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COI'JTIACOBAHO VTBEPKIAIO
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nprokon Ne ot «31» aBrycra 2023 1. np(r

MOJOKEHUE
00 06paboTKe NepCoOHATbHBIX JAHHBIX PabOTHUKOB
MYHHIMTIAJbHOI0 0I0’KETHOI0 JOIIKOIbHOI0 o0pa3oBaTeJLHOI0
yupexaeHusi AeTCKUil cajl Nel «OcTpoB gercTBa» C. UiabuHCcKOEe
MO «TomapuHcKuii ropoackoii okpyr» CaxaauHCKOH o0JacTH



1. O0mue moJNoKeHHs

1.1. HacTosimiee mojioxeH#ne 06 06paboTke MepcoHANTBHBIX JaHHBIX paboTHuKoB MBIIOY
Tetckuit cax Ne 1 (nanee — ITonoxenue) paspaboTaHO B COOTBETCTBHH C DenepanbHBIM
3aK0HOM 0T 29.12.2012 Ne 273-®3 «06 o6pasosanuu B Poccuiickoi @enepariuiny,
depepanpHbM 3aK0HOM 0T 27.07.2006 Ne 152-03 «O mepcoHaNbHBIX JaHHBIXY, HHBIMH
(e/iepaTbHEIME B PETHOHATBHBIMA HOPMATHBHBIME aKTaMH B Chepe 3alliTh! IEPCOHAIBHBIX
JAHHBIX, MOJUTHKOM 06pabOTKH MePCOHATBHBIX JAHHBIX MYHHIHITALHOTO OFOIXKETHOTO
JIOIIKOJIBHOTO 06Pa30BaTEIBHOTO yUpexAeHus AeTckuii can Nel «OcTpoB neTcThay C.
Unprrckoe MO «TomapuHCKuii TOpozcKoit okpyT» CaXanuHCKOH 001acTH.

1.2. TTonoxkeHue omnpeaessieT MOpaIoK paboThI ¢ MEPCOHANBHBIME JaHHBIMA B
MYHHIATATEHOTO GFO/KETHOTO NOLIKOIEHOT0 00pa30BaTENBHOTO YUPEKICHHUS IETCKHH call
Nel «Octpos merctia» c. Mimbruackoe MO «ToMapuHCKHIE TOPOICKOH OKPYT» CaxaiMHCKON
o6macti Ne 1 (manee — JleTckmii cann) couckareliell Ha BAKAHTHBIE JOJDKHOCTH, paOOTHUKOB, B
TOM YHCIie GBIBIINX, HX POJCTBEHHHKOB, & TAKXKE TapaHTHH KOHPUICHIUATBHOCTH JIMTHOHU
MH(MOPMAIHH, KOTOPYIO COMCKATEI! B pabOTHUKHM NPeNOCTaBILIoT JleTckomy cany.

1.3. Lensro TTonoxeHns sABIAETCS 3alIUTA IEPCOHATBHBIX TaHHBIX couckaresel, pabOTHHKOB
1 UX POJCTBEHHHKOB OT HEIIPABOMEPHOTO MU CIIy4alfHOTO JOCTYyINa, YHHUTOXEHUS,
WU3MeHeH s, OJOKHPOBaHUs, KOIUPOBAHHUS, PACIIPOCTPAHEH!US U HHBIX HETIPABOMEPHBIX
INEHCTBHUM.

2. llenn 00paboTKH MePCOHATBbHBIX IAHHBIX, HX KATETOPUH H NepeyeHb, KATEropHH
cy0bEeKTOB, ePCOHAIbHbIE JAHHbIE KOTOPBIX 00padaThbIBAIOTCH, CIOCO0b], CPOKH HX
00paloTKH U XpaHEHHS, NOPAT0K YHHITOKEHNS MEPCOHATIBHBIX JaHHBIX

