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0TOKOJI Ne

IloJioskeHHe 0 BHYyTPpEHHEM KOHTPOJIe U (MJIH) ayauTe
COOTBETCTBUS 00pa0OTKH MEePCOHANBLHBIX JaHHbIX
MYHHULHNIAJABHOTO OKAKETHOTO I0IIKOJbHOT0 00pa3oBaTe/ILHOTO
yupexaenus gerckuii cag Nel «OcrpoB gercra» ¢. MibuHckoe
MO «Tomapunckuii ropojackoii okpyr» CaxajJuHcKoi 00J1acTu
TPeOOBAHUSIM 3aKOHOAATEILCTBA B chepe 00padoTKH
HEPCOHAJBHBIX JAHHBIX



1. OGine MoJIoKeHHst

1.1. Hacrosmee ITonoxeHre 0 BHyTPEHHEM KOHTPOJIE 1 (nnun) ayauTe
COOTBETCTBUS 00pabOTKH MEPCOHATBHBIX AaHHbIX B MYHHUIUIIATIBHOM
6IOIKETHOM JOIIKOIIBHOM 00pa30BaTeIbHOM yHPEKACHAN merckuii can Nel
«OcTpoB JIeTcTBa» ¢. MIIBUHCKOE MO «ToMapHHCKHIi TOPOICKOH OKPYT»
CaxaidHCcKol obmacTy TpeOOBaHUAM 3aKOHOAATEIIECTEA B chepe 06pabOTKH
[TepCOHANbHBIX JaHHBIX (fajee — [MonoxeHre) pazpadoTaHoO B COOTBETCTBHH C
denepalbHbIM 32aKOHOM OT 27.07.2006 Ne 152-®3 «O nepcoHaIbHBIX TaHHBIXY.
1.2. TlosnoyKeHre OnpeaesieT NoPsI0K OCYIECTBIECHHS BHYTPEHHETO KOHTPOJLSL
COOTBETCTBUS 00pabOTKU NEPCOHANIBHBIX NaHHBIX B B MYHHIUIAIEHOM
6IOKETHOM JOMIKONBHOM 00pa3oBaTebHOM yHPEHIACHIN netckuii can Nel
«OcTpoB jieTcTBa» ¢. MIbUHCKOE MO «ToMapHHCKHi1 TOPOJICKOH OKPYI™
CaxaTiHCKOM 06acTy (manee — oOpasoBaTenbHast opranusanys) TpeOoBaHUAM
K 3aIATe IEPCOHATBHBIX JIaHHBIX, YCTAHOBICHHBIM 3aKOHOATEILCTBOM
Poccuiickoii @enepaiyu.
1.3. Vicnionaenue [TonoxeHus 00sA3aTeIbHO 51 BCEX paOOTHHUKOB
06pa3oBaTe/IbHOM OpraHu3alliy, OCYIICCTBIAIOMAX 06paboTKy NepcoHalIbHBIX
JAHHBIX, KaK 6e3 UCIIONB30BAHMS CPE/ICTB aBTOMATH3AIIH, TaKk U B
UHGOPMAITMOHHBIX CUCTEMAX 06pabOoTKK NEPCOHATBHBIX TAHHbIX.
1.4. B TIoJI0/KeHNY MCIIOIb3yOTCS OCHOBHBIC TIOHATHS B 3HAUCHIAX,
onpesieleHHBIX cTaThe 3 defepalbHOro 3aKoHa OT 27.07.2006 Ne 152-®3 «O
1IEpCOHATIBHAIX TAHHBIX).
BHyTpeHHHil KOHTPOJIb COOTBETCTBH 06paboTKH NMepcoHATbHBIX JTaHHBIX
— KOHTPOJIb COOTBETCTBHS 00PabOTKHU MEPCOHATIBHBIX JaHHBIX B
06pa30BaTeIbHOM OpraHu3aluy TpeGOBaHKAM 3aKOHOATEIIbCTBA B chepe
06paboTK! NEPCOHATBbHBIX IAHHBIX, TIPOBOIMMBIH CUIIAMH 00pazoBaTeabHON
OpraHu3alyy B COOTBETCTBUH C [TonoxxeHueM U APyTUMH JIOKAJIbHBIMHU
HOPMATHBHBIMU aKTaMH OpraHu3aliy.
BHyTpeHHHIi ayHT COOTBETCTBHS 06paboTKH NepcoHaIbLHBIX JAHHBIX —
KOHTPOJIb COOTBETCTBUSA 00pabOTKH MEPCOHATBHBIX JAHHBIX B
oOpa3oBaTeNbHON OpraHu3aii TpeGOBaHNAM 3aKOHOIATETIbCTBA B cthepe
06paboTKY NEPCOHATBHBIX TAHHBIX, TIPOBOAMMBIH CHENMAIM3UPOBAHHBIMA
OpraHu3alysaMH, TPABIEKAEMbIMHU 0GpazoBaTenbHOI opranu3aliel mno
JIOTOBOPAM OKa3aHHMs yCIIyT B COOTBETCTBHH C [TonoxeHueM U IpyTruMu
JOKaNLHBIMA HOPMATUBHBIMHU aKTaMHy OpraHu3aliuy.

