBIX JaHHBIX,

6.B Tewenue roga mocne mpekpalieHus MpaBa HAa JONYCK K uH(popMalMy, cojepsKaluedt
MCPCOHANBHBIC NAHHBIC, HE pasriamaTh M He NepeJaBaTh TPETbUM JIMLAM U3BECTHYIO MHE HH(OPMALIHIO,
COAEPKAIIYI0 NIEPCOHANBHbIE JAHHBIE,

(barovTis, MEnaman) (OIIHCH )
« » 20_r

MHe U3BecTHO, 4TO HAPYLICHHMUE 3TOro 00513aTeIbCTBA MOMKET IIOBJICYb OTBETCTBEHHOCTH

TPYAOBRM, ARALHS HRAKHEE b HorRR SR Y AR R BRI D v

O3HAKOMJIEH (a).

( haMHTHA, HHHLHAILL) (IO AITHCE )
« » 20 o
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[MTPHUIJIOXEHUE 7
K Ilonoxenuto 06 odbpadotke I1/H

B MBJIOVY nerckuii can Ne I «Octpos netctBar
¢. MUnbunckoe CaxamMHCKONW obnactu
®Dopma — obpazen

AKT YHUYTOXEHHSA MEPCOHAJIBHBIX JIAHHBIX

Ilpencenarens KOMHCCHH:

YneH KOMHCCHH;

CocTaBunM HACTOSIIMI aKT B TOM, 4YTO « _ » 20_ r. mDpOM3BEACHO YymaleHHE
MIEPCOHA/IbHBIX JAHHBIX HAXOAAIIEHCS Ha

THIT HOCHTEJIS (MarHHTHEIH, GyMaskHELH)
HOCHTEJIC OTBETCTBCHHOI O MOJIB30BATEA

(DHO, gomkHOCTE)
MEPCOHAILHBIX JAHHBIX

THII Y JASeMEIX IEPCOHATIEHBIX JAHHBIX (MepcoHaNbHbe Jannbie cyobexron [1/1u )

myTeM

cnocof YHHITOKEHHS (Paspesanne, yAAICHHE JaHHbIX HA MATHATHOM HOCHTEIIE)
CIIEAYHOLIMX NMePCOHATBHBIX JAHHBIX

Jlata yHHITOREHHS No norosopa TMosicHeHus
Ne
/n

HpCﬂCeﬂaTeﬂb KOMHCCHH:

( (haMEUTHS, HHHIIAATHL) (TIoTmHCE )

YneH KOMHCCHH:

(pareUTis, HHUIMAH ) (T10IIHCH )
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[TPUITOXEHHUE 8
k Ionoxenuto 06 obpadotke I'1)(H
B MBJIOVY netckmii can Ne | «OctpoB netctBa»
¢. Unbunckoe Caxanunckoit obnactu
dopma — obpaszer
Kypuan yuera o0pamennii cy0beKTOB NepCOHANbHBIX JAHHBIX (COTPYAHAKOB) 110 BONPOcaM 06paboTKH NePCoNaAIbHbIX
AAHHBIX H JIfl MOJYYCHHH JOCTYNA K CBOHM NEPCOHATbHBIM IaAHHbIM

(HAMMCHOBaHHE OUﬁDIEumEaEV

Kypuan Havar «

»

20 F

(agpec opraHu3aHH)

JLOMmKHOCTH
/ ®HUO 10mKHOCTHOrO nuua /

KypHnan 3aBeplieH «

»