1. Iesib 06pabOTKH: OPraHU3ALMS TPYAOYCTPOHCTEA KAHANIATOB HA padoTy
(conckarteneii)

Kareropun [lepcoHaNbHBIE JAHHBIE CrienpalibHble TaHHEBIE
NaHHBIX

[lepeuenn e (haMuUITHS, UM, OTHECTBO; CgeneHHs O COCTOSHUN
IAHHBIX e TIIOJI, 3I0POBBS

e TPaXIaHCTBO;

e JlaTa M MECTO POXKIEHHUS;

o usobpaxenwue (hororpadus);

e IIACTIOPTHBIE JAHHBIE,

e azpec PerucTpalyi 0 MECTY
KHUTEIIbCTBRA;

e anpec (aKTUIECKOTO IPOKUBAHHUS,

e KOHTAKTHEIC AHHBIE;

e CTPaxOBOW HOMEP MHAUBHIYAIHLHOTO
munesoro cuera (CHUJIC);

e caeneHus 00 0Opa3OBaHHH,
KBaIM(hUKAIUH,
po(ECCHOHAIBHOM TTOATOTOBKE U
MOBBIIIEHUH KBATU(UKAINN;

e CeMciHOE MOJIOKEHUE, HATTHIHE




JieTel, pOJICTBEHHBIE CBA3H,

e CBEIEHUS O TPYIOBOM
JIeSITEJIbHOCTH, B TOM UMCIIe
HaJIFYHe TTOOIIPEHHH,
HarpaxAeHUH 1 (HIIN)
THMCLMIIIHAPHBIX B3BICKAHHM,

e JIaHHBIE O perucTpannu Opaka,

e CBEICHHS O BOMHCKOM YYETE,

e cBeleHMsa 00 HHBAIHIHOCTH,

e CBEICHWS O CYIUMOCTH,
IPUBJICUCHUH K YTOJIOBHOM
OTBETCTBEHHOCTH,

e HHBIE NIEPCOHANLHBIC TAHHBIC,
IPeI0CTaBIsIeEMbIE CONCKATEIAMHU
10 UX JKEJIAHHUIO

Kateropuu KanmunaTsl Ha paboTy (COMCKATEeNn)

CyOBEKTOB

Crroco6ml ABToMaru3upoBaHHas 06paboTka B O€3 CpeCTB aBTOMAaTU3AlNH

00OpaboTku

Cpoxku B TeueHHe cpoKa, HEOOXOAUMOTO IS PACCMOTPEHUS KaHIU ATy Pbl

00paboTKH COMCKATEIs U 3aK/IH0YeHNs TPYyAOBOI0 JOTOBOpa

Cpokn B TeucHMe cpoKa, yCTAHOBICHHOIO HOMEHKIIATYPOH JeJl B 3aBUCHMOCTH OT

XpaHEHMsI THIAa JOKYMEHTA, B KOTOPOM COJEPIKATCS IEPCOHANIBHBIC TaHHBIC, B TOM
ypcIie [y aHKEeTHI (pestome) corckartens — 30 maHei

[Topsanox B cootseTcTBHH ¢ I1opAaKOM yHHUTOXKEHHS B 00€3THUMBaHNA

YHMUTOXKEHHS | IEPCOHANLHBIX JaHHBIX JleTCKOro cana B 3aBUCKMOCTH OT THIIA HOCHTEA

nepCcoOHAIbHBIX JaHHBIX

2. esb 06paboTiu: BoINOHeHNHs QYHKINI H I0JHOMOTHIH paGoTofaresisi B TPYAOBBIX
OTHOIIEHHUSX, B TOM 4HCJ/I€ 005I3aHHOCTEI 110 OXpaHe TpyAa

Kareropuu [lepcoHanbHbIE HAHHBIC Cnenuaneubie | buomerpudeckue
TTAHHBIX [IepCOHANBHBIE | [IEPCOHANBHBIE
TaHHBIE TaHHBIE

[lepeuenn e (hamunus, UM, OTUECTBO; CeneHus o H3ob6paxenue Ha
TAHHBIX e TION; COCTOSIHUH dboTo B

e TPaXIAHCTBO; 3I0POBBS BHJICO3aIIUCH,

e 1aTa K MECTO POXKIECHHS, [TOJIyHIEHHBIX C

e HU300paKEeHHE KaMmep HaOIIOIEHHT

(poTorpadus);

e TIACTIOPTHEIE JAHHBIC,
e aJpec perHcTpalyH 10
MECTY YKHUTEIbCTBA;

e azpec (haKTHIECKOTO
MIPOYKHBAHHUS;
e KOHTAKTHBIE IaHHBLIE,




e WHAMBHUIYyAIbHBIA HOMED
HaJIOroIIaTeNbIInKa;