2. [lopaaok nposeeHHst BHyTPeHHEro KOHTPOJIs
2.1. BHyTpeHHU# KOHTPOIb COOTBETCTBHA 06paboTKU NepPCOHANBHBIX NAHHBIX
OCYIIECTBISIeTCS KOMUCCUEH TIO0 TLIAHy MEpOIIPUSATHI BHYTPEHHETO KOHTPOJIA,
YTBEPKIAEMOMY €KETOTHO PYKOBOIUTEIEM 00pa3oBaTeIbHON OpraHU3anH.
2.2. MeponpusiTést BHyTPEHHETO KOHTPOJI MOTYT OBITH BHETJIAHOBLIMHU 11O
pEIIeHNI0 KOMUCCHH, ECITH eCTh (hakTHYECKHE OCHOBAHMA OJ1ararh, 4T0
poLenypa 00paboTKU ePCOHATBHBIX TAHHBIX B 0Opa3oBaTeNbLHON



OpraHM3ally He COOTBETCTBYET TPeOOBaHUAM 3aKOHOJATENLCTBA Poccuickoit
Qenepaluu.

2.3. CocTaB KOMHCCHH YTBEPXKIaeTCs PyKOBOJUTEIEM 00pa3oBaTeIbHOM
OpraHu3alyy.

2.4. MepomnpHsTisi BHyTPEHHEr0 KOHTPOJII MOT'YT OCYIIECTBIIATHCS KaK
HETOCPECTBEHHO Ha Pa00UMX MecTaxX MCIIOJHUTENEH, yIaCTBYIOIINX B
06paboTKe TepCOHANBHBIX TaHHBIX, TaK U IIyTEM HalpaBIeHus 3a1IpOCOB U
paccMOTpeHHs JOKYMEHTOB, HEOOXOAUMBIX JULsl OCYIIECTBIICHUS BHY TPEHHETO
KOHTPOJISI.

2.5. ITpu npoBeieHHH MEPOTIPHUSITHSI BHY TPEHHET'0 KOHTPOJIS IOJIKHBI OBITH
[IOJIHOCTBIO, 0OBEKTUBHO U BCECTOPOHHE YCTAHOBIIEHBI:

e TOPSIIOK ¥ YCIOBUS IPUMEHEHUSA OPTaHU3AIMOHHBIX ¥ TEXHUIECKUX
Mep 110 obecredeHnIo 0€30I1acCHOCTHU IIEPCOHANBHBIX TaHHBIX MPH UX
00paboTKe, HEOOXOIMMBIX JIJIs BBITTOITHEHHs TPEOOBAHMH K 3aIlUTe
HIepCOHANIBHBIX JJAHHBIX, UCTIOTHEHUE KOTOPBIX 00eCIeYnBaeT
yCTaHOBJIEHHBIE YPOBHM 3aLMILEHHOCTH [IEPCOHANBHBIX JaHHBIX;

o TIOPANOK W YCJIOBHsI MPUMEHEHUS] CPEACTB 3allUThI HH(YOPMAIHH;

o 30 QEKTUBHOCTD MPUHUMAEMBIX Mep I10 00ecneveHuro 0e30macHOCTH
MIePCOHAIbHBIX JAaHHBIX;

e COCTOSIHHE y4eTa MAlIMHHBIX HOCUTENIEH [IEPCOHATIBHBIX TaHHBIX;

e COOJIOIEHHE MMPABUII IOCTYIIA K IePCOHAIBHBIM JaHHbBIM;

e Hanuuue (OTCYyTCTBUE) (AaKTOB HECAHKIIMOHMPOBAHHOTO JOCTyTa K
IIEPCOHANTBHBIM IaHHBIM M IPUHATHE HEOOXOAUMBIX Mep;

e MEPOIMPUSTHSI IO BOCCTAHOBIEHUIO IIEPCOHANIBHBIX JTaHHBIX,
MOIU(DUIIMPOBAHHBIX WIA YHHYTOXKEHHBIX BCIIEICTBHE
HECAHKIIMOHUPOBAHHOTO OCTYIIA K HUM,;