20 r

JIOIKHOCTD

/[ OHUO nomxHOCTHOTO nuua /

Ha nucTax
Nei/m | Jlata, No u
PEKBU3UT Crniocob
Kpatkoe
3anpoca | Ceaenus OrmMeTtka o bl [Ipuuuna
Co/iepIKaH Hata
00 npegocrasjieH | obpabdor 0TKa3a
He Hcroun nepenavu
obpatusi MU ku [1/1H
oOpaiueHu UK Cpoku / oTKaza B ITopnuck
emcst uHpopMaILuU u [TpuMeuan
g (uens | nonyde |[o6pabotk npepocra OTBETCTBEH
cyOBekre WJIM OTKa3e B | TiepeueH ue
[J1n obpaboTk HUSA u [1J1n i . BJICHHH HOT0 JIMLa
H [1n .. uHgpopma
(PHO, MPENOCTaBIEH | AcHCTBH
rheE) (mosyuen - HcTTlIa LUH
P usa) [1J1n
| 2 3 4 6 7 8 9 10 11 12
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[TPUITOXEHUE 9
K Ilonoxenuto 06 obpaborke I1/1H

B MBJ1OVY netckuii can Ne 1 «Octpor netctBay
¢. Mnsunckoe CaxannHckoii obactu

Dopma — obpaser

vmh%m:.-m:.— YueTa nepeaatdd mnepcoOHaAJIbHbIX JAHHBIX

(HAUMMEHOBAHHE OPrAHH3ALINAH)

(anpec opraHM3aLkHH)

XKypnan nauart « » 20 r Kypnan 3aBepiieH « » 20 T
JlomKHOCTB JlomKHOCTh
/ ®UO nonxHOCTHOTO LA / / ®HUO nomxHOCTHOrO NHua /
Ha JIHCTax
Ne n/m
Cnoco0bl
OtmeTka 0 Jlata nepenauu
obpaboTk
Caenenmst o Llens Mcrounn | Cpokn | nmpenocraBieHu AT / i
3aMpanuBaio MOJIyYeHNA K o0pabo | u uHpopman OTKa3a B [Ipumeuanu
repeyeHb OTBETCTBEHHOT
IEM JTHLE 3anpaluBaeM | MOJNYYeH TKH WIH OTKa3€ B €€ A . | npenocTaBneHu e
JieHCTBUH 0 uia
(PHO, anpec) six [1]1n ust [1]1n I /Iu Npea0CTABICHH & T H
H uHpopMaLH
1 2 3 + 5 6 7 8 9 10
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[TPHUJIOXEHHE 10
K [lonoxkenuto 06 obpabortke T1J1n

B MBJIOV netckuit can Ne 1 «OcrpoB netcray
¢. UnpuHckoe CaxanuHckoi o0acTn

Dopma — obpasers

KypHan yuera 3/1eKTPOHHBIX HOCHTe/IEH MEPCOHAILHBIX AAHHBIX

(HAUMCHOBAHHE OUHQISme:EM

(agpec opraHM3anHm)

Kypnan Hagar « » 20 T XKypuan 3aBepiuen « » i I
JlomxHocTh JloJbKHOCT b
/ ®HUO nomxHOCTHOrO nuua / / ®UO 10KHOCTHOrO JiHLa /
Ha  nwucrax
Yuerusr | Jlata Bun Mecto OtMeTka 00
A HOMEp | MOCTAHOBKH IMEKTPOHHO | XpaHEHHS JInio, oTBETCTBEHHOE 32 MCTIOIL30BAHIE H XPAHEHHE YHUUTOKEHHUH
Ha yyer ro (pa3metie
HOCHTENA HHSA ) . . : .
GOHO, Mlara o amuce Jlata Honnuce JaTta u Homep [Toanuce
NOJDKHOC | MoJTyue BO3BpaTa aKTa OTBETCTBEHH
Th HHSA oro JiMia
2 3 4 5 6 7 8 9 10 11
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ﬂ:uS.:Ou%mZEm 11
k TTONOKEHHIO 006 00paboTKe [1JH

s MBIOY aeTckui can Ne 1 «OcTpoB ACTCTBAY
¢. UnbHUHCKOE CaxanvHCKOi 00s1acTH
dopwma — obpasel

AKYPHAJL
10)K3EMILIAPHOTO yHeTa cpeacTB 3aMHThI undopvanut, KCIIYATAIHOHHOI
| TeXHHUECKOH JOKYMEHTAIHH K HIM