e CTpaxoBOW HOMEP
AHIABAIYAIbHOTO
munesoro cuera (CHUIIC);

e cpegeHus 00 00pa3oBaHHH,
KBaTU(DUKALUH,
npodeccHoHaNbHOM
MOATOTOBKE M IMOBBIMECHUH
KBaTH(UKAIIAH,

e CEMEWHOE MON0XKEHUE,
Hanu4ue OeTeH,
POJICTBEHHBIE CBSI3H;

e CBENEHHS O TPYHOBOH
NEeSATEeTbHOCTH, B TOM
YHCie Hallu4ne
TTIOOLIPEH U, HarPaXKICHUH
¥ (WIH) TUCLMILTAHAPHBIX
B3BICKaHUM;

e IIJAHHBIE O PETHCTPALNH
Opaxa,

e CBEJICHHS O BOMHCKOM
yUETE;

o cBejieHus 00
MHBATHIHOCTH,

o CBeeHHS 00 yAepKanuu
aJTMMEHTOB;

e CBEIEHM: O OXOME C
IPEIBIIYIIEr0 MeCTa
paboTeL,

e CBEICHMS O CyIUMOCTH,
TpUBJIEYCHUH K yrOJIOBHOH
OTBETCTBEHHOCTH;

e HHBIC IEPCOHAIBHBIC
JaHHBIC, TTPENOCTABIACMbIE
paboTHUKAMH B
COOTBETCTBHUH C
TpeGOBaHUAMH TPYIOBOTO
3aKOHOIATEILCTBA

Kateropun PaboTHUKH, HX POJICTBEHHUKHI

CyOBEKTOB

Croco0mr ABToMAaTH3UpOBaHHAs 00paboTKa 1 6€3 CPeICTE aBTOMAaTHU3AINH, B TOM
006paboTku YUCTIE:

e TIOJyuEHHE ICPCOHAIBHBIX JaHHBIX B YCTHOH 1 MMCbMCHHOH dhopme
HETOCPEACTBEHHO OT CYOBEKTOB NEPCOHANBHBIX TAHHBIX,
o BHECEHHMs IIEPCOHAIBHBIX JIAHHBIX B KyPHANBL, PEECTPBI 1




HH(bOpMElLII’IOHHble CHUCTEMBI U TOKYMEHTBI ,Z[eTCKOFO caga

Cpoxn B Teuenne cpoka AeHCTBUS TPYAOBOIO A0roBopa

06paboTku

Cpoku B TeueHne cpoka, yCTAHOBIEHHOIO HOMEHKIATYPOH JET B 3aBUCUMOCTH OT

XpaHeHus THIIA JOKYMEHTA, B KOTOPOM COJAEPIKATCs IIEPCOHANBHEIE TAaHHBIE, B TOM
ypciIe B COCTaRe JHUUYHBIX el — 50 Jet

[opsinok B cootsetcTBuu ¢ [TopsimiKOM YHHUTOXKEHHS B 00€3IHIHBAHUS

YHHYTOKEHHUS! | IEPCOHAIBHBIX JaHHBIX JIETCKOTO cajia B 3aBUCHUMOCTH OT THIIA HOCUTEIISL

[IEPCOHAIbHBIX JaHHBIX

3. ep 06paGoTKH: peaan3anus rpaskIaHCKO-PABOBLIX I0r0BOPOB, CTOPOHOM,
BBITOI0NPHOOpeTATE/IeM HIIH M0JIyUaTe/ieM KOTopbiX fBjsieTcest [leTckui can