OCYLIECTBJIEHHE MEPOITPUATHH [0 00ECTIEUEHHIO LIEJIOCTHOCTH
MNEPCOHAJIbHBIX NJaHHBIX.
2.6. KoMuccus mpu NpoBeIeHUU BHYTPEHHErO KOHTPOJISI UMEET MpaBo:

e 3ampalmmBarh y pabOTHUKOB, OCYIIECTBIAIOIINX 00pabOTKY
[EPCOHAJIBHBIX TAHHBIX, HH(OPMAIHIO U (W) JIOKYMEHTHI,
HEOOXOIUMBIE [IJisi OCYIISCTBIECHUS BHYTPEHHETO KOHTPOJIS;

« TpeboBaTh y OTBETCTBEHHBIX 33 00pabOTKy I€PCOHATBHBIX JaHHBIX
yTOYHEHMUST, OJTOKMPOBAHU UITH YHHUYTOXKEHHUST HEJOCTOBEPHBIX HIIU
[OJIy4eHHBIX He3aKOHHBIM IIyTEM MEPCOHAIBHBIX TaHHBIX;

e TPUHHMATH MepHI [0 MPUOCTAHOBICHHUIO UM IPEKPAIIEHHIO 00pabOTKH
TepCOHAJIBHBIX JaHHBIX, OCYILECTBIIEMOH C HapyLIeHHeM TpeOOBaHUH
3akoHomarenbcTBa Poccuiickoli @enepanuu;

e BHOCHTH IIPEJIOKEHHS O COBEPLIEHCTBOBAHNWHU MPaBOBOIO,
TEXHUYECKOTO U OPraHM3al[MOHHOTO PeTyINPOBAHUS 00eCTIeYeHH s
6e30MacHOCTH MTEPCOHANBHBIX TAHHBIX IPH UX 00paboTKe B
0o0pazoBaTeNlbHON OpraHu3alii;



e BHOCHUTH IIPEJIOKEHHS O [IPUBJICUCHUH K OUCHUTUIMHAPHOM
OTBETCTBEHHOCTH Pa0OTHUKOB, BAHOBHBIX B HAPYIICHNH
3aKoHomareiascTBa Poccuiickoi denepaniii B OTHOMICHUH 00paboTKH
IepCOHANIBHBIX TAHHBIX.

2.7. B OTHOIIEHWH MIEPCOHANIBHBIX JTAHHBIX, CTABIIMX U3BECTHLIMH B X0Je
IPOBEIEHMs] MEPOIIPUATUH BHYTPEHHETO KOHTPOJIA, JOJDKHA obecrieunBaThbCs
KOHOUICHIUATBHOCTb.
2.8. MepomnpusTie BHyTPEHHETO KOHTPOIIA HE MOXKET JUIMTHCS 6oubiiie 10
pabounx nHel. CpoK MEPONPUATHA MOKET OBITEH TPO/IJICH PACIIOPSTATEIIBHLIM
AKTOM PyKOBOJIMTENS 00pa30BaTeNIbHOM OPTraHu3aliy IPpY HATUIHH
OCHOBaHWIA, He TI03BOJISAIOIIIX 3aKOHYNTh KOHTPOIEHOE MEPOIIPUATHE 34 10
pabounx THEH.

3. OdopmJiieHHe HTOrOB BHYTPEHHEr0 KOHTPOIH
3.1. Pe3ynbTarsl BHYTPEHHETO KOHTPOJIS COOTBETCTBIA 00paboTku
IepCOHATBHBIX TAHHBIX 0QOPMIIIOTCS KOMUCCHH B BU/C aKTa BHYTPEHHETO
KOHTPOJISI, COCTABIIEHHOTO 110 hopmMe cornacHo IIpUToKEHHUIO K [Tonoxenuro.
UrieHbl KOMUCCUHM 0053aHBI COCTABIIATE JOKIaHBIC 3AIIUCKHU 110 UTOraM
KOHTPOIBHBIX MEPOIPHATHH, €CIIH ITO TIPelycMaTpUBacT IIaH MEepOTIPUATUN
BHYTPEHHET0 KOHTPOJIS MM PACTIOPsAUTENBHBIN aKT NIMpeKTOpa
00pa3oBaTeIbHON OPTaHNu3aluu.
3.2. AKT BHYTPEHHETO KOHTPOJIS MOAMMCHIBACTCA BCEMHU WICHAMU KOMUCCHH.
3.3. BEISBICHHBIE B XOJIe BHYTPEHHEr0 KOHTPOJIS HAPYIIEH!S PUKCHPYIOTCS B
aKTe BHYTPEHHEr0 KOHTPOJIS C PEJIOKCHUAMA MEPOTIPUSATHH 110 YCTPAHSHHIO
HapyIIeHNH U CPOKOB WX BBITIOTHEHHS.
3.4. O pesynbTarax BHyTPEHHEr0 KOHTPOJIA U MepaXx, HEeOOXOIUMBIX IS
yCcTpaHEeHHUs! BBIIBICHHbIX HAPYIICHUH, 10 MEPe HEOOXOIUMOCTH KOMHUCCHS
MOKJABIBAET HAa OUYepeHOM COBEIaHUY IPU PYKOBOIUTEIIC o0pa30BaTeNbHOU
OpraHU3alVK, €CIIH HHOE He YCTAHOBICHO PaCTIOpANUTEIEHEIM akTOM
pyKOBO/IUTENs 00pa30BaTebHON OPraHU3aAIHH.
3.5. AKTHI BHYTPEHHEr0 KOHTPOJIS, TOKJIAIHBIE 3AIUCKH 10 UTOTaM
KOHTPOIILHBIX MEPOIPUATHH XPaHATCS B 3aTIMPAOILIEMCs mkady B kabunerte
3aMeCTHTEN PyKOBOIUTEIs 00pa30BaTEbHON OpraHU3alyH.