‘ B
Ne apmeHoBa- (CepriHbIC OTMmeTKa O OTMeTKa 0 BBLIA1C OrMeTKa O TIOAKMOYCHHN Ormerka 06 uzpaTHr C 3U w3 [TpumeyaHy
wn e C3H,  |Homepa C3WU, [nonyueHrH (ycTaHoBKe) C3H arriapaTHbIX CPECTB 3
bkcrryata-  [dKcrutyaratt
MOHHOM ¥ OHHOH M |01 KOTO JlaTta W@ 1.0 .noap308a Jlata ald 1.0.cot |[lata Homepa |Hara ® WN.0.cor- |Homep
rexiiueckoi [TEXHUUECKOM |nonyyenbl {HOMEP tena C3H pACTIMCK |PYAHKOB HosKTIoue |armiapat-  [HBATHA pyAHWKOB  [aKTA HIH
HoKyMEHTa: |[I0KyMEHTa" COTPOBO- B oprana HHAS HBIX (yHUUTO- |OpraHa KpHl- pacricka
pavt K HUAM |1V K EN MTENEHO [OAyHeH [KpUITTOrpa- (YCTAMOBK [cpE/CTB, B ens)  [rorpaduuec- |00
ro NUchMa 1Y duueckon W) ¥ NoA- [KOTOPBIC KON  3aIMThLlyHHHTO"
sauuAThl,  |[HCH JiMLL, [yCTaHOB Honp30BaTe- |KEHHH
nonb30Ba-  |ITPOH3IBEI- neHbl WIH st CK3H)
Tent LHUX K KOTOA TPOM3BO/MB-
CK3H, [OJKAK0YE [PBIM [IHAX H3BATHE
npousse- |HHE (ycra- [oKmo- (yHHITOXKE-
X Tofi- [HOBKY) yens C3U HUE)
KITIOUCHHE
(ycTaHoBKY
] 2 =1 3 7 |8 9 10 1 12 13 |14 is
D S— e ml S
T‘Tlll [
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TTPUJIOKEHME 12
« Tlonoxkenuto 06 o6padoTke I1J1H

B MBJIOY nmetcxuit can Ne 1 «OcTpoB AETCTBAY
¢. Unpunckoe CaxaTuHCKOH obnacTu
dopma — obpasent

KYPHAJI
[10YK3EMILTS PHOT0 YUeTa KpUNTOCPeacTs, HKCILTY ATANHONHO
i TeXHHYECKOi JOKYMEHTAIHH K HHM, K/TI04EBbIX OKYMEHTOB

Ne |Hammenosa-|Cepuiinpie  |Homepa k- OTtmeTKa o|OTmeTKa Ormetka O MO JKITIOYEHH verka o0 wsestin CK3U  w [Tpumeyanmue
wn e  CK3W Homepa 3eMIUIPOB  |TIOJYHEHHH BBIIAUE (ycranoske) CK3H ﬁ:mﬁﬂ:vi CpencTB,
skeruryara- [CK3H, oke- |(kpurito- y HU4 TOAKEHHH KJIFOUEBbIX]
LMOHHOW  HIUTyaTalHOH- [rpapuyccKkue [TOKYMEHTOB
TexXHHUeCc- |[HOM wHOMEpA) Ot xoro[lara wu|®.H.O. {lata nd.M1.0. Jlata noa- [Homepa Jlata @®.1.0. cor-|Homep
KO  [OKY-TEXHHYECKOH [KIIOUEBhIX nosyue- [HoMep  |T0Jib30- Paciue- COTpY/IHH- |KMIOMeHHs anmnapar- M3BbATUA  |PY/JHHMKOB  [AKTa WK
MEHTALMH K [IOKyMeHTa~ |IOKyMEHTOB |Hbl compoBo- [Batens [Ka plkoB opraHa |(yCTaHOB- [HBIX (yHuuTO- |OpraHa pacriucka OO
HUM, LMK K HHM, urens- |[CK3U fio- KpHOTOrpa-|KH) peacTs, pKeHEs) - [KpHr- yHHYTOMKEHHH
KIO4EBBIX [HOMEpa  Ce- HOTO ryue-  |pruecKo# |MOAMTHCH torpaduuec-
NOKYMEHTOB [pHid KIHoue- rnichMa HUH 3QIIMTHI, 7ML, OTOpHIE KOM 3aLIHTHI,
BbIX [OJIb30Ba- |[MpOM3BE- [y CTaAHOB- MONb30BATE-
IOKYMEHTOB Tes HIMX TOJ- [1EHbI na  CK3M|
CK3H, KJIHOYEHHE ATH K MPOH3BOJAHB-
npoussel- |(yCTAHOB- [KOTOPHIM 11125
mMUX 1o~ [KY) 101~ H3BATHE
KITIO4EHHE K10 Y EHBI (yHHUTOMKE-
(ycTaHoB- CK3U HHE)
KY)
2 3 4 5 6 3 9 1011 12 13 14 15