Kareropuu [TepcoHanbHbIE JaHHBIE
TAHHBIX
[epeuenn e (hamuus, UM, OTYECTBO;
JAHHBIX e IMACHOPTHBIE NAHHBIE,
e ajpec perrucTpanuu U (Mid) GakTUIECKOro MPOKUBAHNUS;
e KOHTAKTHBIE JAHHBIE,
e HMHIUBUIYAIbHBIA HOMEP HAJIOTOIIATEIbIIHKA;
o CTpaxoBoif HOMep WHAMBUAYyalbHOTO THIEeBoro cyera (CHUJIC);
e HOMEp PACUETHOTO CYETA;
e HOMep OAaHKOBCKOH KapThI;
e MHbIE [IEPCOHATLHBIE JAHHBIE, IPENOCTaBIseMbIe (PUIMUCCKIMH
JIUIIAMH, HEOOXOIHMBIE [UTsl 3aKII0YEHHUS U HCTIOTHEHUS
JIOTOBOPOB
Kareropuu KoHTpareHThl, MapTHEPBL, CTOPOHBI JOrOBOPA
CyOBEKTOB
Cnoco0sl ABToMaTH3UpOBaHHas 06paboTka 1 0e3 Cpe/ICTB aBTOMaTH3aluH, B TOM
06paboTku YHCIe:
e IOIyYCHHE IIEPCOHANBHBIX IAHHBIX B YCTHOH B MUCBMEHHOH (opme
HEMOCPEICTBEHHO OT CyOBEKTOB IIEPCOHATBHBIX JAHHBIX;
e BHECEHHS IIEPCOHATBHBIX JAHHBIX B JKypPHAIbI, PEECTPBI H
HH(pOPMAIMOHHBIE CHCTEMBI B IOKyMEHTHI JIeTcKkoro caja
Cpoxu B TeueHHe cpoKa, HEOOXOAUMOTO ATl HCIIOIHEH s 3aKIF0UEHHOr0 I0roBopa
00paboTku
Cpoxu B TeueHue cpoka, yCTAHOBJICHHOTO HOMEHKJIATYPO# 1€l B 3aBUCHUMOCTH OT
XpaHeHHUs THIIA TOKYMEHTA, B KOTOPOM COZEPIKATCS IePCOHATbHBIE IaHHBIE
[opsnox B cooTrBeTcTBHH ¢ [1OpAAKOM YHUUTOXEHUS H 00€3THIHBAHHS
YHHYTOXKEHHS | IEPCOHAIBLHBIX TaHHEIX JIETCKOTo cajia B 3aBUCHMOCTH OT THIIA HOCHTCIIA

IepCoOHAILHBIX JaHHBIX




3. Coop, 00paboTKa U XpaHeHHE MePCOHATBHBIX JAHHBIX

3.1. C60p HepcoHANbHBIX JaHHBIX COMCKATENeH OCYIIECTBIAET NOIDKHOCTHOE THIO JIeTCKoTo
cazia, KOTOpPOMY TIOpYdeH ToAGOp KAIpOB, B TOM YHCIIE U3 00IIEN0CTYTHOR HHGOPMAIHH 0
COUCKATEeIIsIX B HHTEPHETE.

3.2. C60p mepcoHanbHBIX JaHHBIX PAGOTHUKOB OCYHIECTBIAET pAOOTHUK, HA3HAYCHHBIH
IMPEKTOPOM, Y caMux pabOTHHUKOB. ECIH MepcoHaIbHbIE JaHHbBIC PA0OTHHKA MOXKHO
IOJIyYUTh TONBKO Y TPETHHX Jiul, JleTckuii ca yBegomseT o6 9Tom paboTHHKa U Oepet y
HETo IMMCBMEHHOE COTJIaCHE Ha IOyYeHHE TaHHbIX.

3.3. C60p mepCoHANBHBIX JaHHBIX POJCTBEHHUKOB PaOOTHHUKA OCYIIECTBIIETCS CO CIIOB
pabOTHUKA U U3 JOKYMEHTOB, KOTOPBIE IPENOCTABHI PAOOTHHK.

3.4. O6paboTKa MepcOHATBHBIX JaHHBIX COMCKATENEH BEIeTCS HCKIIFOYUTENBHO B LENIX
oIpeeieHUs] BO3MOXKHOCTH UX TPYAOYCTPOHCTBA.

3.5. O6paboTKa mepCOHABHBIX JaHHBIX PAOOTHHKOB BEIETCS HCKIIIOUUTEIBHO B LIENAX
obecrieueHus coOoaenus 3aKkoHomareibeTa P@, conelicTBus paboTHHKAM B
TPYZOYCTPOHCTBE, MOIyIeHHH 00Pa30BaHMs, POIBHKEHHH MO CIIyKOe, 00eCIIeUeHUS HX
JMYHOM 6€30IaCHOCTH U COXPAHHOCTH UMYILIECTBA, KOHTPOJIS KOJIMYICCTBA M Ka4eCTBa
BBITIOJTHSAEMOH UMH PabOTBHIL.