4. Ilopsi10K NMpoBeJeHHs1 BHYTPEHHEro ay/iuTa

4.1. BHyTpeHHUN ayIUT COOTBETCTBUSA 06paboTKH IepCOHATBHBIX JaHHbIX
IPOBOJIUTCS B CILy4asx, Korna odpasopaTelbHas OpraHu3anys He MOXCT
0GDBEKTUBHO OIEHHTH COOTBETCTBHE 00PaOOTKH MEPCOHANBHEIX TAHHBIX B
06pa3oBaTeNbHOM OpraHu3alui TPeOOBaHKNAM 3aKOHOATENECTBA B ctepe
00paboTKK IEePCOHANIBHBIX JTaHHBIX.
4.2. BHyTpeHHHH ayJUT OPraHU3yeTCsl Ha OCHOBAaHMH PACIOpAAUTEILHOTO aKTa
pyKOBOAUTENS 00pa30BaTeIbHON OPraHU3allUH.
4.3 BHyTpeHHuii ayIuT POBOJUT OpTraHM3alHs, KOTOpas B COOTBCTCTBHM €O
CBOMMHU yUPEIUTENbHBIMY TOKYMEHTAMH 3aHIMACTCH OIIEHKOU PUCKOB B
06paboTKe MepCOHAIbHbIX JAaHHBIX K BO3MOJKHOTO BpE/a, KOTOPBIA MOMXKET



OBITH NPUYUHEH CyOBEKTaM NepCOHANBHBIX JAHHBIX B Clly4yae HapylLICHHS
TpeboBanuil Genepansuoro sakona ot 27.07.2006 Ne 152-®3 «O
IIEPCOHAJIBHBIX TaHHBIXY.
4.4. Ha BpeMs IpOBeI€HUsI BHYTPEHHETO ayAUTA
PYKOBOAUTENb 00pa30BaTeIbHON OpraHu3alui Ha3HAUYaeT OTBETCTBEHHOTO,
KOTOPBIH JIOJKCH B3aMMOIEHCTBOBATh C OpraHu3alueit, TpoBOAAIIeH ay quT
(manee — ayguTop).
4.5. OTBeTCTBEHHEIN 0053aH:

« obecne4uTh aynuTopa Beell HeoOX0nuMoit nHOpMarneii;

e OPraHM30BaTh yCIOBHS JJIs pabOTEI;

e OKa3bIBaTh MOMOILb IPU BOSHUKHOBEHUH TPYIHOCTEN;

* KOHTPOJIMPOBATH PabOTy ayaUTOpa;

e IPUHUMATH BCE OTYETHI Ay IUTOPA U IOBOJMUTE UX 10 CBEICHHS

pyKOBOIUTENS 00pa30BaTEIbHON OPraHU3aIHH.

4.6. JleficTBus 1 00A3aHHOCTH ayAUTOPA ONPEAEIISIOTCS 3aKTFOUeHHBIM
AOTOBOPOM OKa3aHUsl yCJIYT [0 IPOBEAEHHUIO BHYTPEHHETO ayINTA.
4.7. JIokyMeHTbI BHyTPEHHETO ayJIuTa, B TOM YMCIIe HTOrOBBIE OTYETHI,
XpaHATCA B 3alMparoleMcs IKady B KaOUHeTe 3aBe/IyIOIIEro pyKOBOIUTENL
00pa3oBaTeNbHON Opranu3aluy.