THonoxenne 06 obpadoTke I1/1H. Crpannua 31 u3 37



JIMIIEBOM CUET
noJiL3ioBarte il 2ﬁ==,_,cn_unbﬁ@_w

[TPUJIOXEHHE 13
k Ilonoxkenuio o6 obpadotke I1/1H

B MBJIOY nerckuii can Ne 1 «OcTpoB neTcTBaY
c. Unpuuckoe CaxanruHckoi 00acTv
dopma — obpazerr

(1onxu0cTH, PHO)

Ne  |HaumenosaHue Cepuiinbie Homepa  |Homepa sx3em- |Otmerka o nonydennd  JOTMeTKa O nepeaaye Otmetka o Bo3Bpare, yuud- | [lpumeuanue
n/n |CK3H, ICK3H, skcruyaraim- [rispos (Kpun- TOHKEHHU

IKCILTYATALUMOHHOM M JoHHOM W TexHH4eckoH [Torpapuueckue |Ot koro no- lara u pac- [Komy nepena- |[latau pac-|/lara Pacrmckao

TEXHHUUECKOH [TOKYMEHTALMKM K HUM, [HOMEpA) K0~  |Ty4eHbl nmucka B no- Ho CK3H MHMCKa B me- [BO3Bpara BO3BpAaTe

JIOKYMEHTALMH K HHAM, [HOMEPA CepHi KITFoUe- [4€BbIX JOKY- Ty 4eHHH penaue (yHuuTOMKE- |(YHHHTOKE-

KIHOYEBBIX BBIX JOKYMEHTOB MEHTOB HKA) HUH)

JIOKYMEHTOB
1 2 3 4 5 6 7 8 2 10 11

TMonoxenne 06 o6pabotke I1J(n. Ctpannia 32 u3z 37



Kypuan yyera xpanujaui (ceigon)

[TPHIIOXEHHWE 14
k ITonoxkenuto 06 odpadotke I1/1H

B MBJIOVY nerckuii can Ne 1 «OctpoB netctear
¢. MUneunckoe Caxanuuckoii obactu

Dopma — obpasen

VuerHsii HaumeHoBanue WM uBeHTapHbIH MecToHax 0¥ eHHE Yro naxomutca | ®amunms Kon-go Pacrmcka Pacrmcka B
HOMEp XpaHUITHIIA HOMEp (noapasaeneHue, (MOKYMEHTHI, OTBETCTBEHHOI O KOMIUIEKTOB OTBETCTBEHHOTO npueme
(cefid, HOMEP KOMHATBHI) M3/IEITHA) 3a ceid (mkad) KMHoUeH M UX | 33 XpaHWIMILE B | KIrHO4a M
METALTHISCK M HOMeEpa MOy 4YeHHH jaara
mkag) KJII0Ua ¥ JaTta
2 3 4 ) 6 7 8 9