3.6. O6paboTKa MEePCOHATBHBIX TaHHBIX POJICTBEHHHKOB PAOOTHUKOB BEIETCS
HCKIIIOUATEILHO B IIEITX oOecieueHus cobmonenns 3akonoaarenseTea P@, peanusanuu
npaB pabOTHUKOB, IPEIYCMOTPEHHBIX TPYTOBBIM 3aKOHOIATEIECTBOM U HHBIMHU aKTaMH,
COoZepIKAIMMA HOPMBI TPYIOBOTO IIPaBa.

3.7. C60p 1 006paboTKa MEPCOHANBHBIX JAHHBIX, KOTOPBIE OTHOCATCS K CHEIHAIbHON
KaTeropuu (CBEIEHHS O PACOBOH, HAIIMOHAIBHON PHHAIICKHOCTH, TTOJIUTHIECKUX
B3TJISLIAX, PENUTHO3HBIX WITH HHIOCOPCKUX yOSIKIEHHAX, COCTOSHIU 30POBbs, AHTUMHOM
’KH3HH) BO3MOKHBI TOJIBKO C COTJIACHS CyObeKTa IIEPCOHAIBHBIX NaHHBIX JIHOO B CIlydasX,
yCTAaHOBJICHHBIX 3aKOHOIATEIILCTBOM O IIEPCOHATBHBIX JIAHHBIX.

3.8. C60p u 06paboTKa MEPCOHATBHBIX JAHHBIX POJCTBEHHUKOB PAOOTHUKOB, KOTOPHIE
OTHOCATCS K CIIEIHAILHOM KaTeropuu (CBEIEHHs O PacOBOH, HAllHOHAILHON
TPUHAIJIEKHOCTH, MOJTUTHISCKHX B3TIIIAX, PETHITHO3HEIX UM (PUIOCOPCKUX YOSKICHUSX,
COCTOSIHHH 3I0POBbsI, HHTUMHOM JXHM3HH), HE JOILyCKAIOTCH.

3.9. C60p u 06paboTKa epcoOHANbHBIX JAHHBIX COUCKATENEH, pAOOTHHKOB U HX
POZICTBEHHHKOB O WIEHCTBE B OOIIECTBEHHBIX 00BEUHEHHAX UITH TPODCOIO3HOM
IEeATENLHOCTH HE AOIMTYyCKAIOTCA, 32 UCKITIOYEHUEM CIIy4aeB, MPEayCMOTPEHHBIX
(benepabHBIME 3aKOHAMH.

3.10. JIngHbIE A€Na, TPYAOBBIE U MEAUIIMHCKAC KHIDKKH PAOOTHHKOB XPaHATCA B OyMa)kKHOM
BHJIE B [IalKaX B KaOHHETe JUPEKTOpA B CIECIMATBHO OTBEICHHON CEKIMH celda,
00ecreuynBaoNIero 3aMnuTy 0T HECAHKIIMOHUPOBAHHOTO JOCTYIIA.
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B (peIepaTbHBIX 3aKOHAX, HIIM MOTHBHPOBAHHOTO 3apoca OT JAHHbIX CTPYKTYD, €CJIH 3TO
JIOIyCKAeTCs 3aKOHOAATENbCTBOM PD.

MOTHBHpPOBAHHBIHM 3a1IPOC TO/DKEH BKIIOIATH B cebs yKazaHue LieJIH 3a1poca, CChUIKY Ha
TIpaBOBbIE OCHOBAHHS 3apoca, B TOM THCIIE MOATBEPKIAIOMHC IIOJIHOMOYHS OpraHa,
HAIpPaBUBIIIET0 3aIIPoC, & TAaKkKe NepeIcHb 3arpammuBaeMoil HH(OpMAaIUH.

5.1.3. IlepenaBatrh MEPCOHANLHBIC AHHBIC MPEACTABUTEIAM pabOTHHKOB M COHCKATe/CH B
TOpSKE, yCTAHOBIEHHOM TPYIOBEIM KOJEKCOM, OTPAHUIHBAS STY uHGOPMAIIHIO TOJIBKO
TEMH MEPCOHATBHBIMHU JIAHHBIMU, KOTOPBHIC HeOOXOMIUMBI JUISl BBLIMOTHEHH PYHKIHA
MpENCTABUATENS, OATBEPKACHHBIX IOKYMEHTAJIBHO.