TTonoxkenne o6 obpabotke IT/JH. Ctpanuua 33 3 37




KYPHAJL

[MTPUJIOKEHUE 15

K [Tonoxenuto 06 odpabGotke I1/1n

B MBJIOY nerckuit can Ne 1 «Ocrpos aercray
¢. Mmpunckoe CaxanuHckoil odiactu

®opma — obpasen

ydera HemTaTHeIX cuTyaunii HCTI/IH, Boinoanenus npoduiakTHueckux paéoT, yCTAHOBKH H MOAH(PHKALHH NPOrPAMMHBIX CPEICTB HA
komnbioTepax I19BM

Ne n/m| [lara Kparkoe onucanue sbinonnennoi [OHO ucnommuteneit u  |[OHO orBeTcTBeHHOrO 3a Iloamuce anMUHMCTpaTOpa [Tpumeuanue (coblka
paboThI (HEIITATHOM CUTYalMHM) X NOIIMCH brerutyataimio [T9BM, 0e30macHOCTH Ha 3a9BKY )
10 IMTUCH
1 2 3 4 5 6 7

[onoxenue 06 obpaborke [1/In. Crpanuua 34 u3 37




[TPUITOXEHHE 16

k [lonoxenunio 06 obpabotke [1/1H

B MBJIOVY nerckuii cax Ne 1 «OctpoB aetcrsa»
¢. Mapunckoe Caxanuncko# obactu

®dopma — obpazeu

KypHaji nepHOAHYECKOro TECTHPOBAHHA CPEACTB 3AMHTHI HHYOPMALHH

Hara Hawmenopanue | e, 3anauy| Pesynsrar DamuIus, UM, 0TYECTBO, JOHKHOCTH NoJuKHOCTHOTrO | [loamucs JOJKHOCTHOTO  JTHILIA
TEeCTHPOBAHHUA | CpEeACTBA TECTHPOBAHMS TECTUPOBAHHWA JTHUA(A0JDKHOCTHBIXJIHIL), TPOBOAAILIEr O MX) (mmm), MTPOBOAUBILIETO
3aAMIMTHI TECTHUPOBAHHE TECTHPOBAHHE
| 2 3 4 5 6

[Tonoskenue o6 obpabotre I1JIH. Crpanuna 35 us 37




[TPHUJIOXEHHE 17
Kk ITonoxenunto 06 obpabotke 1/

B MBJIOY nerckuii can Ne 1 «Octpos aetctsay
¢. Unbnackoe CaxanuHckoi obnactu

@opma — obpazen

Kypnaa npoBepok »IeKTPOHHBIX KyPHAJIOB

Hara HaunmenoBarwe | Llems, Pesynprar | QamMuIHS, HMS,0TUYECTBO, INoarmce
TIPOBEPKH | 3KYpPHAIa 3aa4u IIPOBEPKH | JOMKHOCTH JOKHOCTHOTO| JOMKHOCTHOIO
ITPOBEPKH Mua (JOMKHOCTHBIX  JIMIL), Mua (61121008
MPOBOAAIIETO{ MX ) IPOBEPKY TIPOBOAMBIIETO
IIPOBEPKY
1 2 3 4 5 6

[Tonosxenue o6 obpabotke [T, Crpanuua 36 uz 37



Jlncr o3nakomaenns ¢ Ioaoxennem 06 06paGoTke nepcoOHATLHBIX AAHHBIX B
MB/IOY aetcknii caq Ne 1 «Octpos aercrBa» ¢. Wiannnckoe Caxaaunckoii 061acTH

n/n

Ne

®.1.0. paboTHuKa

JOMKHOCTD

Hoanucek B
03HAKOMJICHHH
C MOJIOKEHHEM

Jata
03HAKOMJICHHSI

[Monoxenue o6 o6padotke [Mn. Ctpannua 37 u3 37