6. Mepbl obecriedeHns 6€30NaCHOCTH NEPCOHATBHBIX TaHHbIX

6.1. K ocHOBHBIM Mepam obecriedeHus 6€30macHOCTH NEPCOHATBHBIX TaHHbBIX B Jletrckom
cajly OTHOCATCH:

6.1.1. HasHaueHHe OTBETCTBEHHOTO 32 OpPraHH3alnio 00paboTKH NEPCOHANBHBIX NaHHBIX, B
0053aHHOCTH KOTOPOTO BXOIUT B TOM YHCIIC OpraHn3anmsi 00paboTKK MEPCOHATTBHBIX
JIAaHHBIX, 00yUeHHE ¥ HHCTPYKTaX pabOTHHUKOB, BHYTPEHHHUM KOHTPOTb 32 COOMIOCHUEM B
JleTckoM caiy TpeOOBaHHUM 3aKOHOJATENBCTBA K 3alIUTE MEPCOHATBHBIX JIAaHHBIX.

6.1.2. 3nanvie OMATHAKH 00pabOTKY HEPCOHANBHBIX NAHHBIX U JIOKAJIBHBIX aKTOB IO
Borpocam 00pabOTKU MEPCOHANBHBIX NaHHBIX.

6.1.3. O3HaKOMIIEHHE PAGOTHHKOB, OCYIIECTRIAIOMMUX 00pabOTKY NEPCOHAIBHBIX NaHHBIX, C
[OJIOKEHUSIMH 3aKOHONATENLCTBA O IEPCOHANIBHBIX TAHHBIX, B TOM HHCIIE C TpeOOBaHUAMHE K
3aITATE IePCOHATBHBIX JAHHBIX, IOTHTHKONH 06paboTKH MEPCOHANBHEIX JAHHBIX 1
JTOKAJIBHBIMH aKTami J[eTCKOro caza 1o Bompocam 06pab0TKH MePCOHAIIBHBIX JaHHbIX.

6.1.4. Onpenenenue yrpo3 6€30MaCHOCTH NEPCOHANBHBIM TAHHBIM IPH HX o0paboTke ¢
HCTIONB30BAHMEM CPEICTB ABTOMATH3AIMH U pa3paboTka Mep T10 3alHTe TaKuX
TIEPCOHATIBHBIX JaHHBIX.

6.1.5. YaeT MaTepHaNbHBIX HOCHTENCH MEPCOHATbHBIX TaHHBIX.

6.1.6. [IpoBeneHue MEPOLPUATHIA TIPH 0OHAPYKEHHH HECAHKIHOHHPOBAHHOTO AOCTYIIA K
[IepCOHANBHBIM JTaHHBIM, 00pabaThBacMbIM C HCTIOJIB30BAHUEM CPE/ICTE aBTOMATH3ALNH, B
TOM YHCIIC BOCCTAHOBIIEHHE IEPCOHATBHBIX JAHHBIX, KOTOpbIE ObLIH MO UIUPOBAHBL UK
VHEYTOKEHBI BCIIEACTBUE HECAHKI[HOHMPOBAHHOTO OCTYIA K HAM.

6.1.7. OreHka Bpeia, KOTOPBI MOXKET OBITH IPUYHHEH cyOBeKTaM IepCOHANIBHBIX JAHHBIX B
cllydae HapyIIeHUs 3aKOHOIATENLCTBA O IEPCOHATBHAIX NAHHBIX, OLCHKA COOTHOMICHIT
yKa3aHHOTO BpeJia U IPUHMUMACMBIX MEp.

6.1.8. BHyTpeHHHI KOHTPOIb COOTBETCTBHA 00PabOTKH NEPCOHAIBHEIX NaHHBIX
TpeOOBaHKUAM 3aKOHOAATEIBCTBRA.

6.1.9. [Ty6aMKarus MOJUTHKA 06pabOTKH MEePCOHATBHBIX NAHHbIX U JOKaIBHAIX aKTOB MO
BOTpOCaM 06pabOTKH MePCOHATBHBIX JAHHBIX Ha OPHIMATEHOM caitte JleTckoro caza.
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